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1. Types of writing in Government Machinery

wu61{] [Rden Press communique/ release

20113 Yiel Press-note; Press release

AR50 wat Authority Letter

2ABYAAL (A1) Notification

28-4513 UnL (2.0 Uat) Demi-Official Letter
(D.O. Letter)

(AR iy Unofficial Reference

(4. [, i) (U.OR)

533 wiel Office Memorandum

EORIRY Office Order

sy Minutes

sy Agenda

AR, (BB Notification

LRI} Resolution

dlR Telegram

cRl-4Lel Expediter Memorandum

iy Note
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Noting

L etter

Circular
Acknowledgement L etter
Savingram

Advice L etter

Memo / Memorandum
Forwarding L etter
Express Letter
Endorsement

Covering Letter;
Accompanying L etter

Reminder

Acceptance L etter
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Most Immediate
Top Secret
Most Urgent
To-day
Confidential
Secret
Election-Urgent
Urgent
Top-priority
Immediate
Draft

Paper Under Consideration
(PU.C)

Assembly question; L.A.Q.
(Legidative Assembly
Question)

Time-limit
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Grant

Section

L eave on half-pay
Extraordinary leave
Estimate

Budget

Contingent expenditure
Previous papers (PPs.)
Receipts

Inward register
Increment

Higher Pay Scale
Ditto

Office Procedure
Deduction

Minutes book

Fly-leaf

Departmental inquiry
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Departmental examination
Department

Confidential Report (C.R.)
House rent alowance
Earned leave

Six bundle system

Last pay certificate
Outward

Outward register

Public holiday

Annexure; Accompaniment
Docket-Sheet

Transfer

Reimbursement of medical
expenditure

Medical allowance
Training

Off the record note
Standard form

Pending case



(HwLs Appointment

Rald Retirement

(Rald aie Retirement benefit
WIR-[G1e Pay bill
walaou-al Peon-book

YW Miscellaneous
CEDRIE L] Casual leave
yRRre Appendix

uigo(l wauR-4iel Selection grade
wigdll s15¢ Select file

uied(l uiel Select list

yldust Addendum

LENIN Advance
ulalylsa Deputation

UAHLOL Division

ARl ALl Seniority list
UCIERCE) Travelling allowance (T.A.)
Ui 2 Earned leave

5154 File

oadl Promotion
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Transfer

Arrears of work

Arrears of pay

Enclosure

Leave not due

L eave without pay
Recruitment

Recruitment Rules (R.R.)
Complimentary Copy
Restricted holiday
Establishment

Basic Pay

Dearness alowance (D.A.)
Leave salary

Leave travel concession
(L.T.C)

L eave account
Despatch; Issue

Despatch register; Issue
register
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Amadl s

Despatch branch;
branch

Await cases
Commuted leave
Efficiency bar
Department

Back reference
Branch
Corrigendum
Competent authority
Authority

Authority
Competent authority

Service postage stamp

(1) Compilation
(2) Co-ordination

Presumptive pay
Cadre
Accompaniments
Counter Signature

Border-line Case

Issue
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Index-card

I ndex-cum-movement card
In-servicetraining

Service book

Serviceroll

Compensatory L ocal
Allowance (C.L.A.)

Standing order
Earned leave
Charge

Charge allowance
Delivery by hand
Accounts

Audit
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3. Noting and Drafting

(1) ladu
(1) Noting
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For approval

Referred to / Consulted
Department vide

For favour of orders;
For orders

If it be conceded

Please, perusepageno....... in
this connection

In view of circumstances
stated above, we may agree
to the suggestion

If the above views are
accepted

Action isunder way
Kindly review the case
Needful done

Orders are solicited
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Advance copy submitted for
information

Concurrence of Finance
Department has been
obtained

Entries checked and verified

The letter may kindly be
glanced through

For precedent please see...

Notesat page..... may please
be seen

File not traceable
Draft for approval
Kindly instruct further

For signature

Previous papers put up as
desired

For approval of the action
proposed to be taken

Explicitly told; Expressly
made known

For favour of orders;
For orders

Order communicated

a o d
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(1) YAl 244 20l
(b) Instructionsand orders
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Locate the irregularities

Please comply; May
complied

Analogous case may cited

Fractions should be rounded
off to the nearest figures

Please, reconcile discrepancy
May be dealt with initially
Work out estimate

Case has been badly delayed

Enquire into this case and
report immediately

Please, put up previous
papers

| ssue today positively

Despatch to-day;
| ssue to-day

Thisisto charge and
authorise you to .....
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Refer the matter to for

orders

Please quote authority

Please give priority to this

May be treated as urgent
May be treated as closed

No assurance in the matter
can be given at this stage

The matter be referred back

The matter may be referred
Department

The matter should be
submitted for orders of
Government

Please put up precedent

Should be informed to that
effect

Withhold increment

Ensure that reply is not
delayed
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In the light of the
observations made above

Consolidated report may be
called for

Obtain formal sanction
Office to take action

Office to note

Office to take action
Contract may be terminated
Actionasat ‘A

No action would appear to be
called for

No action;
necessary

No action

No action necessary. File

Applaud action by way of
publicity

Proceedings by stayed
Decide the case on merits

Please prepare a precis of
the case
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Revivethe case

Please put up casefile

Disposal of cases be
expedited
No action; No action
necessary

Subject to some minor

correction and verbal
changes, the draft isin order

Approved as a special case,
but this should not be quoted
as precedent

Treat as most urgent

Do the needful

Please discuss

Status quo may be maintained
Await reply

Please obtain on personal
contact

Take around and report

Seen and returned with
thanks
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Ensure compliance with the
provisions

Please see
Needs close supervision
Advise accordingly

| ssue clarification

accordingly

For enquiry and report
Immediate action

I ssue immediate reminder

It affords sufficient ground
for

Inform accordingly

Approved as proposed;
Sanctioned as proposed

Contention untenable
Apparently impossible
Redraft / put up a new draft

Consultation with F. D.
necessary

Sanction after consultation
with FD.
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For disposal and report

Keep pending
Accord priority to
Keep pending
Objection to the

admissibility of evidence not
sustained

May give his considered
opinion

Let the status quo be
maintained

Quote previous references

| ssue acknowledgement | etter

If well founded causes of
complaint exist

| ssue as redrafted

The matter may be referred
back

File (with previousconcerned
papers)
Thefilemay bemarkedto F.D.

Keep with thefile
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Please see

| ssue sanction order

Leave asked for may be
sanctioned

Redraft; put up a new draft

Flexible approach is
necessary

Status quo may be maintained
Through proper channel

Not received through
proper channel, no action
necessary

Returned duly endorsed

May bereferred to the person
in charge of the scheme

Await

Please discuss

Please speak

All concerned to note
Interim reply may be given

Await further comments
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Administrative approva may
be obtained

Returned with objections
Workout a detailed scheme

Other alternatives for
consideration may be
suggested

Put up draft reply for
consideration

Obtain formal sanction

No further actioniscalled for
L ocate the discrepancies
Please quote authority

Before confirmation, the
concerned section may please
see

Stand taken by Government
may be explained

Put up for signature
All concerned to note

Discuss with relevant papers
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Connect relevant papers and
put up

Convey the decision to all
concerned

Withhold consent
| ssue as modified

Instructions should be
followed literally

Approved / Sanctioned as
proposed

Reminder may be sent

Approved as per remark in
the margin

The legality of the order
cannot be questioned



(a1) uslal
(C) Miscellaneous

2020161 Hogdl Hanad] 2iaus ©

NN

OUGL 516 Al % SLUIEl HOAL

¢l

22554 Hed Yl Haddl;
w2 AU HI2 Hetddl

eadl stdaél [ woral

o1 [ vildi [ 2B
dedAIR 8L 5385 €L

i Guid a3
V2L HLSAAL M1

L AoLss SO Adl eslsd & Aol
9 53 A AslY

21 gAY Ad w2l s2al- ad
-l

v AHeA 541 [Qrddl &

A dlestes ol [@Adl €

R4

Previous sanction is

necessary

No exact precedent is
available

Adjourned sine die

Follow up action

Applicant / Department /
Officer is being informed
accordingly

As alast resort
For onward transmission

No new facts or
circumstances can
adduced at this stage

be

The proposal constitutes/
involves no new expenditure

This may kindly be
confirmed

Thismay please betreated as
iImmediate
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Matter is receiving attention

Matter has already been
considered

Make it convenient to
discuss the case on

No decision has so far been
taken in the matter

This department has no
comments to make

They have been duly placed
on record

By no means
A tentative proposal is made

May be returned when done
with

Expedite action

Initiate action

Caseisto bereviewed
No exact precedent is
available
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By no means

Nota Bene (N.B.)

Checked and found correct
Passed for payment

May deem necessary
Referenceisinvited to ...

Laid down procedure to be
followed

Examined and countersigned

Pending the conclusion of
inquiry

Thismay please betreated as
immediate

Circumstances exist which

render it necessary to take
immediate action

Below the rank of ...

Proposal to be examined

Laid down procedure to be
followed
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Consultation with F.D. is
necessary

No Funds are available

In support of
With respect to
Detrimental in the

Decidely the best

The following points should
receive special attention

Circulate and then file

Explanation from
been obtained and is placed
below

Complete and precise
information
IS

Previous sanction

necessary

Physically verified and found
correct

Thisaspect of the matter may
be examined carefully; This
aspect of the matter needs
careful examination
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Pending recoupment
Noted for future guidance
Sanction is under issue

..... Department’ s concurrence
in the draft may be requested

Necessary amendments
should be issued in due
course

Previous recommendation of
the Governor is necessary

The officer concerned should
see that relevant conditions
are satisfied

Returned for further
consideration
With referenceto thefactsas
they stand

As amatter of fact

Objection sustained

Point at issue
The paper under
consideration is self-

explanatory
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Duly complied

Point of issue; Point of
dispute

This aspect of the matter
may be examined more
carefully; This aspect of the
matter needs careful
examination

Words and figure differ

Attention Shri .......
Through oversight

Agreed proposal

Agreeable proposal

With respect

Effective exercise of power
Case should pend till .....
Instructions are solicited

Ex-post facto sanction is
accorded as proposed

Draft as directed
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Follows axiomatically

Draft acknowledgement letter
put up

Agreeable proposal

Agreed proposal

Every possible precaution
will be taken

With referenceto thefactsas
they stand

As amatter of fact
Relinquishment of charge
Casein hand

Representation against order
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Before cited

We have carefully /
sympathetically considerated
the matter

Action taken in this matter
should be reported to
Government regularly

Asdirected
| am directed to say that-

Thismay please betreated as
atop-priority case
Thisisin continuation of

our letter No. ...... dated
on the above subject

Please find enclosed a copy
of

Your reply is awaited

We have noted the
instructions vide your letter
No. ....... dated ..... and assure
compliance in future



RC

UL ol dal vigHdll 2ha

UYL AH A 2l

B oo dMl HURL 2151 saMl
21l 2L 9 A A deg wael
YA HLsAL AALHL 24199

el 2[5 2AL 24 vULdl
[AcolA MY s LM
2193

B5d | GUR Geavid [ Aeel sl
YaAUL

Gu-ll / Guysd eslsd dami ddl

Gudsd [Amy 190 2yl dl. ...l

WA, ..., YA, HOYL €9

SUAL 2L oAl sl Hisaal

suAL U ototd -l woulal el sl

dRs 4@ vyl [@-dl

In anticipation of your
sanction and approval

Subject to your consent

The information in this
regard is being collected and
will be forwarded to you as
early as possible

It is, therefore, impressed
upon officers and
Departments

In the letter mentioned /
referred to above / under
reference

In the light of the facts
mentioned above

We acknowledge receipt of
your letter No. .......... dated
on the above subject

Please acknowledge receipt
of thisletter

Please apprise us of the
further progressin the matter

| have the honour to invite a
reference to.....
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For ready reference
| shall be highly obliged...

Having regard to .....

Please acknowledge receipt

| have the honour to invite a
reference to

As soon as possible

Required information may
please befurnished/ supplied
without delay

At an early date

By return of post

Delay isregretted

Early orders are solicited
As soon as possible

Early reply is solicited

| have the honour to state that

Government considers that
there is no case for

By the way
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For ready reference
| am directed to say that

You should appreciate
my difficulties regarding
shortage of staff

| shall be highly obliged if
you will personally look into
the matter and let me know
asto where the matter stands

| hope thiswill receive your
personal attention

| am,
Yours sincerely,

You may please give your
unequivocal opinion

| solicit your willing
co-operation in the matter

Thanking you for using your
good offices

It may interest you to know
that

Sufficeit to say that
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On second thought

Delay in returning thefile
IS regretted

On second thought
Error is regretted
Delay isregretted

Will you kindly use your
good offices and ascertain
the correct position ?

For circulation among the
members of the staff

For necessary action
For information
For prompt action

Forwarded for immediate
compliance

Forwarded for immediate
action

Copy to for
imformation and necessary
action
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........ for
sympathetic / favourable
consideration

For official use only
Returned duly countersigned
For perusal and return

For favour of counter-
signature and return

(d) Other Administrativewritings

Rl 4, AR Aol

413 ildidL ALl

....... AFAR Sld o R

e, slSuRLAANHLdL. ....... ol
1 Al 2 Ad

AALUALRS USIR

e ALl $3 eld d Ra

Unforeseen and unavoidable
circumstances

Corresponding Heads of
Departments

In accordance with; As per;
pursuant to; In pursuance of

Save in accordance with

And in any case, not later

Of informal character

Save as otherwise provided;
Except as otherwise provided
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In supersession of all
previous orders

The expenditure on this
account should be met from
the savings under the Head
........ in the current year
Budget.

The expenditure on this
account should be met from
the savings available under

Nature and gravity of the
alegations

Any contravention of this
provision

Within the meaning of this
rule/ proviso / clause

A departure may be made
from thisrule

Notwithstanding anything
contained in these rules

As hereinafter defined
As hereinafter provided
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Asis herelnafter mentioned

Should be insert; Should be
incorporated

This order takes effect from
the date of issue

This order shall be co-
terminuswith the....... order

Non-compliance of these
orders will be severely
viewed in future

Non-compliance of these
orders will be viewed with
grave disfavour

By and large
It has been observed that
At his peril

At such rates and upon such
conditions

Any such

A question hasbeenraised as
to

Should be omitted
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Govt. is / are pleased to
direct

In exercise of the powers
conferred by Article (In the
case of the Constitution of
India)

As required under section
(In the case of an Act)

In accordance with the
provisions of section
and other relevant provisions,
if any

Pursuant to the provisions of
section and other
applicable provisions

Read with section
In default of

Severe action will be taken
against defaulters

For the efficient discharge of
duties

To institute proceeding

In the exigencies of work
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L ooking to the exigencies of
the work

As by law established

Under the
instruction

standing

Clericd error

For the reasons to be
recorded in writing

Government has, after careful
consideration, decided

If justified by the facts of the
case

No claim can be entertained

Unless in any case it be
otherwise distinctly /
expressely provided

Cost should be borne by the
Government

(1) In particular
(i) Particularly; Especialy
(iii) Preferably
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Matterswhich call for special
attention and quick disposal

Call for an explanation

Asfar aspermissible
L ast and usual place of abode
As and when necessary

Liability will be joint and
several

Vide rule No. ......

In witness whereof, the
mortgagor has set his hand
hereto the day and year first
above written

In witness whereof, he has
signed or affixed his thumb
impression

In whom powers are vested

Failing which, severe/ strict
action will be taken

In relaxation of provisions
Is pleased to direct
age

Maximum [imit

prescribed
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Of considerable importance
Delay should be avoided
With immediate effect

Accordingly it has been
decided

Immediate Superior
Sum and substance
Upto and inclusive of

Not later than

With retrospective effect

Until a provision in that
behalf is so made

For the time being

It is therefore, imperative

Shall by that name sue and
be sued

Subject to the fulfilment of
such requirements as may be
specified in those rules
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To the best of hisknowledge
and belief

Failing which, severe/ strict
action will be taken

Under his hand and seal
By virtue of hisoffice

Hisserviceswill begoverned
by these rules

He will enjoy the following
powers

As hethinksfit

On such conditionsashe/ she
thinksfit to impose

In exercise of the powers
delegated to him/her

Words and expressions
appearing therein

Thenin force
Asinforcefor thetimebeing

Rules made thereunder
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Applications  received
thereafter will not be attended

to
Intheevent of .........

Till suchtime as

Cease to have effect

from ........... ; Cease to be
enforceable

Save as provided by
Depending upon the

circumstances of each case
Should be inserted

New entrant

Subject to the observance of
Shall be called

Nominated

Asamark of respect

In confirmation of;
In support of

In supersession of the order
issued under the Government
Resolution
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Aslaid down

Due date

Asarule

Admissible under the rules

Without prejudice to rules

To abide by the rules

In anticipation of
Asfollows

By virture of; In virtue of
On apar with

With the concurrence of

| rrespective of the nature and
content of

In consonance with; In

confirmity with

..... Should be substituted by
thefollowing; Thefollowing
should be substituted for....

In strict conformity with

Shall cease to be in force
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The question of
under consideration of the
Government, for sometime
past

In official capacity

It has been brought to the
notice of Government

Asfar aspermissible

Mutually exclusive

provisions

Provided further
Substantive post

Attain a substantive pay
After adequate consideration
Acting hisdiscretion

Adverseremarks
With due regard to

Attentionisinvited to .....

Asthe case may be

In the event of
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For the efficient discharge of
duties

|s pleased to direct that
Clear of all deductions

Subject to all or any of the
conditions

Asexpenditiously aspossible
Asfar asmay be

Pending further orders; Till
further orders

On the other hand

Other things being equal of
nearly equal

Until otherwise provided for
Any other sufficient reason
Whichever isless

On avariety of subjects

In token of receipt

Confer an exemption; To
exempt
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(i) Held in abeyance
(ii) Postponed (iii) Suspended
Not later than .....

Asthe case may be

Towards satisfaction of the
amount

Void and of no effect
Null and void; Nullified

By order and in the name of
the Governor

In exercise of the powers

vested in the State
Government
In so far as ..... is/ are

applicable

For special reasons to be
recorded in writing

Clericd error
Deemed to be.......

As amended from time to
time

As amatter of fact
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Undermine the
administration
Administratively speaking
Adverseremarks

Unless there is anything
repugnant to the subject or
context

Discripancy may be
reconciled

As may be practicable
Asfar as practicable

Adhere to as closed as
possible

As expeditiously as possible
Asfar as possible

In good faith

Offered in good faith

Actuated by conscientious
motives

Clear of al reasonable doubt

Before time
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To ensure uniform policy

Government is/ are pleased
to direct that .....

On the lines of the decision
of the Government

It has been brought to the
notice of the Government

As per the orders of the
Government

Unless Government
otherwise direct/prescribe

Contrary to officia propriety
and procedure

Bearing signature

As far as circumstances
permit

Of apurely casual nature
In good faith

Asagenera rule

Of considerable importance
In order to ensure
Asdirected
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Held in abeyance

Clearly and legibly

Call for an explanation
Asof right

Asamatter of fact

As ordered; As per the order

To revoke an order;
Revocation of an order

In official capacity

* % % % %
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Instructions for deciding the date of birth-

Government of Gujarat,
General Administration Department,
Govt. Resolution No. RTR-1173-U0O-1215-K,
Sachivalaya, Gandhinagar, 8th May, 1978.

Read :-  Govt. Circular, General Administration Department,
no. RTR-1073-1215-K, dtd.18th February, 1974.

RESOLUTION :

Government Circular, General Administration Department,
No. RTR-1073-1215-K, dt. 18th February, 1974 inter alia
provides that the date of birth once entered in the Register of
Birth and Desaths shall be considered true and final for all the
purposeincluding thejoing the Government Service. It hascome
to the notice of the Government that with the intention of
remaining in the Government job continuously for some more
years, requests are made to change the date of birth on the basis
of extracts obtained from the Register of birth and death. In
order to discontinue the practice of changing the date of birth
little bit prior to the retirement, the Government, after careful
consideration, is pleased to direct, amending the aforesaid
circular, that no request of change in date of birth will be
considered if it ismade the service book of the concerned Govt.
employee is prepared and after the
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fixed timelimit that isto say before the completion of probation
period or the period of 5 years of continuous service which may
qualify thetemporary Government employee as permanent one,
whichever of thetwo occursearlier. However, if the Government
issatisfied that it isagenuine clerical mistake, which should be
corrected, the Government may alow later on to change the
date of birth. Still then efforts should be madeto settle the matter
within the above mentioned period.

2. This issue with the concurrence of the Finance

Department on this department file No. RTR-1073-U.O.
1215-K.

3. The Finance Department should effect necessary
amendments in the Bombay Civil Service Rules.

By order and in the name of the Governor of Gujarat.

Sd/-
Under Secretary,
General Administration Department,
Government of Gujarat.

* % % % %
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Medical Allowance to Govt./
Panchayat employees etc. -
Sanctioning of -

Government of Gujarat Finance Department
Resolution No. ¥-1098-12-M
Sachivalaya, Gandhinagar,

Dated - 22nd January, 1998.

Read :- (1) Govt. Resolution, Health & Family Welfare
Department, No. MM G-1081-2097/(82)D,
Dated : 31-3-1998.
(2) Govt. Resolution, Finance Department, No. sg¥-
1790-1257 J, Dated : 25-7-90.
(3) Govt. Resolution, Finance Department, No. T-
1098-1-M, Dated 7-1-98.
Resolution :-

The Government has decided to sanction the

benefit of revised pay scale as well as other alowances to
the state employees on per with those in the centre Vide
the Government Resolution, dated 7-1-1998 mentioned in
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the preamble.

2. Inthis context, the Government is pleased to direct that
the existing rate of medical allowance being granted to the State
Govt. employee be raised from Rs.75/- p.m. to Rs. 100/- p.m.

3. These orders will be made applicable to the State
Government employees and pensioners, the employees and
pensioners of Panchayats and primary and secondary school
teachers as well as work charged employees (who have
completed continuous one year in their service).

4, These orders will take effect from 1-8-1997.

5. The medical allowance mentioned above is subject to
the conditions laid down in the Govt. Resolution, Health &
Family Welfare Department, dated 31st March, 1998 asamended
from time to time.

6. The accounting procedure and other conditionsto give
option will remain unchanged.

By order and in the name of Governor of the Gujarat.

Sd/-
Officer on special duty,
Finance Department.

* % % % %
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Enhancement of Quantum of Maternity
Leave and to alow Paternity Leave

Government of Gujarat
Finance Department
Resolution No. PGR-1098-17-M
Sachivalaya, Gandhinagar,
Dated the 8th February, 1998.

Read :- Government of India, Ministry of Personnel, PG. &
Pensions Office Memorandum No. 13018/ 1/97 Estt.
(Leave), dated 7th October, 1997.

RESOLUTION

On the basis of Government of India’s order referred to
above, Government is pleased to issue the following
modifications in the existing Rules —

(i) The existing ceiling of 90 days Maternity Leave
provided in Rules 771 of Bombay Civil Service Rules shall be
enhanced to 135 days.

(i) A Mae government servant (including an
apprentice) with less than two surviving children may be
granted paternity leave for a period of 15 days during the
confinement of his wife. During the period of such leave
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heshall bepaid Leave Salary equa to the pay drawnimmediately
before proceeding on leave. Paternity L eave shall not be debited
against the leave account and may be combined with any other
kind of leave (as in the case of Maternity Leave). It may not
normally be refused under any circumstances.

2. These orders take effect from the date of issue.

3. Inthelight of paragraph 2 above, afemale Government
Servant in whose case the period of 90 days of Maternity Leave
has not expired on the said date shall also be entitled to the
Maternity Leave of 135 days. Similarly, Paternity Leave to a
male Government employee may also be allowed in case his
wife had given birth to the child on a date not prior to 135 days
from the date of issue of this order.

By order and in the name of the Governor of Gujarat,

Sd/-
Officer on Special Duty,
Finance Department.

* % % % %
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Treatment of portion of Dearness
Allowance as Dearness Pay for purpose
of Death-Cum-Retirement Gratuity.

Government of Gujarat,
Finance Department,
Resolution No.

Sachivalaya, Gandhinagar.
Dated the
Read : 1. GOI OM No. .......... dated : ...........
2. GOl OM NO. ......... dated : ...........

RESOLUTION

At present the Death-Cum-Retirement Gratuity admissible
to the State Government employees is worked out on the basis
of last pay drawn asdefined under rule 9(39)(A)(1) of theBCSRs
Vol. I, which aGovernment employee was drawing immediately
before his retirement / death. After careful consideration,
Government has decided that in the case of State Government
employees who retire or die on or after 16.9.1993, a portion of
the Dearness Allowance as linked to average CPI of 729.91
prevailing ason 1.3.1988i.e. 20% of basic pay shall be treated
as Dearness Pay. This Dearness Pay shall count for reckoning
pay for the purpose of Death-Cum - Retirement Gratuity.

2. Para ......... of the GR dated .......... reffered to at
Sr. No. (1) in the preamble shall stand modified to this
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extent for the purpose of Death-Cum-Retirement Gratuity.

3. The following clarifications are also made on certain
points involved in dealing with the cases of Death-Cum-
Retirement Gratuity :

(a) Basic pay should be treated as Dearness pay for the
purpose of reckoning Death-Cum-Retirement Gratuity
irrespective of different pay ranges existing for payment of
Dearness Allowance.

(b) The existing maximum limit of the Gratuity i.e. 16 1/2
timesof pay or Rs. Onelakh whichever isless, shall not change.

(c) Gratuity should be calculated on the basis of pay as
defined under rule 9(39) (A)(I) of theBCSRsval. I, 1959, which
a Government employee was drawing immediately before his
retirement / death, i.e. 20% of basic pay drawn by the employee
at the time of retirement/death.

4. The department concerned should instruct Heads of
Department/Heads of officesunder itscontrol to forward service
Booksof employeeswho haveretired on or after 16th September,
1993 to the Director of Pension and Provident Fund, Gujarat
State, Ahmedabad, for issue of revised Gratuity orderswithina
period of two months.

By order and in the name of the Governor of Gujarat,

Sd/-
Deputy Secretary to the
Government of Gujarat,
Finance Department.

*kkk*k
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Grant of Honorarium to the
Trand ation Section staff intheoffice
of the Director of Languages.

Government of Gujarat,
Genera Administration Department.
Resolution No.
Sachivalaya, Gandhinagar.

Dated the
RESOLUTION :

The question of granting Honorarium to the employees of
the office of the Director of Languageswho are being entrusted
with the trandl ation work of the Budget publications, was under
active consideration of Government for some-time past. After a
careful consideration, Government isnow pleased to direct that
the following staff of the Translation Section in the office of the
Director of Languages, should be paid Honorarium at period of
4 monthsfrom 1st December, ......... to 31st March, ......... during
the current financia year and in the subsequent yearsal so during
the above mentioned period, subject to the condition that no
additional staff will be sanctioned for the translation work of
publications pertaining to the annual budget.
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Sr. No. Designation Rate of No. of Posts

Honorarium
Rs.
1. Publication Officer,
Research Officer,
(Classl)
Supervisor,
Trandlator

3. The Honorarium should be paid in lump-sum. If any
member of the above- referred staff had not performed, the work
for any period exceeding one week due to hisbeing on leave, a
proportionate reduction should be made in the honorarium
payable to him. The payment of Honorarium should, however,
be subject to a certificate being given by the Director of
L anguagesthat the person had performed thework satisfactorily.

4. The expenditure on this account should be debited to
“Grant No. ......... Major Head

5. This issue with the concurrence of the Finance
Department dated ........... on thisdepartment file of even number.

By order and in the name of the Governor of Gujarat,

Sd/-
Under Secretary to the Govt. of Gujarat,
Genera Administration Department.
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Gujarat Civil Services (ROP) Rules,
Amendment to the Schedule

Government of Gujarat,
Finance Department.
Government Resolution No.
Sachivalaya, Gandhinagar.
Dated

RESOLUTION :

Government is pleased to direct that in the Schedule
............ appended to the Gujarat Civil Services (ROP) Rules,
........... published under Government Notification, Finance
Department No. ............... dated .......... as corrected up to
............. under the heading ‘‘ General Administration
Department” under - heading “ Director of Languages’, for the
entry at Sr. No. 14, following shall be substituted namely :-

1 2
14 Research Assistant
2. Thenecessary amendment to the Gujarat Civil Services
(ROP) Rules, .......... shall be issued in due course.
By order and in the name of the Governor of Gujarat,
Sd/-
Deputy Secretary to the

Government of Gujarat,
Finance Department.
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Reduction in price of theland all otted for
educational purpose to -

Government of Gujarat,
Roads & Buildings Department
Corrigendum No.
Sachivalaya, Gandhinagar.
Dated :

Read: (1) Government Resolution, Roads & Buildings
Department, bearing even number, dated

(2) Application dated .......... from ............ (Name of
city/village) Manddl,........
PREAMBLE:
As per the Government Resolution mentioned above at
No. (1), the land admeasuring .......... Sg. Mts. in Sector -
.............. wasdlotted to Shri .......... coceeees .. Mandal, ...

for educational purpose to construct a building for primary,
secondary and higher secondary school by way of sale without
holding auction with the total price of Rs. ...............
(Rupess............. only) at therate of Rs. .............. per sg. mt. on
new and impartible tenure and the land admeasuring Sg. Mts.
was allotted without holding auction to the said Mandal for the
purpose of play ground, by way of lease at an annual nominal
rate of Rs. In this regard, the applicant institution Shri
............................. Mandal had made a representation to the
Government under itsapplication cited at above (2) to the effect
that the price of the said land should be charged at the rate of
Rs. ........ per Sg. Mts. The matter was under consideration of
the Government for some time past.
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CORRIGENDOM :

After careful consideration, the Government is hereby
pleased to direct that the price of land admeasuring Sg. Mts.
Situated at ........... which was alotted to .................... for
constructing a building for primary, secondary and higher
secondary school, under the Govt. Resolution cited at above
(1), should now be charged at the 50 p.c.; of the prevailing
development rate of Rs. .......... / per Sg. Mts. i.e. at the rate0 of
RS i, / per Sg. Mts. The total amount of Rs. ............
(Rupess............. only) worked out at this rate shall be paid all
at onetime at the Collectorate, .......... within three months from
the date of the issue of this Resolution. The institution shall be
required to pay an interest @ ........ p.c. on the amount of the
occupancy price of the land that may be paid after the expiry of
the prescribed period.

2. All the other terms and conditions stipulated in the
Government Resolution, dated ....... mentioned at above (1) will
remain unchanged.

3. Thisissueswith the concurrence of Finance Department
vide their note dated .......... on this Department file of even
number.

By order and in the name of the Governor of Gujarat.

<Sd/-
Under Secretary to
the Government
Roads & Buildings Department,
Government of Gujarat.
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Publication of Seniority List

Government of Gujarat,
General Administration Department
Circular NO. ...cccovvvieiiienens
Sachivalaya, Gandhinagar
Dated : ....ccovevvvennne

Read : Circular, GA.D. NO. ..coooovveveviieiiiie

CIRCULAR

Instructions have already been issued to the effect that
from.............. onwardsseniority listsof al cadres/services/posts
ason 1st January should be published every two years, vide the
Government Circular, General Administration Department, dated
......... cited above. Of and on details of the latest position about
Seniority of Government employees are required whether
directly; or indirectly in the cases related to various service
matters / problems. Because of the non-availability of such
seniority listsshowing thelatest position, it becomesdifficult to
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deal with the problems of the Government employees.

2. In order to obviate this, it was under consideration of
the Government to review the existing instructions for issuing
the seniority lists every two years. After careful consideration,
the Government is hereby pleased to direct that seniority lists
of all cadres/services/posts showing the position as on 1st
January should henceforth be published every year on first
January with effect from.. All Secretariat Departments/Heads
of Departmentsare also hereby, directed to takeimmediate action
for publishing the seniority lists as on 1st Jan. for those cadres/
services/posts which are not published for the year .....

3. All the Departments of Sachivalaya / Heads of the
Departments are, hereby, advised to strictly follow the said
instructions.

By order and in the name of the Governor of Gujarat,

Sd/-
Joint Secretary,
Genera Administration Department,
Govt. of Guijarat.
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Irregular appointments being made
without following the approved mode.

Government of Gujarat,
General Administration Department,
Circular No.
Sachivalaya, Gandhinagar
Dated :

CIRCULAR:

It is obligatory for al the concerned Departments to ensure
that the appoi ntmentsto the posts of different cadresin and under the
various Departments of the State Government as per The Gujarat
Civil Services Classification and Recruitment (General) Rules, 1967
is made through the approved mode of recruitment by the agencies
prescribed, under the recruitment rules and from amongst the
candidates having qualificationsaslaid downin the recruitment rules
for the respective posts.

2. Since the appointment given without adhering to the approved
mode of recruitment and prescribed qualifications, are considered as
irregular appoi ntments, and the Departments of Sachivalayaand Heads
of Departments / Offices are hereby instructed not to make such
appointments and in case such appointment ismadeit shall beviewed
serioudly and strict action shall be taken against thosefound responsible
for the same.

3. All arehereby advised tofollow strictly the aboveinstructions.

By order and in the name of the Governor of Gujarat,

Sd/-
Joint Secretary to Government of Gujarat,
General Administration Department.
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Scheme of granting Higher Grade Scale
Verification of the pay-fixation under the

Government of Gujarat,
Finance Department,
Circular No.
Sachivalaya, Gandhinagar.
Dated :

CIRCULAR:

The Scheme of granting Higher Grade Scale has been
enforced under the G.R. of Finance Department dt. ..........
The said scheme has also been made applicable to the
employees of aided institutions vide para (......) of the said
G.R. It has been provided in para(........ ) of the G.R., Finance
Department, No. .......... dt. .......... that the verification of pay-
fixation should be carried out by the Local Fund Account.
Detailed instructions regarding the verification have also been
issued from time to time.

2. As regards the employees of the aided institutions,
it shall be obligatory to get the pay-fixation pre-audited
in the cases where Higher Grade Scale is sanctioned
under the said scheme. In respect of the cases where
payment is being made without any pre-audit, the pay-
fixation should be got post-audited with immediate effect.
In respect of other cases, that is to say, in the cases
of Govt. Employees, where post-audit is carried out and
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where excess payment is made due to erroneous pay-fixation,
recovery of excess payment shall be made immediately. For
the recovery of such amount the entire responsibility will
rest on the Drawing and Disbursing Officer of the respective
Departments-Offices and the authority sanctioning and making
payment of grant-in-aid to the aided institutions. The Local
Fund Account and the concerned Departments shall keep vigil
over such recovery.

All Departments are requested to ensure strict compliance
of these instructions.

By order and in the name of the Governor of Gujarat,

<d/-
Deputy Secretary to the Govt. of Gujarat,
Finance Department.
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Constitution
of India

A4S

General Administration Department,
Sachivalaya, Gandhinagar.
Dated :

NOTIFICATION

No. GS-95-2- SLT-1087-745 G-2 : In
exercise of the powers conferred by the proviso to
clause (3) of thearticle 320 of the constitution of India,
the Governor of Gujarat hereby makes the following
regulationsfurther to amend the Gujarat Public Service
Commission (Exemption from Consultation)
Regulations, 1960 namely :-

1. These regulations may be called the
Gujarat Public Service Commission (Exemption from
Consultation) (Amendment) Regulations, 1995.

2. In the Gujarat Public Service
Commission (Exemption from Consultation)
Regulations, 1960 after regul ation 8 the following new
regulation shall beinserted, namely

“It shall not be necessary for the Commission
to be consulted in making promotion to the posts in
which the select lists are prepared by such selection
Committee comprising the Chairman of the Commission
as a Chairman of the Committee and a member of the
Commission as one of the members of the Committee
amongst other members, unless the recommendations
of such Committee are not acted upon either whole or
in part.”

By order and in the name of the Governor of
Gujarat,

Joint Secretary,
Government of Gujarat.
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Constitution
of India

<<

General Administration Department,

Sachivalaya, Gandhinagar.
Dt.

NOTIFICATION

No. GS- 95 - 26 - 9%d-1189-948-G-4 : In
exercise of the powers conferred by the proviso
to article 309 of the Constitution of India, the
Governor of Gujarat hereby makes the
following rules further to amend the Gujarat
Non-secretariat clerks, clerk-cum-typists and
Typists (Direct Recruitment Procedure) Rules,
1990 namely :

1. These rules may be called the
Gujarat Non-Secretariat Clerk, Clerk-Cum-
Typists and Typists (Direct Recruitment
Procedure) (First Amendment) Rules, 1995.

2. In the Gujarat Non Secretariate
Clerks, Clerk- cum-Typistsand Typists (Direct
Recruitment Procedure) Rules, 1995inrule 12,
in sub-rule (4) after the words “denotified
tribes’, the words “and a candidate who is
physically handicapped” shall be added.

By order andinthe nameof the Governor
of Gujarat.

<d/-

Joint Secretary to Government,
Genera Administration Department.
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General Administration Department,
Sachivalaya, Gandhinagar.
Dated

NOTIFICATION

In pursuance of the explanation to section-25 of the
Negotiable Instrument Act, 1881 (XX VI of 1881) read with the
Notification of Government of India, Ministry of Home Affairs,
No. .......... dated ........... , the Government of Gujarat is pleased
to declare ............. day ........... (month) (year) to be a public
Holiday in the state of Gujarat on account of General Election
to Lok Sabhaand Gujarat Legislative Assembly.

By order and in the name of the Governer of Gujarat,

/-

Add. Secretary to
Government of Gujarat,
General Administration Department.
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General Administration Department,
Sachivalaya, Gandhinagar.
Dated :

NOTIFICATION

1\ [0
Government Notification, General Administration
Department No. ............. dated the ................ regarding the

Gujarat State statistical Services Class - || Examination Rules,
should be treated to have been cancelled ab-initio.

By order and in the name of the Governor of Gujarat,

Sd/-
Deputy Secretary to Government,
Genera Administration Department.
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GOVERNMENT OF GUJARAT
No. Department / Office

ORDER

In pursuance of the provisions contained in the Gujarat Civil
Services (R.O.P) Rules, 1998 and other orders issued by the
Government inthisbehalf, theinitial pay of Shri ... .
........................................ (Designation) isfixeda Rs. ........cceeuveeee.
inthe pay - scale of RS. ......ccoeeviveciieiennne from ..o,

2. The date of next increment will be............... )

3. Thedetails of pay fixation are shown in the Enclosure-1 and
the Guarantee Deed in the Enclosure-11.

4. The salary for the month of .............. and onwards will be
paid on the basis of the pay asfixed above.

5.50 p.c. of thetotal amount of difference of pay and alowances
for the period from ............. (o ISR will be credited in the GPF
account of the concerned Government employee in one instalment
only after the pay fixationisverified by the Pay Verification Unit. The
remaining 50 p.c. of the amount of difference of pay and allowances
will be paid in cash in two instalments, of which the first instalment
may be paid in cash before .......... (date) without verification.
The second instalment will be paid after ........... (date) when pay
fixationisverified. Theamount of difference on account of pay fixation
that may be credited in the GPF Account shall not be withdrawn prior
o .....

6. The pay fixation issubject to scrutiny by the Pay and Accounts
Officer of the audit.
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Appointment

No..... L Office
Dated .......
Office Order :
Shri .., the candidate selected by the Gujarat Public

Service Commission on the basis of theresults of the competitive
examination of ..... (Designation) held by it, is temporarily
appointed as...... (Designation) in the payscale of Rs. ...... with
the pay of Rs. ...... plus other allowances admissible to him on
probation for aperiod of ..... year(s) with effect from the day he
joins duty subject to the following terms and conditions :-

1.
2.
3.
Sd/-
(Designation)
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Completion of Probation period
No. ... L. Office

Office Order :

The probation period of Shri ..........., who wastemporarily
appointedas....... (Designation) on probation of ..... year(s) with
effect from ............ vide this Office Order No. ........., dated
........... is treated as satisfactorily completed after office hours
on...... and since then his temporary appointment is continued

Sd/-
(Designation)
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Confirmation
NO. ovveeeee Office

Office Order :

Shri e, at present holding the post of .......... inthis
officeishereby confirmed from ............. onthepost of ...........,
which was sanctioned under Government Resolution ............
Department, No. .............., dated .......... and confirmed vide
Government Resolution ........... Department, No. .........., dated
......... with effect from ..........

Sd/-
(Designation)
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Temporary Promotion

o Office
Dated.

Office Order

shri ........ Is promoted as .......... (Designation) in the
payscale of Rs. ......... with pay and allowances admissible to
him from ......... to........ on purely temporary basis on the post
of ......... (Designation) temporarily created in this office for
performing ....... vide Government Resolution, ........ Department,
No. ......... dated ..........

Thistemporary promotion isin accordance with rulesand
roster point and it does not affect the seniority list of ....
(Designation) in any way.

Sd/-
(Designation)
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Expiry of the term of temporary promaotion

NO. cccoee. Office
Dated

Office Order :

Shri ............ was temporarily promoted and appointed as ......

(Designation) in the payscaleof Rs. ........ from......... (o R

vide this Office Order No. ........ , dated ........... On expiry of the

period of his appointment, he is reverted to his original post
of ..... after office hourson ........

Sd/-
(Designation)
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Promotion
NO. e, Office

Office Order :

shri ........ Is appointed by way of promotion on the post
of ... (Designation), CI. Ill. in the payscale of Rs. ....., on
being vacant on account of retirement of Shri ............., from
Government service after attaining the age of superannuation
vide Office order No. .........., dated .........., with effect from
........... till further orders with pay and alowances admissible

Thispromotionisin accordancewith rulesand roster point
and it does not affect the seniority list of ..... (Designation) in

any way.
Sd/-
(Designation)
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Sanctioning of Higher-grade
No. ... L Office

Read: (i) G.R.FD., No. AOP/1091/3/M, dated 5-7-91
(i) G.R.,FD., No./1192/10/M,
dated : 6-5-92

Office Order :

As provided in the Government Resolutions, Finance
Department, dated 5-7-91 and 6-5-92 cited above at No. (i) and
No. (ii) in the preamble and pursuant to the guidelines
incorporated in letter/order from ....... quoted above at nos (iii)
and (iv), thefollowing ..... (Designation) of thisoffice are hereby
granted the higher grade of payscale as mentioned against their
names below col. (5) with effect from the dates shown below
col. (4) :-

S, Nameand Existing  Date of Sactioned

No. Designation payscale sanctioning higher-grade
Rs. higher-grade Rs.

1 2 3 4 5

1.
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Thisisto certify that all thetermsand conditions prescribed
inthe Govt. Resolutions of F.D. mentioned in the preamble are
satisfied in the cases of all the employees named above.

All the terms and conditions laid down in the said
resolutions of the Finance Department cited in the preamble
shall be binding to all the above named employees.

sd/-
(Designation)
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Charge allowance for holding additional char ge of
another post of equivalent rank

NO. oo Office

Read: 1. G.R., FD. No. ECR/1087/19/M,
dated 9-6-1987.

2. G.R,FED. No. SSP/1092/132/M,
dated 20-4-1992.

3. G.R, ED. No. wr/1098/42/M,
dated 18-8-1998.

Officer Order :

The post of ................ (Designation) in the payscale of
Rs. ........... onbeingvacantsince........... , owing to theretirement
of Shri ..........., the ...coeneee (Designation), after office hours
(0] o INRUR vide this office order dated .........., Shri ...........,
holding the post of .............. (Designation) isentrusted with the
additional charge of that post over and above his present duty
> SRR with effect from.............. for aperiod of six months
or till further orders - whichever is earlier.
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SinceShri .............. Isentrusted with the additional charge
of the said post of ............, which is of equivalent rank to his
post, for more than 30 days, he is granted special pay as per the
G.R., ED., dated 18-8-98 cited in the preamble, at the rate of 5
p.c. of his presumptive pay for holding additional charge of
another post of equivaent rank in the same office according to
rules and pursuant to the provisions in Note-2 below the Rule
609 and Rule 9 (46) of the B.C.S.R.

This is to certify that the additional charge of ..............
(Designation) entrusted to Shri ........... is for another post of
equivalent rank.

The expenditure to be incurred in this behalf will be met
from the grant sanctioned for the year ......... under the Budget
Head ...........

Sd/-
(Designation)
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Charge allowance for holding additional char ge of
another post of higher rank

1 Office

Read : 1. G.R, FD. No. SSP/1092/132/M,
dated 20-4-1992.

2. G.R.,, ED. No. w¥/1098/42/M,
dated 18-8-1998.

Office Order :

The post of ................. (Designation), Cl. Il in the pay
scaeof Rs. .............. on being vacant since.............., owing to
the retirement of Shri ................... after office hourson ...........
videthis Office Order dated .............., Shri ..oy, the senior
MOSt .......c....... (Designation) is entrusted with the additional
charge of that post over and above his present duty as .........
(Designation), CI. 111, with effect from .............. [ {0 SRR or
till further orders whichever is earlier.

Since the period of holding the additional charge of
the post of ............, extends beyond 30 days, he is entitled
to have charge allowance, as per the G.R., FD., dated 18-
8-98 cited in the preamble, at the rate of 10 p.c. of his
presumptive pay for holding additional charge of another
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post of higher rank according to rules and pursuant to the
provisions in Note-2 below the Rule 609 and Rule 9 (46)
of the B.C.SR.

Thisisto certify that the additional charge of the said post

of (Designation) entrusted to Shri ............... isfor another post
of higher rank.

The expenditure to be incurred in this behalf will be met
from the grant sanctioned for theyear ............. under the Budget
Head .......

<Sd/-

(Designation)
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o Office
Dated
Office Memo :
With reference to the leave application of
SN e (Designation) of this office is
granted earned leave of .................... daysin al, commencing
from............... (0 JSU withthe permissionto prefix ............

being public holiday / second / fourth Saturday - Sunday and
ST 1 1) QU being Sunday.

On expiry of the said leave period, he was likely to be
appointed on his original post and accordingly he has been
appointed as such.

sd/-
(Designation)
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No. Office
Dated
Office Memo:
With reference to the application dated ............ for the
extension of leave, Shri ........... isinformed that the leave applied

for cannot be granted. He is, therefore, directed to report for
duty in this office at once, failing which action will be taken
against him.

sd/-
(Designation)
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No. Office
Dated
Office Memo
Shri e absented himself from duty without any
intimationfrom......... [ (o JR Heishereby directed to explain

within one week from the date of receipt of thismemo, why his
unauthorised absence from Office should not betreated aswilful
absence from duty and disciplinary action taken against him.

sd/-
(Designation)
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No. Office,

Office Memo

A complaint has been received to the effect that
Shri e was directed to do ............... (o] o I
He shirked from duties and did not compl ete the allotted work
even till the evening.

Shri e, should explain his conduct. If no reply is
received from him within seven days of the issue of this memo,
it will be assumed that he has nothing to say in his defence and
ex parte action will be taken against him.

sd/-
(Designation)
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N Office

Office Memo

S e is hereby informed that the explanation
dated ............. given by him in reply to this Office Memo
NO. .cceerienees ,dated ................ has not been found satisfactory.

It has, therefore, been decided that asadisciplinary measure his
next annual increment will be withold for one year.

Thiswill, however, not affect his future increments.

Sd/-
(Designation)
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Form of Mortgage Deed to be executed for an advance
grant for the construction of a house on leasehold land.

THIS MORTGAGE made the ............. day of ................ one
thousand nine hundred and ............... BETWEEN ............. of
............... holding the post of ............ (hereinafter called ‘the

Mortgagor which expression shall, unless the context does not so
admit include his heirs executors and administrators) of one part and
THE GOVERNOR OF GUJARAT (hereinafter referred to as ‘the
Mortgagee’ which expression shall unless the context does not so
admit, includ his sucessors and assigns) of the other part.

WHEREA S under and by virtue of alease, dated the.......... day
(o] NI 19........ the Mortgagor is possessed of and otherwise well
and sufficiently entitled to the piece of land more particularly described
in the schedule hereunder written for the residue now unexpired of
thetermof .............. yearsto be computed fromthe.................... day
(o] U 19............ subject to the payment of the rent and the
performance of the covenants on part of the Mortgagor as lessee,
reserved and contained in the said |ease.

AND WHEREAS the Mortgagor has applied under the
Gujarat Financial Rules, 1971” (hereinafter referred to as “the said
rules” which expression shall where the context so admits include
any amendment thereof or addition thereto in force on the date
hereof and shall be deemed to form part of these presents as if the
same were set-forth herein)”, for a loan of Rs. ............. for
constructing on the said piece of land a dwelling house for his own
use (hereinafter called the said loan);

AND WHEREAS the said loan having been duly sanctioned
the Mortgagor has now applied for payment and has offered to
execute the mortgage as required by Rule 97 (2) (a) of the said rule
and in the manner hereinafter appearing. WHEREAS under the said
Rule 97 (2) the loan is to be advanced and paid to the Mortgagor
by three instalments of the amount, in the manner and subject to
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the conditionstherein laid down that isto say the sum of rupees...........
being the amount of the first instalment equivalent to 30 percents of
the said loan on or before the execution of these presents, the sum of
Rs........ being the amount of the 2nd instal ment equivalent 40 percents
after the construction of the proposed dwelling house, reaches the
plinth level and the balance of Rs. ........ being the amount of the last
instalment of the said |oan after the said construction reachesthe roof
level unless for any reason the power of sale provided hereinafter
shall have become exercisablein themenwhile.

NOW THIS MORTGAGE WITNESSETH that
notwithstanding anything contained herein, if the Mortgagor utilises
the advances or part thereof for purpose other than that for which the
advance is sanctioned, it shall be open to the Mortgagee to take such
disciplinary action against the Mortgagor asmay be appropriate under
the Rules of Service applicable to the Mortgagor.

IN WITNESSWHEREOF the Mortgagor has set hishand here
the day and year first abovewritten.

THE SCHEDULE ABOVE REFERRED TO

ALL THAT piece of land of the............. Tenure situate, lying
and being at .......ccccceeeeeinneee in the Registration Sub-District
(0] District ...ocooeveieiieeeeeen, containing by
admeasurement .........ccoceveereereenne square feet/yards or thereabout
and bearing Survey No. .................. (o] and bounded

asfollowsthat isto say —

on or towards the East by
on or towards the West by
on or towards the North by
on or towards the South by

Signed and delivered by the abovenamed Mortgagor in the
presence of -

1
2.

(To be registered)
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Form of Surety bond to be executed for the Grant of an
advancein connection with festivals.

KNOW ALL MEN BY THESE PRESENTS THAT

L e SON Of i a
resident of ........cccooeveeniinnienne inthe District of .........cccceeneeee a
present employed as a permanent ..............ccccceeueeennnn. in the
........................................................... (hereinafter called the“ Surety”)

am held and firmly bound unto THE GOVERNOR OF GUJARAT
(hereinafter called “ The Government” which expression shall unless
the context otherwise admit include his successorsand assigns) inthe
sumof Rs. ........... (RS. oo et et only) to be paid
to the Government FOR WHICH PAYMENT to be well and truly
made | hereby bind myself, my heirs, executors, administrators and
representativesfirmly by these presents. In witnesswhereof | set my

handthis..........ccccouvnennee. dayof oo, onethousand
nine hundred and ..........c.cccooeevereenennnnne .

WHEREAS ... SON Of eovviiiiiieie
.............................. aresident of .....coccvviees e
............... INTHE DISLICE OF ...ooviiiiiiis e e
at present employed as a temporary ...........cccceeeeeviiiieerennnnnn.
......................................... INThE (s s
.................................... (hereinafter called “The Borrower”) has at
his own request, been granted by the Government advance of
RS. (e (S only)
for the festival of .........ccccereene

AND WHEREAS the Borrower has undertaken to repay the
said amount in five monthly instalments, four of which shall be of

(] 015 TSRS each and the fifth instalment of
(0701 S TSR thefirst of suchinstalments shall
be paid inthe month of ..............ccccceee.

AND WHEREA Sinconsideration of Government having agreed
to grant the aforesaid advance to the Borrower the surety has agreed
to executethe abovebondwith such condition asishereunder written.

NOT THE CONDITION OF THIS OBLIGATION
is such that if the said Borrower shall, while employed in
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thesaid .....cccoeeees v, duly and regularly pay or cause to
be paid to the Government the amount of the aforesaid advance owing
the Government by instalments until the said sum of Rs. ................
(RS, ceeiciie eeerierrris vt e ————— only) shall be
duly paid, then this bond shall be void, otherwise the same shall be
andremaininfull forceand virtue. BUT SO NEVERTHELESS, that
if the Borrowers shall die or becomeinsolvent or at any time ceaseto
bein the service of the Government the whole or so much of the said
principal sum of Rs. .............. (RS, toiiiiiiiiir i,
.................... only) as shall then remain unpaid shall immediately
become due and payable to the Government and recoverable from
the surety asarrears of land revenuein oneinstalment by virtue of this
bond.

The obligation undertaken by the Surety shall not be discharged
or inany way affected by an extension of time or any other indulgence
granted by the Government to the said Borrower.

The Government shall bear the stamp duty in respect of these
presents.

Signed and delivered by Signature of Surety
S T o
A e (Designation) ............
thiS o (Officetowhich
day ..cooeviiiiiens 19, attached)...................
Signature
Address and occupation In the presence of -
of the witness

1)

)
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Form of Surety Bond to beexecuted by a per manent
Government servant or another solvent surety

KNOW ALL MEN BY THESE PRESENTS THAT
....................... inhabitant of ..............inthe............district of ..............
holding the permanent post of .......... .......... iNthe et e,
(hereinafter called “the Surety”) is held and firmly bound unto THE
GOVERNOR OF GUJARAT (hereinafter called “the Government”,
which expression shall unlessthe context otherwise admit include his
successors and assigns) in the sum of Rs. ............... (RS T
............. only) to be paid to the Government with interest in the manner
hereinafter prescribed FOR WHICH PAY MENT to bewell and truly
made the surety both bind himself, hisheirs, executors, administrators
and representativesfirmly by these presents.

Where the son of ............ ... inhabitant of ........
.............. inthedistrict of ........... cccce. .. @ present employed
asatemporary .......ccoee. ceeeereenens INthE..cvcee e, (hereinafter
called “the Borrower”) applied for aloan of Rs. ........... (Rupess........
........... only) for ........ ............. (hereinafter called “the said loan”)

and the said | oan was sanctioned subject to the Gujarat Financia Rules,
1971 (hereinafter referred to as “the said Rules” which expression
shall where the context so admitsinclude any amendment thereof or
addition thereto in force on the date hereof and shall be deemed to
form part of these presents as if the same were set-forth herein”)
AND WHEREAS by an Agreement/Mortgage dated the
................................ day of .............19 ............ the borrower has
undertaken to repay the said loan and interest by the instalments, at
rate and in the manner set-out in the said Agreement/Mortgage AND
WHEREAS in consideration of the Government having agreed to
grant the aforesaid advance to the Borrower the Surety has agreed to
execute the above bond with such condition asis hereunder written.

NOT THE CONDITION OF THIS OBLIGATION
is such that if the said Borrower shall duly and regularly
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pay or cause be paid to the Government the amount of the said
loan with interest thereon by the instalments at the rate and in
the manner set out in the said Agreement / Mortgage until the
saidloan of Rs. ............... (RUPEES ..ot e, only) and
interest shall beduly paid, thenthisBond shall bevoid, otherwise
the same shall be and remain in full force and valid. BUT SO
NEVERTHELESS that the Borrower shall die or become
insolvent or at any time cease to be in the service of the
Government or commit the breach of any of the conditions or
provisions contained in the said Agreement / M ortgage thewhole
or so much of the principal sum of the said loan with interest
thereon as shall have then remained unpaid shall immediately
become due and payable to the Government and recoverable
from the Surety together with all further interest at the same
rate as arrears of land revenue in one instalment by virtue of
thisBond. AND IT ISHEREBY AGREED AND DECLARED
THAT obligation undertaken by the Surety shall not be
discharged or in any way affected by an extension of time or
any other indulgence granted by the Government to the said
Borrower and that for the purpose of itsenforcement theliability
undertaken by the Surety hereunder shall be construed as joint
and severa liability along with the Borrower under the said
Agreement / Mortgage.

IN WITNESSWHERE OF ......cccovet wvvviriinis eveeieeenens
................. the above named Surety has set his hand hereto the
day and year ................... first hereunder written.

Signed and delivered by the abovenamed Surety in
presence of -

1.
2.
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Form of Personal Security Bond

KNOW ALL MEN BY THESE PRESENTSthat I, A.B.,
Of o am held and firmly bound unto the Governor
of Gujarat (hereinafter referred to as “the Governor” which
expression shall, unlessexcluded by or repugnant to the context,
include his successors in office and assigns) in the sum of
0]01 S (Rs. .......... ) to be paid to
the Governor for which payment, well and truly to be made, |
bind myself, my heirs executors, administrators and legal
representatives by these presents.

WHEREAS the above bounden A.B. wasonthe..............

day of ........... 19.......... appointed to and now holds the office
(o] [N in the office of ...............
AND WHEREASthesadAB. .....cccc. coeverieenee. by virtue

of such office is bound to collect ........ccccccceies criiienninne
............... (here describe the Cashier’s/Store keeper’s/Sub-Store
Keeper’s/Subordinate’s nature of the duties) and to keep and
render true and faithful accounts of hisdealing with all property
and moneys which may come into his hands or possession or
under his control, such accounts to be kept in the form and
manner that may from time to time be prescribed by duly
congtituted authority, and also to prepare and submit such returns,
accounts and other documents as may from time to time be
required of him;

AND WHEREAS the said A.B. ....ccccoevrveirrienen, has,
in pursuance of Rule 178 of the Gujarat Financial Rules,
1971 been called upon to execute a bond with two sureties in
favour of the Governor in the abovementioned sum of rupees
......................... (Rs. ...........) for the due and faithful
performance by the said A.B. .............. of duties of his office
and of any other office requiring security to which he may
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be appointed at any time and of other duties which may be
required of him, while holding any such office as aforesaid and
for the purpose of securing and indemnifying the Governor
againgt all loss, injury, damage, costs or expenses which the
Governor may, in any way, suffer, sustain, or pay by reason of
the misconduct, neglect, oversight or any other act of the said
A.B., or of any person or persons acting under him for or whom
he may be responsible.

NOW the condition of the above written bond is such that if
the said A.B., has whilst he has held the said office of
................................ as aforesaid, aways duly performed and
fulfilled the duties of his said office and if he shall whilst he
shall hold the said office or any other office requiring security
to which he may be appointed, or in which he may act, always
duly perform and fulfill all and every the duties thereof
respectively and other duties which may from time to time be
required of him, while holding any such office as aforesaid and
shall duly pay into the Government Treasury at ............cceceeveeneene
all such moneys as are payable to Government and shall come
into his possession or control by reason of the said office and
shall duly account for and deliver up all moneys, papers and
other property which shall comein to his possession or control
by reason of the said office and if the said A.B., his heirs,
executors or administrators shall pay or cause to be paid into
the Governor the amount of any loss or defalcation in the

accountsof thesad.................. within 24 hours after the amount
of such loss or a defacation shall have been demanded from
the said A.B. by the ............... such demand to be in writing

and left at the office or last known place of residence of the
said A.B., and shall dsoat all timesindemnify and save harmless
the Governor from all and every loss, injury, damage, costs
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expenses which has been or shall or may at any times or time
hereafter during the service or employment of the said A.B. in
such office as aforesaid or any other such offices aforesaid, be
sustained, incurred, suffered or paid by the Governor by reason
of any act, embezzlement, defal cation, mismanagement, neglect,
failure, misconduct, default, disobedience, omission or
insolvency of the said A.B. or any person or persons acting
under him or for whom he may beresponsiblethen thisobligation
shall be void and of no effect; otherwise the same shall be and
remain in full force.

AND IT IS HEREBY FURTHER AGREED that in the
event the death of the said A.B. or on the final termination of
the service of the said A.B., whether as such as aforesaid, or
otherwise, or in the event of thesaid A.B., ............ ceasing to
hold any office requiring security this bond shall remain with
the s [{o] G calendar months for
recovering any loss, injury, damage, costs or expenses that may
have been sustained, incurred or paid by the Governor owing to
the act, neglect or default of the said A.B. or any such other
person or persons as aforesaid and which may not have been
discovered until after his death or the termination of his said
service or his ceasing to hold any office for which the security
was required :

PROVIDED aways that without prejudice to any other
rights or remediesfor recovering thelossor damage asaforesaid
it shall be open to the Governor to recover the amount payable
under the bond as an arrear of land revenue.

IN WITNESS WHEREOF the said A.B., has hereunto
set his hand this .................... day of ................. 19 ...
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Signed and delivered by the abovenamed A.B. in presence
of -

1.

(Signature)

We hereby declare ourselves suritiesfor theabovesaid A.B.
............... that he shall do and perform all that he has above
undertaken to do and perform and in case of his making default
therein, we hereby bind ourselvesjointly and severally to forefiet

to the Governor the sum of Rs. ......... in which the abovesaid
A.B. has bound himself or such other lesser sum as shall be
deemed to be sufficient by the ... to cover any

loss or damage which the Governor may sustain by reason of
such default.

And we agreethat the Governor may, without prejudiceto
any other rights or remedies of the Governor, recover the said
sum as an arrears of land revenue.

And we also agree that neigher of us shall be at liberty to
turminate his surity-ship, except upon giving to the said
................ six calander months’ noticeinwriting of hisintention
so to do and our joint and several liability under this bond shall
continue in respect of all acts, embezzlement, defalcation,
mismanagements, neglects, failures, misconducts, defaults,
disobedience, ommisions and insolvencies on the part of the

sad.......... until the expiration of the said period of six months.
dated thisthe ................... day of ............... 19.........
Signature of suritiesin the presence of ....................
1.
2.

In the presence of .......... Signature
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FORM OF AGREEMENT

PERMISSION TO CONSTRUCT PRIVATE
IRRIGATION DRAINS ACROSS ROADS IN CHARGE OF
ROADS & BUILDINGSDEPARTMENT.

(Agreement to construct private irrigation drains across
road; in KiloOmMeter ......cccccoe o veviiies e

Hectometer in Survey No. ............... of thevillage................ of
the Taluka of the ......... ccocvvies e District).

An agreement made the .......... s e,
............... day of ....ccce. ceveiieir reeieenennn. ONE thousand nine
hundred and .........c... s between the
Governor of Gujarat .........cc..  ceevrcenrinnns (hereinafter referred

to as*“the Government” which expression shall, unless excluded
by or repugnant to the context include the successors in office
and assigns) of the one part and Shri/Sarvashri .......... ...........
......................... inhabitantof ............ ccccceees e inMahal/
Talukaof the................ Didtrict (hereinafter called “ Licensee(s)”
which expression shall, unlessit is excluded by or repugnant to
the context include his/their heirs, executors, administratorsand
assigns of the other part.

Whereas the licensee(s) on or about the ....................

................. day of .......... ............. applies to the Executive
Engineer, ... i Division (hereinafter referred
to as “the Executive Engineer”), for permission to construct
an Irrigation Drain across ......... ......... road, belonging to
the Government in Kilometer ... i,
Hectometer ... evvveneee. iNthe s
Taluka of the .....c..cc.. e, District more particularly

delineated on the site plan attached hereto and signed by
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the Executing parties (hereinafter referred to as“the said drain™)
and whereas the Executive Engineer has agreed to grant such
permission on the conditions hereinafter mentioned.

Now thisindenture witnesseth that in consideration of the
conditions hereinafter contained and on the part of thelicensee(s)
to be performed the Executive Engineer hereby grants to the
licenseg(s) permission to construct the said drain, subject to the
following conditions, namely ........... .c.cceeueee.

In witness where of ........... coccevcieviis e, the
Executive Engineer for and on behalf of the Governor of Gujarat,
hath set hishand and the seal of hisofficeheretoand Shri ...........
............................ hath hereunto, set his hand the day and year
first above written.

Signed and delivered by the Executive Engineer in the
presence of :

Signed, sealed and delivered by Shri ........cc.e. e
.................... in the presence of :

Annexure : Plan
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FORM OF AGREEMENT
PERMISSION TO LAY UNDERGROUND CABLES.

day of ..oooes e e, Onethousand nine hundred
and .oovveies e between the Governor of Gujarat
(hereinafter referred to as “the Government”) of the one part
AN s s e ——— a company

incorporated under the provisions of the Indian Companies Act,
1913 (VI of 1913), and having itsregistered officeat ...............
................................ (hereinafter referred to as* the Company”,
which expression shall, unless excluded by or repugnant to the
context, include its successors and assigns) of the other part.

Whereas the Company applied to the Executive Engineer,
Roads and Buildings Division (hereinafter referred to as “the
Executive Engineer”) for permissionto lay an underground cable
along road/roadside land in charge of the Roads and Buildings
Department and within the Company’s licensed are a in
............................................................. as shown on Plan
NO. i eeeeerrrrrr e hereunto annexed and
therein coloured.

And whereas the said permission has been granted by the
Executive Engineer subject to the following terms and
conditions :-

Now this indenture witnesseth as follows :-

1
2.
3.
4



vy

................... Ol AL, ....e..s. L LERUAA AR, SUSlAL
AR 2 At adl () oo () oo 244
(3) e, 2, Gur uay weudd af »a [Bat A dididl

AL 53 su-ld Hla cone .

{121 1ol 9asldnlL UL adl s1dules SR, |l
e, Hsit [Actol udl 530, Afla qoudla Ay,

e,
R
EOEI]
Afla
AAAAl sl sudladl................ w530, Ala 530
A vt Su-fle A1 Alet @y,
Ve,
R
$u-ld

Ao




use

It witness whereof the Executive Engineer, Road &
Buildings Department for and on behalf of the Governor of
Gujarat hath set his hand and the seal of his office hereto and
(1 022 ISR and
() for and on behalf of the Company
in pursuance of the resolution of the ............. oeceeee. Board
dated ......cc....... have set their hands and the seal of the
Company has been affixed the day and year first above written.
Signed, sealed and delivered by :

The Executive Engineer, Roads and Buildings Department
and on behalf of the Governor of Gujarat in the Presence of :

Official

Signed, sealed and delivered by ............ e
............... and on behalf of the Company and the common seal
of the company has been affixed in the presence of :

Lo Sedl of the
2 Company
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Certificate of Transfer of Charge

Certified that we have in the fore/after noon of this day
respectively made over and received charge of the office of
........................ in pursuance of Order NO. *........... wcceveeeeenane

dated ......coovveiieiieiens
(For usein Audit Office only) Relieved Officer
Noted in A/R at page ........... Signature......c.cceeeeerenennenn
Noted in leave A/R @ page ...... Namein Block letters.
Leave salary certificate/ SErViCe .....occvvvvieis cevvevieeiieeeeenn,
Statementissued on ................ Designation ........c.ccceeueneen.
Audit Superintendent
A.A.G. Proceeding on
----- transfer/leave
A.A.QO. retirement.
Noted in A/R at page ......... Relieving Officer
Noted in leave A/R a page ......
Pay dlip issued on .............. Signature ............
Audit Superintendent; Namein Block letters.
AAG
------------------------------- Designation ..........cccccee.e..
A.A.O. Station ..o

Date : .oooveeeen.

Memo of the balances for which responsibility is accepted by
the officer receiving charge.
Cash Rs. .............. Permanent Advances ........c.........

* Where transfer charge precedes Relieved Officer ........
the issued of

formal orders by the Competent  Relieved Officer ........
authority suitable

indication to that effect may be

given and forwarded to ...............
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AGREEMENT FOR GRANT OF LICENCE
FOR RUNNING A ...t i STALL IN
GOVERNMENT PREMISES

This agreement made this .......... s v

................ dayof................ 19............. between the Governor
of Gujarat (hereinafter called the Government) of the one part
AN oo s (hereinafter called

................ Vendor which expression shall where the context so
admitsinclude hislegal representatives and permitted assigns)
of the other part whereby it is agreed as follows :-

WHEREAS, for the purposes of running a ...........
............... Stall, the Government have available space for such
ST Stall at ................ floor (hereinafter called “the

AND WHEREAS the Government have agreed to grant
thelicencetothe................ Vendor on the terms and conditions
here nafter mentioned.

IT ISHERE BY AGREED BY AND BETWEEN THE
PARTIESHERETO ASFOLLOWS :-

1.
2.
3.
In Witness Whereof the .........cccc. cveeenneennee

for and on behalf of the Governor of Gujarat and Vendor
have hereunto set their handsthe day, month and year first above-
written.

Signed by the ........cccceee

for and on behalf of the Governor of Gujarat in the presence
of ...

Signed by the vendor in the presence of ...........
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BOND FOR THE AWARDEE OF SCHOLARSHIP

BOND FOR STIPENDIARIES UNDER THE

(Name of the Scholarship/Fellowship Scheme)

KNOW ALL MEN BY THESE PERSENT THAT I, ...............
................. son/daughter of Shri .....ccccccees v e
Lereinafter called “the Stipendiary” (which expression shall unless
excluded by or repugnant to the context include his/her heirs,
administrators and assignees) bind myself to pay to the Governor of
Gujarat (hereinafter called  the Government”) on demand and without
demur asumof Rs. .............. (RUPEES ....ccvvet et only)

D 1= o [ day of .................
................................. one thousand nine hundred and ................

Whereas the above bounden ..........cccocvees vvvirennieeienee,

(Name of the Stipendiary)
has been nominated by the Government to a scholarship offered by
the Government of ..o e e under the
.......................................... inter alia on his’her
(Name of the Scholarship / Fellowship)
agreeing to execute abond in the manner aforesaid.

NOW THE CONDITION OF THE ABOVE WRITTEN
OBLIGATION ISTHAT :-

1

2.
3.
4.
In witness thereof the said stipendiary having put his/her

respective hands the day and the year hereinabove written.

Signed and delivered by
the within named stipendiary
in the presence of :

(Signature of Stipendiary)
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BANK GUARANTEE

In consideration of the Governor of Gujarat (hereinafter called
“the Government”) having agreed to accept from ...........
................... (hereinafter called “the said tenderer”) Earnest money
in the form of Guarantee Bond, under the terms and conditions of
tender dated ............. in connection With .......... .ccoviiieeenns
(hereinafter called “the said tender”), for the due observance by
the said tenderer of the stipulation, to keep the offer open for
acceptance for aperiod of .......... .ocvevrene. days from the date of
opening of tenders, to execute an agreement within the time
specified, to start work within the period specified after notification
of the acceptance of hig/their tender and do deposit the Earnest
money in cash or furnish fresh Bank Guarantee for the said amount
aspart of security for the due and faithful fulfilment of the contract
on acceptance of the tender on production of aBank Guaranteefor

= (RUPEES ....cvvvvevees v (01011Y) BV
Bank Ltd., do hereby undertake to pay on demand to the
Government, thesumof Rs. ............. intheevent of thesaid tenderer

having incurred forfeiture of earnest money / security deposit as
aforesaid for the breach of any of the terms or conditions of the
stipulations aforesaid and contained in the said tender under an
order of the authority competent to invite tender. We, ..............
................. Bank Ltd., further agree that the guarantee herein
contained shall remain in full force and effect till the authority
competent to invite the tender discharges the guarantee, subject
however that the Government shall have no right under this Bond
after the expiry of one year from the date of its execution and our
liability under the bond shall be discharged if the demand for
payment is not made within this period. We ............ .o
................ Bank Ltd., lastly undertake not to revoke this guarantee
during its currency except with the previous consent of the
Government in writing.

Dated the.................... day of ....cccevennne. 19.............
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TENDER NOTICE
SEALED tendersin the prescribed formsareinvited from

reputed contractors for following work :

Sr.No. Name of work Estimated
cost/e.m.d.

1 RS. i

2. s e e—— RS e,

Schedule of datesis as given below :

a) Saeof blank tender forms: Uptodt. ...............
till .......... p.m.

b) Submission of duly filled tender : On dt. .............
fromstill ............. p.m.

c) Opening of tenders: Oondt. ...cooennen.
| A p.m

NOTE:

1. Earnest Money deposit in the form of Call/Term/Fixed
deposit receipt of Nationalised Banks in favour of
............................................................... should be
submitted in envel ope along with the tender.

2. Blank tender forms will be issued by the office of the

............................... to those contractors only who satisfy
following conditions. Tender forms will not be issued by
post in any case.

i)  Contractor having valid .................... Contractor’s
Licence and
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R34
i)  Contractor having six monthsexperienceof ..............
Sub-contractors are not allowed.

Intending tenderers will have to produce following
documentsinorigina and attested copiesto the department
while applying for issue of blank tender forms:

(@ Vvdid............ contractor’s licence issued by the
State Government.

(b) Experience certificate from the officer not below the
rank of ............. of any Govt. or semi Govt.
organisation.

(c) Certificate issued by the Officer incharge of
concerned department not below the rank
of ....ooooeee. and certificate from the Chartered
Accountant conforming ........c.ce. eeveeerieeneenne

(d) Valid Income Tax Clearance Certificate for the
current year.

Conditional tenders will not be considered.

Tenders deviating from the contractual terms, conditions
and specifications will not be considered.

| ssuance of tender does not mean that the contractors is
qualified for the said work.

............................. reserves the right to reject any or
al the tenders without assigning any reason thereof or
to accept any offer in the interest of the office
(0]



............. l 523l
[Alagr 1
................. ¥l el el argii-llwdelyie ...l
Al W2 alis e $2152 Assl sl L sAZA Al eenennes s A% S d

Do, ALyl YHlHL Holl 2y d La $5d Geulest +2udl

241l AL GUedH] vRaLL ERLAAIR 2B (A5l wael 1]
9Rcllat Lol claus15L Houdl 419 €.

1)

2)

52152 e HleAl AHLRUOU AL, ...eeeenes Yl |y 289,

o] A5l sl AHA salde Hidl el dLRIel v d |
el 2L (el «l 418 S BHL i, AL WAL A1 24l

EUL salddl HIA[QdRRIAL AHUULNUML HIE A9, YLl
AL, % A S A dl HisAd Hie sl 21a9l .

YLAALHLAAL 2104 At 24 s81L 1l galeeld] Gaule sl 89l

GULAUASL AU 3. o, Al 2tumd, Ass Rl 3U
2AAL L AUAHAL e oisel RBHis 12 34
ogisalell B 2 AL Sg {1 As elLs1RAML A Al

ALYl IR UHIEL (R AHUHL 22AL IRIATIL Yool HIE YL
UL Al 20a dl A HlA(E rMd Al SAML 2194

welll3uL uR “o Al wEl Hiedl ex 52152 Hied
MLAUAS” dd QriRldvid o ... 4 dlsad.

oAl A5l Sl AeiHL MUQUASHL 151 5 211512 el
AHH S5 o, 9.

Adl/-



Office of wuuvvvveeeeiieenns
TENDER NOTICE

Sealed quotationsare hereby invited by .......c.ccce. voeeeenee

.............. to reach this office on or before ........... upto ...........
hours to fix the annual rate contract for the year ................ for
the purchase of various items such as ........... .cccccveenee. from

the manufacturers only or authorised licenced dealer in case of
imported items at the following conditions :

1) The period for the Rate Contract will be valid upto

2) Pricesoffered at the time of fixing of agency will befinal
and F.O.R. store basisinclusive of al other charges.

3) The supply is strictly to be done within delivery period
mentioned in the order, otherwise the consignment will be
rejected.

4)  The manufacturers shall be responsible for the right type
and grade of materials.

5) The deposit of Rs. ........ has to be attached with the
quotations in the form of cash receipt or by D.D. on the
nameof ............... drawnon............. Bank only and cheque
shall not be accepted for the purpose so

6) Thesecurity deposit will beforfeitedif the supply of goods
is not made in stipulated time or quality as per the order.

7) The quotations should be superscribed on cover
“Quotation for Rate Contract for the purchaseof ....... etc”
and send to ...............

8) Allrightsarereservedwiththe............ authority to accept
or reject the quotation for agency fixation.

/-
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APPLICATION FOR TRANSFER OF PENSION TO
WIDOWSTO BE SUBMITTED IN DUPLICATE

To
Treasury/Public Sector Banks

Subject : Grant of family pension to Smt. ...........
....................... under State Discretionery Fund.

Sir,

IS | R A0 criiiiees e years,
resident of ........... cocevveeviennnenn, am the legally wedded wife of
(21 (S3S 1S 0) 4 1o ) AN resident
(o) S

2. | solemnly affirm that my deceased husband was in
receipt of Pension under State Discretionery Fund from the State

Government with effect from ........c..cccoeeeee. at the rate of
RS .o vide PPO. NO. .....ccovet vvvviieiens dated ..............
3. | further declare that :
(1) KUM. ot e e, age........... years,
(1) KUM. s s e age ........... years

are my unmarried daughters and they are not employed and
fully dependent on me.

4. It is requested that immediate arrangements may
kindly be made to transfer pension admissible under the
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Scheme in my name. | am also enclosing the following
documents for your consideration :

(i) Death Certificate of my husband;
(i) Origina PP.O. issued in favour of my late husband;

(iii) A certificate showing that | am the legally wedded
wife of the deceased,

(iv) Affidavit showing dependent’s relationship with the
deceased where nomination does not exist.

(v) A passport size photograph of the dependent of the
deceased duly verified and attested by the District Magistrate
under his office seal where nomination does not exist.

Yours faithfully,
(SMt. e, )
Dated : Residential Address:
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Space for Joint Photograph
DECLARATION/AUTHORISATION

Ly o e —— son/daughter/wife

(6] 0 I, b A0 s et e , resident

do hereby declare on solemn affirmation that | am in receipt
of State Discretionary Fund of the State Government @

RS, e e e pm.w.ef. .coces e
...................... MY PP.O. NO. IS .coioiiit cevieciies evivvieeieeneny
dated ........ oo and | am drawing pensionfrom...................
................................... Treasury/Bank/Post Office.

2. | hereby solemnly declare the details of my spouse and
unmarried/dependent/unemployed daughters, eligible for
dependent Pension as below :-

Sr.No. Name Date of birth Relationship

()
(i)
(iii)

3. | hereby authorise the Treasury Office to make
arrangement for payment of dependent pension in favour
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of my wife/husband and unmarried / dependent / unemployed
daughtersin the event of my death at the rate authorised by the
State Government. | also authorise payment of the amount of
pension due to me on my demise to my spouse.

A copy of this declaration / authorisation is also being
sent to the under secretary to Government, G.A.D., Sachivalaya,
Gandhinagar for record.

Date: Signature of Pension Recipient.
Address:

Signed in my presence.

Signature & Address
of the Attesting Officer.

Note :- This declaration/authorisation may be duly attested by
Collector or by any of his subordinate Revenue Officer
inthe District not below the rank of Tehsildar or by any
Gazetted Officer of Govt.





