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«M‚tð™t

„wsht‚ htßÞ™e MÚtt…™t ƒtŒ «Út{ rðÄt™Ë¼t{tk «Út{

yrÄr™Þ{, hts¼t»tt yrÄr™Þ{ ½zðt{tk ytÔÞtu. yt yrÄr™Þ{™t

y{÷ {txu ¼t»tt r™Þt{f™e f[uhe MÚtt…ðt{tk ytðe Au. htßÞ™tu Ë{„ú

ðneðx „wsht‚e ¼t»tt{tk ÚttÞ ‚u {txu Ë½™ «ÞtË fhðt{tk ytðu Au.

ðneðxe …rh…txe ½zðt {txu rðrðÄ «ftþ™tu «„x fhðt{tk ytÔÞtk Au.

…rhýt{u ðneðx{tk hts¼t»tt „wsht‚e™tu Ëh¤ y™u ËwkŒh W…Þtu„ ÚtE

hÌttu Au.

yt f[uhe îtht rðrðÄ «fth™t þçŒftuþtu, ¼t»tt-rððuf, ¼t»tt-

…rh[Þ, ðneðxe ÷½wftuþtu, þçŒ-Ëk[Þtu suðtk y™uf …wM‚ftu Œh ð»tuo

«ftrþ‚ fhðt{tk ytðu Au. ðneðxe ÷u¾™ …rh…txe („wsht‚e-yk„úuS)

…wM‚f{tk Ëhfthe ‚kºt{tk Út‚t ÷¾tý™t «fthtu, ðneðxe þçŒtu, ™tUÄ÷u¾™

y™u {wËÆt÷u¾™, yÄo-Ëhfthe …ºttu, Xhtðtu, ònuh™t{tk ‚u{s yLÞ

ðneðxe ÷¾týtu™t ™{q™t y™u „wsht‚e ðtõÞh[™t™wk yk„úuS{tk ¼t»ttk‚h

yt…ðt{tk ytÔÞwk Au.

Ëhfthe yrÄftheytu / f{o[ther{ºttu™u Ëhfthe ÷u¾™-ÔÞðnth{tk

W…Þtu„e ™eðzu ‚uðe Ët{„úe Ähtð‚wk ðÄw yuf …wM‚f «„x fh‚tk yt™kŒ

ÚttÞ Au. yt …wM‚f ðneðx ËtÚtu Ëkf¤tÞu÷ Ënw™u ‚u{™e htu®sŒe

ft{„ehe{tk ðÄw ËntÞY… Útþu ‚uðe ytþt Au.

1÷e {t[o, 2000 «ðeý „Zðe

¼t»tt r™Þt{f

(iii)



yt{w¾

21{e ËŒe nhýVt¤ ¼he hne Au. ðiïefhý™t yt

Þw„{tk rðï™e Ëe{thu¾tytu rŒðËu rŒðËu ™t™e Útðt ÷t„e

Au. htßÞ Ëhfth™t ðneðxe ft{fts{tk …ý „út{ …k[tÞ‚Úte

þY fhe™u Ër[ðt÷Þ ËwÄe ftuBÃÞwxhefhý fhðt{tk ytÔÞwk

Au. ¼t»tt r™Þt{f™e f[uhe îtht htßÞ Ëhfth™t ðneðx{tk

W…Þtu„e ÚttÞ ‚uðtk y™uf «ftþ™tu, þçŒftuþtu, ÷½wftuþtu,

þçŒ Ëk[Þtu ð„uhu «rËæÄ fhðt{tk ytÔÞtk Au.

ftuBÃÞwxhefhý™t yt Þw„{tk Ë{Þ™t y¼tðu …wM‚f

ðtk[ðt™wk {w~fu÷ Au íÞthu {trn‚e Ëh¤‚tÚte W…÷çÄ ÚttÞ ‚u

nu‚wÚte ¼t»tt r™Þt{f™e f[uhe™t W…Þtu„e yuðtk y™uf

…wM‚ftu™u Ëeze MðY…u ‚iÞth fhðt{tk ytðe hÌttk Au.

‘‘Ëhfthe ðneðxe ÷u¾™-…rh…txe’’ ‘Ëhfthe ðneðxe ÷u¾™-…rh…txe’’ ‘Ëhfthe ðneðxe ÷u¾™-…rh…txe’’ ‘Ëhfthe ðneðxe ÷u¾™-…rh…txe’’ ‘Ëhfthe ðneðxe ÷u¾™-…rh…txe’’ …wM‚f htßÞ

Ëhfth™t yrÄftheytu ‚Útt f{o[theytu™u ‚u{™e htus-

ƒhtus™e ft{„ehe{tk ¾qƒ s W…Þtu„e …whðth ÚtÞwk Au y™u

‚u™e {t„ Ë‚‚ ðÄ‚e hne Au. yt ƒtƒ‚ æÞt™u ÷E yt

…wM‚f™u Ëeze MðY…u {wf‚tk yt™kŒ y™w¼ðwk Awk. htßÞ

Ëhfth™t ðneðxe ft{fts{tk ™tUÄ÷u¾™, {wËÆt÷u¾™,

y„íÞ™t …ºtÔÞðnth™t «fth, …ºt™t {wËÆt suðe y™uf

ƒtƒ‚tuË¼h yt …wM‚f™e Ëeze Ënw™u W…Þtu„e Útþu yuðe

ytþt Au.

‚t.  {t[o, 2008 «Œe… rºtðuŒe

„tkÄe™„h ¼t»tt r™Þt{f

(iv)
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1. Ëhfthe ‚kºt{tk Út‚t ÷¾tý™t «fth

1. Types of writing in Government Machinery

y¾ƒthe r™ðuŒ™ Press communique / release

y¾ƒthe ÞtŒe Press-note; Press release

yrÄf]r‚ …ºt Authority Letter

yrÄËq[™t (ònuh™t{wk) Notification

yÄo-Ëhfthe …ºt (y.Ë. …ºt) Demi-Official Letter
(D.O. Letter)

yrðrÄËh ™tUÄ Unofficial Reference

(y.rð. ™tUÄ) (U.O.R.)

f[uhe ÞtŒe Office Memorandum

f[uhe nwf{ Office Order

ftÞo™tUÄ Minutes

ftÞoËqr[ Agenda

ònuh™t{wk (yrÄËq[™t) Notification

Xhtð Resolution

‚th Telegram

íðht-ÞtŒe Expediter Memorandum

™tUÄ Note
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™tUÄ÷u¾™ Noting

…ºt Letter

…rh…ºt Circular

…ntU[ …ºt; «trÃ‚ Mðefth …ºt Acknowledgement Letter

ƒ[‚-‚th Savingram

{trn‚e-…ºt Advice Letter

ÞtŒe Memo / Memorandum

hðt™t-…ºt Forwarding Letter

þe½ú …ºt Express Letter

þuhtu Endorsement

ËtÚt-…ºt Covering Letter;
Accompanying Letter

M{]r‚…ºt Reminder

Mðef]r‚-…ºt Acceptance Letter

�����
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2. Œir™f ÔÞðnth™t ðneðxe þçŒtu

2. Routine Administrative words

(f) VtE÷, …ºttu, ð„uhu™wk {n¥ð Œþtoð‚t þçŒtu

(a) words indicating importance of files, letters, etc.

yr‚-‚tíftr÷f Most Immediate

yíÞk‚ „wÃ‚ Top Secret

yíÞk‚ sYhe Most Urgent

ytsu s To-day

¾t™„e Confidential

„wÃ‚ Secret

[qkxýe-sYhe Election-Urgent

sYhe Urgent

xtu[ y„ú‚t Top-priority

‚tíftr÷f Immediate

{wËÆtu Draft

rð[thtÄe™ ft„¤ Paper Under Consideration
(P.U.C.)

rðÄt™Ë¼t «© Assembly question; L.A.Q.
(Legislative Assembly
Question)

Ë{Þ-{ÞtoŒt Time-limit
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(¾) yLÞ þçŒtu

(b) Other words

y™wŒt™ Grant

y™w¼t„ Section

yÄo-…„the hò Leave on half-pay

yËtÄthý hò Extraordinary leave

ykŒts Estimate

ykŒts…ºt Budget

ytfÂM{f ¾[o Contingent expenditure

yt„÷t ft„¤tu Previous papers (P.Ps.)

ytðf; ytðu÷t ft„¤tu Receipts

ytðf hrsMxh Inward register

RòVtu Increment

Wå[‚h …„th-Ätuhý Higher Pay Scale

yus™ Ditto

f[uhe ftÞo…Ør‚ Office Procedure

f…t‚ Deduction

ftÞo™tUÄðne Minutes book

ftuhwk …t™wk Fly-leaf

¾t‚tfeÞ ‚…tË Departmental inquiry
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¾t‚tfeÞ …heûtt Departmental examination

¾t‚wk Department

¾t™„e ynuðt÷ Confidential Report (C.R.)

½h¼tzt ¼ÚÚtwk House rent allowance

[Zu÷e hò Earned leave

A-ƒkz÷ …Ør‚ Six bundle system

AuÕ÷t …„th™tu Œt¾÷tu Last pay certificate

òðf Outward

òðf hrsMxh Outward register

ònuh hò Public holiday

òuztý Annexure; Accompaniment

ztufux …t™wk Docket-Sheet

‚ƒŒe÷e Transfer

‚ƒeƒe ¾[o™e ¼h…tE Reimbursement of medical
expenditure

‚ƒeƒe ¼ÚÚtwk Medical allowance

‚t÷e{ Training

ŒV‚h ƒtÌt™tUÄ Off the record note

ÄtuhýËh Vtu{o Standard form

r™ft÷-ƒtfe fuË Pending case
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r™{ýqf Appointment

r™ð]Â¥t Retirement

r™ð]Â¥t ÷t¼ Retirement benefit

…„th-rƒ÷ Pay bill

…xtðt¤t-ðne Peon-book

…h[qhý Miscellaneous

…h[qhý hò Casual leave

…rhrþü Appendix

…ËkŒ„e …„th-Ätuhý Selection grade

…ËkŒ„e VtE÷ Select file

…ËkŒ„e ÞtŒe Select list

…qŠ‚…ºt Addendum

…uþ„e Advance

«r‚r™ÞwÂõ‚ Deputation

«¼t„ Division

«ðh‚t ÞtŒe Seniority list

«ðtË ¼ÚÚtwk Travelling allowance (T.A.)

«tÃ‚ hò Earned leave

VtE÷ File

ƒZ‚e Promotion
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ƒŒ÷e Transfer

ƒtfe ft{ Arrears of work

ƒtfe …„th Arrears of pay

rƒztý Enclosure

rƒ™-s{t hò Leave not due

rƒ™-…„the hò Leave without pay

¼h‚e Recruitment

¼h‚e r™Þ{tu Recruitment Rules (R.R.)

¼ux ™f÷ Complimentary Copy

{hrsÞt‚ hò Restricted holiday

{nuf{ Establishment

{q¤ …„th Basic Pay

{tU½ðthe ¼ÚÚtwk Dearness allowance (D.A.)

hò-…„th Leave salary

hò-«ðtË htn‚ Leave travel concession
(L.T.C.)

hò-rnËtƒ Leave account

hðt™„e Despatch; Issue

hðt™„e hrsMxh Despatch register; Issue
register
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hðt™„e þt¾t Despatch branch; Issue
branch

htn òuðt™t fuË Await cases

Y…tk‚rh‚ hò Commuted leave

÷tÞfe-ytz Efficiency bar

rð¼t„ Department

ð¤‚wk …wAtý; ð¤‚tu ËkŒ¼o Back reference

þt¾t Branch

þwÂØ…ºt Corrigendum

Ëût{ yrÄfthe Competent authority

Ë¥tt‚kºt Authority

Ë¥ttrÄfthe Authority

Ë¥tt  Ähtð‚t yrÄfthe Competent authority

Ëhfthe x…t÷ rxrfx Service postage stamp

Ëkf÷™ (1) Compilation
(2) Co-ordination

Ëk¼rð‚ / Ëk¼tðe …„th Presumptive pay

Ëkð„o Cadre

ËtÚtu™t ft„¤tu Accompaniments

Ët{e Ëne Counter Signature

Ëe{tð‚eo fuË Border-line Case
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Ëqr[-ftzo Index-card

Ëqr[-„r‚ ftzo Index-cum-movement card

Ëuðt yk‚„o‚ ‚t÷e{ In-service training

Ëuðt…tuÚte Service book

Ëuðtð]¥t Service roll

MÚttr™f ð¤‚h ¼ÚÚtwk Compensatory Local
Allowance (C.L.A.)

MÚttÞe nwf{ Standing order

nf hò Earned leave

nðt÷tu Charge

nðt÷t ¼ÚÚtwk Charge allowance

ntÚttuntÚt ËtU…ýe Delivery by hand

rnËtƒ Accounts

rnËtƒ-‚…tËýe Audit

�����
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3. ™tUÄ÷u¾™ y™u {wËÆt÷u¾™

3. Noting and Drafting

(1) ™tUÄ÷u¾™

(1) Noting

(f) hsqyt‚

(a) Submission

y™w{r‚ yÚtuo For approval

yrðrÄËh ™tUÄ îtht Referred to / Consulted
...... rð¼t„™u …qAe òuÞwk Au ............... Department vide

U.O.R.

yt¿ttÚtuo ËtŒh For favour of orders;
For orders

ytx÷wk MðefthtÞ ‚tu .... If it be conceded

yt ËkŒ¼o{tk …].™k. ...... òuðt rð™k‚e Please, peruse page no .......in
this connection

W…h Œþtoðu÷ Ëkòu„tu òu‚tk Ëq[™ In view of circumstances
{tLÞ ht¾eyu stated above, we may agree

to the suggestion

W…h™wk {k‚ÔÞ MðeftÞo ntuÞ ‚tu If the above views are
accepted

ftÞoðtne [t÷w Au Action is under way

fuË™e Ë{eûtt fhðt rð™k‚e Kindly review the case

½x‚wk fÞwO Au Needful done

½x‚tu nwf{ fhðt rð™k‚e Orders are solicited
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òý {txu yr„ú{ ™f÷ ËtŒh Advance copy submitted for
information

™týt rð¼t„™e Ën{‚e {u¤ðe Au Concurrence of Finance
Department has been
obtained

™tUÄtu [ftËe y™u yu™e ¾htE fhe Entries checked and verified

…ºt òuE sðt rð™k‚e The letter may kindly be
glanced through

…qðoáütk‚ {txu ....... òuðt rð™k‚e For precedent please see...

…].™k. ....... …h™e ™tUÄ òuðt rð™k‚e Notes at page ..... may please
be seen

VtE÷ {¤‚e ™Úte; VtE÷ sz‚e ™Úte File not traceable

{wËÆtu {ksqhe yÚtuo ËtŒh Draft for approval

rðþu»t Ëq[™t yt…þtu; rðþu»t Ëq[™t Kindly instruct further
yt…ðt rð™k‚e

Ëne yÚtuo ËtŒh For signature

Ëq[™t™wËth y„tW™t ft„¤ hsq fÞto Au Previous papers put up as
desired

Ëqr[‚ …„÷tk …híðu y™w{r‚ yÚtuo For approval of the action
ËtŒh proposed to be taken

M…ü sýtÔÞwk Au Explicitly told; Expressly
made known

nwf{ yÚtuo ËtŒh For favour of orders;
For orders

nwf{ …ntU[tzâtu Order communicated

�����
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(¾) Ëq[™tytu y™u ytŒuþtu

(b) Instructions and orders

yr™Þr{‚‚t þtuÄe ftZtu Locate the irregularities

y™w…t÷™ fhðwk; y™w…t÷™ fhtu Please comply; May

complied

y™wY… Œt¾÷tu xtkfe ƒ‚tðtu Analogous case may cited

y…qýtOf™u ‚u™e ËtiÚte ™Sf™t yt¾t Fractions should be rounded

ytkfzt{tk ÷¾ðt off to the nearest figures

yËk„r‚ Œqh fhðe Please, reconcile discrepancy

...... yk„u þYyt‚Úte ftÞoðtne fhðe May be dealt with initially

ykŒts ‚iÞth fhðtu Work out estimate

yt fuË{tk ¾qƒ rð÷kƒ ÚtÞtu Au Case has been badly delayed

yt fuË{tk ‚…tË fhe™u ‚tíftr÷f Enquire into this case and
ynuðt÷ {tuf÷ðtu report immediately

yt„÷t ft„¤tu hsq fhtu Please, put up previous
papers

ytsu y[qf ƒnth …tztu; Issue today positively
ytsu y[qf hðt™t fhtu

ytsu s hðt™t fhðwk; Despatch to-day;

ytsu s hðt™t fhtu Issue to-day

ytÚte, ‚{™u ...... fhðt™tu ytŒuþ This is to charge and
y™u Ë¥tt yt…ðt{tk ytðu Au. authorise you to .....
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ytŒuþ {txu fuË .....™u {tuf÷ðtu Refer the matter to ..... for
orders

ytÄth ƒ‚tðtu/xtkftu Please quote authority

yt™u «Út{ ntÚt …h ÷tu; yt™u Please give priority to this
y„ú‚t / «tÚtr{f‚t yt…ðe

yt™u ‚tfeŒ™wk „ýðwk May be treated as urgent

yt™u ƒkÄ ÚtÞu÷wk „ýðwk May be treated as closed

yt ƒtƒ‚{tk yt ‚ƒ¬u ftuE ¾t‚he No assurance in the matter
yt…e þftÞ ™nª can be given at this stage

yt ƒtƒ‚{tk ð¤‚wk …wAtý fhðwk The matter be referred back

yt ƒtƒ‚{tk ..... ..... rð¼t„™u The matter may be referred
…wAtððwk / ÷¾ðwk to ........ Department

yt ƒtƒ‚ Ëhfth™t nwf{tu {txu The matter should be

ËtŒh fhðe submitted for orders of
Government

ytðwk …qðoáütk‚ hsq fhtu; ytðtu Please put up precedent

yt„¤™tu Œt¾÷tu hsq fhtu

yu {‚÷ƒ™e òý fhðe Should be informed to that
effect

RòVtu yxftððtu Withhold increment

W¥th {tuf÷ðt{tk Ze÷ ™ ÚttÞ ‚u òuþtu Ensure that reply is not
delayed
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W…h ÔÞõ‚ fhu÷tk {k‚ÔÞtu ÷ût{tk ÷u‚tk In the light of the
observations made above

yufrºt‚ ynuðt÷ {k„tððtu Consolidated report may be
called for

yti…[trhf {ksqhe {u¤ððe Obtain formal sanction

f[uheyu yt„¤ ftÞoðtne fhðe Office to take action

f[uheyu æÞt™{tk ht¾ðwk; f[uheyu Office to note

™tUÄ ÷uðe; f[uheyu ™tUÄ hsq fhðe

f[uheyu …„÷tk ÷uðtk Office to take action

fLxÙtõx Ë{tÃ‚ fhðtu Contract may be terminated

‘‘f’’ «{týu fhðwk / fhtu Action as at ‘A’

fkE fhðt™e sYh Œu¾t‚e ™Úte No action would appear to be
called for

fkE fhðt™e sYh ™Úte No action; No action
necessary

fkE fhðt…ýwk ™Úte. VtE÷ fhðwk No action necessary. File

ft{™u «rËÂØ yt…e ðÄtððwk Applaud action by way of
publicity

ftÞoðtne MÚtr„‚ fhðe Proceedings by stayed

fuË™tu r™ýoÞ ‚u™t „wýŒtu»t {wsƒ ÷uðtu Decide the case on merits

fuË™tu Ëkûtu… / Ëth ‚iÞth fhtu Please prepare a precis of
the case
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fuË Vhe [t÷w fhtu Revive the case

fuË VtE÷ hsq fhtu Please put up case file

fuËtu™t r™ft÷{tk Íz… fhðe Disposal of cases be
expedited

ftuE ftÞoðtne sYhe ™Úte No action; No action
necessary

õÞtkf õÞtkf ËwÄtht y™u þtÂçŒf VuhVth Subject to some minor

fÞto Au, ‚u rËðtÞ {wËÆtu ƒhtƒh Au correction and verbal
changes, the draft is in order

¾tË fuË ‚hefu {ksqh, …hk‚w yt™u Approved as a special case,

…qðoáütk‚ ‚hefu xtkfe þftþu ™nª but this should not be quoted
as precedent

¾qƒ ‚tfeŒ™wk sYhe „ýþtu Treat as most urgent

½x‚wk fhðwk Do the needful

[[to fhtu Please discuss

Au ‚u{ [t÷w ht¾ðwk Status quo may be maintained

sðtƒ™e htn òuðe Await reply

ò‚u sE {u¤ðtu, ò‚u ÷E ytðtu Please obtain on personal
contact

ò‚u òuE ytðe ynuðt÷ {tuf÷tu Take a round and report

òuE™u Ët¼th …h‚ Seen and returned with
thanks
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òu„ðtEytu™wk …t÷™ ÚttÞ ‚u òuðwk Ensure compliance with the
provisions

òuðt rð™k‚e Please see

Íeýðx¼he Œu¾hu¾ sYhe Needs close supervision

‚Œ™wËth Ëq[™t yt…ðe Advise accordingly

‚Œ™wËth M…üefhý ƒnth …tzðwk Issue clarification
accordingly

‚…tË ‚Útt ynuðt÷ {txu For enquiry and report

‚h‚ fhtu; ‚tíftr÷f ftÞoðtne fhðe Immediate action

‚tíftr÷f M{]r‚…ºt {tuf÷tu Issue immediate reminder

‚u™tÚte ....... fhðt {txu …qh‚wk fthý It affords sufficient ground

{¤u Au for

‚u «{týu òý fhðe Inform accordingly

Œh¾tM‚ {wsƒ {ksqh Approved as proposed;
Sanctioned as proposed

Œ÷e÷ xfe þfu yu{ ™Úte Contention untenable

Œu¾e‚e he‚u yþõÞ Apparently impossible

™ðtu {wËÆtu hsq fhtu Redraft / put up a new draft

™týt rð¼t„™u …qAe òuðwk sYhe; Consultation with F. D.

™týt rð¼t„™tu …ht{þo fhðtu sYhe necessary

™týt rð¼t„™tu …ht{þo fÞto ƒtŒ Sanction after consultation

{ksqh fhðwk with F.D.
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r™ft÷ ‚Útt ynuðt÷ {txu For disposal and report

r™ýoÞ ÷uðt™wk {w÷‚ðe ht¾tu Keep pending

......™u y„ú‚t yt…ðe Accord priority to .......

…z‚h ht¾tu Keep pending

…whtðtu „útÌt ht¾ðt Ët{u™tu ðtkÄtu xfe Objection to the

þf‚tu ™Úte admissibility of evidence not
sustained

…qýo rð[th fhe …tu‚t™tu yr¼«tÞ May give his considered
sýtðu opinion

…qðoð‚T ÂMÚtr‚ [t÷w ht¾ðe Let the status quo be
maintained

…qðo-ËkŒ¼tuo xtkfðt Quote previous references

«trÃ‚-Mðefth/ …ntU[-…ºt {tuf÷ðtu Issue acknowledgement letter

VrhÞtŒ™tk Ëƒ¤ fthýtu ntuÞ ‚tu If well founded causes of
complaint exist

VheÚte {wËÆtu ½zât {wsƒ hðt™t fhtu Issue as redrafted

Vhe rð[the òuðt …tAwk {tuf÷ðwk The matter may be referred

back

VtE÷ fhtu (y„tW™tk ËkƒkrÄ‚ ft„¤tu File (with previous concerned
ËtÚtu) papers)

VtE÷ ™týt rð¼t„™u {tuf÷ðe The file may be marked to F.D.

VtE÷{tk ht¾ðwk Keep with the file
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{¤e sþtu Please see

{ksqhe™tu nwf{ ƒnth …tztu; Issue sanction order

{ksqhe™tu nwf{ {tuf÷tu

{tk„u÷e hò {ksqh fhðe Leave asked for may be
sanctioned

{wËÆtu Vhe ÷¾tu Redraft; put up a new draft

{tuf¤wk ð÷ý sYhe Au Flexible approach is
necessary

ÞÚttð‚T ÂMÚtr‚ [t÷w ht¾ðe Status quo may be maintained

ÞtuøÞ htnu Through proper channel

ÞtuøÞ htnu ytðu÷ ™ ntuE, fþwk fhðt Not received through

suðwk ™Úte proper channel, no action
necessary

ÞtuøÞ þuhtu fhe …h‚ Returned duly endorsed

Þtus™t™tu nðt÷tu Ähtð™th™u …wAtððwk May be referred to the person
in charge of the scheme

htn òuðe Await

YƒY [[oðwk Please discuss

YƒY [[to fhe sþtu Please speak

÷t„‚tð¤„‚t Ënwyu æÞt™{tk ht¾ðwk All concerned to note

ð[„t¤t™tu W¥th yt…ðtu Interim reply may be given

ðÄw rxÃ…ý / yr¼«tÞ™e htn òuðe Await further comments
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ðneðxe {ksqhe {u¤ððe Administrative approval may
be obtained

ðtkÄt ËtÚtu …h‚ Returned with objections

rð„‚ðth Þtus™t ‚iÞth fhðe Workout a detailed scheme

rð[thýt {txu yLÞ rðfÕ…tu Ëq[ðtu Other alternatives for
consideration may be
suggested

rð[thýt {txu sðtƒ™tu {wËÆtu hsq fhtu Put up draft reply for
consideration

rðrÄËh {ksqhe {u¤ððe Obtain formal sanction

rðþu»t ftÞoðtne fhðt™e Út‚e ™Úte. No further action is called for

rðËk„r‚ þtuÄe ftZtu Locate the discrepancies

Ë¥ttrÄfthe ƒ‚tðtu / xtkftu Please quote authority

Ë{Úto™ fh‚tk …nu÷tk, ËkƒkrÄ‚ Before confirmation, the

y™w¼t„ swyu concerned section may please
see

Ëhfthu y…™tðu÷ áÂü®ƒŒw Ë{òðtu Stand taken by Government
may be explained

Ëne {txu {qftu Put up for signature

ËkƒkÄ Ähtð‚t Ënwyu æÞt™{tk ht¾ðwk All concerned to note

ËkƒkrÄ‚ ft„¤ ÷tðe™u [[to fhtu Discuss with relevant papers
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ËkƒkrÄ‚ ft„¤tu òuze™u hsq fhtu Connect relevant papers and
put up

ËkƒkrÄ‚ ‚{t{™u yt r™ýoÞ™e Convey the decision to all

òý fhðe concerned

Ëk{r‚ yxftðtu; Ëk{r‚ yt…ðe ™rn Withhold consent

ËwÄtÞto {wsƒ hðt™t fhtu Issue as modified

Ëq[™t™wk yûthþ: …t÷™ fhðwk Instructions should be
followed literally

Ëq[ÔÞt {wsƒ {ksqh Approved / Sanctioned as
proposed

M{]r‚…ºt {tuf÷ðtu Reminder may be sent

ntkrËÞt-™tUÄ {wsƒ {ksqh Approved as per remark in
the margin

nwf{™e ftÞŒuËh‚t™u …zfthe þftÞ The legality of the order
yu{ ™Úte cannot be questioned
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(„) «feýo

(C) Miscellaneous

y„tWÚte {ksqhe {u¤ððe ytð~Þf Au Previous sanction is
necessary

y„tW™tu ftuE yuðtu s Œt¾÷tu {¤‚tu No exact precedent is
™Úte available

y[tu¬Ë {wŒ‚ ËwÄe {w÷‚ðe; Adjourned sine die

yr™Âù‚ Ë{Þ {txu {w÷‚ðe

y™wð‚eo ftÞoðtne / …„÷tk Follow up action

yhsŒth™u / ¾t‚t™u / yrÄfthe™u Applicant / Department /

‚Œ™wËth òý fhtE hne Au Officer is being informed
accordingly

ykr‚{ W…tÞ ‚hefu As a last resort

yt„¤ {tuf÷ðt {txu For onward transmission

yt ‚ƒ¬u ftuE ™ðe nfef‚ fu Ëkòu„tu No new facts or

hsq fhe ™ þftÞ circumstances can be
adduced at this stage

yt Œh¾tM‚Úte ™ðwk ¾[o fhðt™wk Út‚wk The proposal constitutes /

™Úte involves no new expenditure

yt™wk Ë{Úto™ fhðt rð™k‚e Au This may kindly be
confirmed

yt™u ‚tíftr÷f „ýðt rð™k‚e Au This may please be treated as
immediate
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yt ƒtƒ‚ …h ÷ût yt…ðt{tk ytðe Matter is receiving attention

hÌtwk Au

yt ƒtƒ‚ …h rð[thýt ÚtE [qfe Au Matter has already been
considered

yt ƒtƒ‚{tk ‚t ..... .....™t htus Make it convenient to

YƒY [[to fhþtu discuss the case on .....

yt ƒtƒ‚{tk nS ftuE r™ýoÞ ÷uðtÞtu No decision has so far been

™Úte taken in the matter

yt rð¼t„™u yt ËkƒkÄ{tk ftkE fnuðt™wk This department has no
™Úte; yt rð¼t„u ftuE xeft-rxÃ…ý comments to make

fhðt™tk Út‚tk ™Úte

yu{™e rðrÄËh ™tUÄ ŒV‚h{tk fhe Au; They have been duly placed
yu{™u rðrÄËh ŒV‚h …h [ztðu÷ Au on record

fŒtr… ™rn By no means

ft{[÷tW Œh¾tM‚ fhe Au A tentative proposal is made

ft{ …íÞu …h‚ fhþtu May be returned when done
with

ftÞoðtne{tk ðu„ ÷tððtu Expedite action

ftÞoðtne þY fhðe Initiate action

fuË™e …w™Šð[thýt fhðt™e Au Case is to be reviewed

ftuE ÞÚtt‚Út …qðo-áütk‚ W…÷ÇÞ ™Úte No exact precedent is
available
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ftuE he‚u ™rn By no means

¾tË ™tUÄ Nota Bene (N.B.)

[ftMÞwk y™u ƒhtƒh sýtÞwk Checked and found correct

[wfðýe {txu {ksqh Passed for payment

sYhe „ýu May deem necessary

...... òuðt rð™k‚e Reference is invited to ...

Xhtðu÷e ftÞo…Ør‚™u y™wËhðwk Laid down procedure to be

followed

‚…tMÞwk y™u Ët{e Ëne fhe Examined and countersigned

‚…tË …qhe Út‚tk ËwÄe Pending the conclusion of
inquiry

‚tíftr÷f „ýþtu This may please be treated as
immediate

‚tíftr÷f …„÷tk ÷uðt …zu yuðt Circumstances exist which

Ëkòu„tu Au render it necessary to take

immediate action

...... Úte ™e[e …tÞhe / fûtt™t; Below the rank of ...

..... Úte ™e[u™t Œhßò™t

Œh¾tM‚ ‚…tËðe Proposal to be examined

r™Þ‚ fhu÷e ftÞo…Ør‚™u y™wËhðwk Laid down procedure to be
followed
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™týt rð¼t„™u …ht{þo fhðtu sYhe Consultation with F.D. is
necessary

™týtk W…÷çÄ ™Úte No Funds are available

.....™t Ë{Úto™{tk In support of .....

......™t ËkƒkÄ{tk With respect to

.......™t rn‚{tk ƒtÄf; Detrimental in the .....

.......™u {txu yrn‚fthe

r™:þkf / r™Âù‚…ýu W¥t{ Decidely the best

™e[u™t {wÆt …h ¾tË ÷ût yt…ðwk The following points should
receive special attention

…rh…rºt‚ fhtu y™u …Ae VtE÷ fhtu Circulate and then file

..... …tËuÚte ¾w÷tËtu {u¤ÔÞtu Au y™u Explanation from ..... has
‚u ™e[u hsq fÞtuo Au been obtained and is placed

below

…qhu…qhe y™u [tu¬Ë {trn‚e Complete and precise
information

…qðo-{ksqhe sYhe Au Previous sanction is
necessary

«íÞût ¾htE fhe y™u ƒhtƒh sýtÞwk Physically verified and found
correct

ƒtƒ‚™wk yt …tËwk ÍeýðxÚte òuðwk This aspect of the matter may
be examined carefully; This
aspect of the matter needs
careful examination
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¼h…tE Út‚tk ËwÄe Pending recoupment

¼rð»Þ{tk {t„oŒþo™ {txu æÞt™{tk ÷eÄwk Noted for future guidance

{ksqhe {tuf÷tE hne Au Sanction is under issue

{wËÆt™u Ën{‚e yt…ðt ...... .....Department’s concurrence

rð¼t„™u rð™k‚e fheyu in the draft may be requested

ÞÚttË{Þu ËwÄtht ƒnth …tzðt Necessary amendments
should be issued in due
course

htßÞ…t÷©e™e …qðo-¼÷t{ý sYhe Au Previous recommendation of
the Governor is necessary

÷t„w …z‚e þh‚tu …¤tÞ ‚u ËkƒkrÄ‚ The officer concerned should
yrÄftheyu òuðwk see that relevant conditions

are satisfied

ðÄw rð[thýt {txu …h‚ Returned for further
consideration

ðM‚wÂMÚtr‚ òu‚tk With reference to the facts as
they stand

ðtM‚ð{tk As a matter of fact

ðtkÄtu {ksqh Objection sustained

rð[thðt™tu {wÆtu Point at issue

rð[thtÄe™ ft„¤ MðÞkM…ü Au The paper under
consideration is self-
explanatory
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rðrÄËh …t÷™ fhe™u Duly complied

rððtŒ™tu {wÆtu Point of issue; Point of
dispute

rð»tÞ™wk yt …tËwk rðþu»t ft¤SÚte This aspect of the matter

‚…tËðwk may be examined more
carefully; This aspect of the
matter needs careful
examination

þçŒtu y™u ytkfzt{tk Vuh Au; þçŒtu Words and figure differ
y™u ytkfzt {¤‚t ytð‚t ™Úte

©e .... æÞt™ yt…u Attention Shri .......

Ëh‚[qfÚte Through oversight

Ëk{‚ Œh¾tM‚ Agreed proposal

Ëk{r‚…tºt Œh¾tM‚ Agreeable proposal

ËtŒh With respect

Ë¥tt™tu yËhfthf W…Þtu„ Effective exercise of power

...... ËwÄe fuË {w÷‚ðe ht¾ðtu Case should pend till .....

Ëq[™t yt…ðt rð™k‚e Instructions are solicited

Ëq[ÔÞt «{týu ftÞtuo¥th {ksqhe yt…ðt{tk Ex-post facto sanction is

ytðu Au accorded as proposed

Ëq[ÔÞt {wsƒ {wËÆtu ËtŒh Draft as directed
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Mð‚: Vr÷‚ ÚttÞ Au Follows axiomatically

Mðefth…ºt™tu {wËÆtu ËtŒh hsq Draft acknowledgement letter
put up

MðeftÞo Œh¾tM‚ Agreeable proposal

Mðef]‚ Œh¾tM‚ Agreed proposal

Ëtð[u‚e™wk Œhuf þõÞ …„÷wk ÷uðtþu Every possible precaution
will be taken

nfef‚ òu‚tk With reference to the facts as
they stand

nfef‚{tk As a matter of fact

nðt÷tu Atuzðtu Relinquishment of charge

ntÚt …h™tu fuË Case in hand

nwf{ Ët{u hsqyt‚ / r™ðuŒ™ Representation against order
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(2) {wËÆt÷u¾™

(2) Drafting

(f) …ºttu

(a) Letters

y„tW xtkfu÷tu Before cited

y{u yt ƒtƒ‚u ft¤S…qðof/ We have carefully /
Ënt™w¼qr‚…qðof rð[thýt fhe Au sympathetically considerated

the matter

yt yk„u fhu÷e ftÞoðtne™e Ëhfth™u Action taken in this matter
r™Þr{‚ òý fh‚tk hnuðwk; yt yk„u should be reported to
÷uðtÞu÷tk …„÷tk™e Ëhfth™u r™Þr{‚ Government regularly
òý fh‚tk hnuðwk

yt¿tt™wËth; yt¿tt {wsƒ As directed

yt¿tt™wËth sýtððt™wk fu I am directed to say that-

yt™u xtu[ y„ú‚t yt…ðt rð™k‚e This may please be treated as
a top-priority case

yt …ºt, W…Þwoõ‚ rð»tÞ yk„u™t y{tht This is in continuation of
‚t. ........™t …ºt¢{tkf .......™t our letter No. ...... dated .....
y™wËkÄt™{tk Au. on the above subject

yt …ºt ËtÚtu ......™e ™f÷ Ët{u÷ Au. Please find enclosed a copy
of .....

yt…™t W¥th™e y…uûtt Au Your reply is awaited

yt…™t ‚t. .....™t …ºt¢{tkf .....{tk We have noted the
yt…u÷ Ëq[™tytu™e ™tUÄ ÷eÄe Au y™u instructions vide your letter
¼rð»Þ{tk ‚u™t …t÷™ yk„u™e ¾t‚he No. ....... dated ..... and assure
yt…eyu Aeyu compliance in future
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yt…™e {ksqhe ‚Útt y™w{‚e™e y…uûttyu In anticipation of your
sanction and approval

yt…™e Ëk{r‚™u yÄe™ Subject to your consent

yt ƒtƒ‚{tk {trn‚e yufºt fhðt{tk The information in this

ytðe hne Au y™u þõÞ ‚ux÷wk s÷Œe regard is being collected and

yt…™u {tuf÷e yt…ðt{tk ytðþu will be forwarded to you as
early as possible

ytÚte, yrÄftheytu y™u ¾t‚tk / It is, therefore, impressed

rð¼t„tu™u ¼th…qðof sýtððt{tk upon officers and
ytðu Au fu Departments

Wõ‚ / W…h WÕ÷u¾u÷ / ËkŒ¼o nuX¤™t In the letter mentioned /

…ºt{tk referred to above / under
reference

W…h™e / W…Þwoõ‚ nfef‚ ÷ût{tk ÷u‚tk In the light of the facts
mentioned above

W…Þwoõ‚ rð»tÞ yk„u yt…™tu ‚t. ....™tu We acknowledge receipt of
…ºt ™k. ....... y{™u {éÞtu Au your letter No. .......... dated

............ on the above subject

f]…Þt yt …ºt™e …ntU[ {tuf÷þtu Please acknowledge receipt
of this letter

f]…Þt yt ƒtƒ‚™e «„r‚™e òý fhðe Please apprise us of the
further progress in the matter

........ ‚hV ÷ût yt…ðt rð™k‚e Au I have the honour to invite a
reference to.....
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‚h‚ òuðt {txu For ready reference

...... ‚tu yt…™tu ½ýtu yt¼th Útþu; I shall be highly obliged...

...... ‚tu nwk ½ýtu W…f]‚ ÚtEþ

......™u ÷ût{tk ht¾e Having regard to .....

…ntU[ ÷¾þtu / Mðefthþtu Please acknowledge receipt

........ «íÞu yt…™wk Ërð™Þ æÞt™ I have the honour to invite a
Œtuhwk Awk reference to .....

ƒ™‚e W‚tð¤u; ƒ™‚e ‚tfeŒu As soon as possible

{t„u÷e {trn‚e rð™t rð÷kƒu {tuf÷þtu Required information may
please be furnished / supplied
without delay

ðnu÷e ‚fu; ðu¤tËh At an early date

ð¤‚e x…t÷u By return of post

rð÷kƒ ƒŒ÷ rŒ÷„eh Delay is regretted

ðu¤tËh nwf{ Útðt rð™k‚e Au Early orders are solicited

þõÞ íðhtyu As soon as possible

þe½ú W¥th {tuf÷ðt rð™k‚e Early reply is solicited

Ërð™Þ sýtððt™wk fu I have the honour to state that

Ëhfth™u ...... {txu ftuE fthý sýt‚wk Government considers that

™Úte; Ëhfth™u ÷t„u Au fu ..... {txu there is no case for .......

ftuE ¼qr{ft ™Úte

ËtÚttuËtÚt fnuðt™wk fu By the way
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Ëw÷¼ ËkŒ¼o {txu For ready reference

Ëq[™t™wËth sýtððt™wk fu I am directed to say that

(¾) yÄo-Ëhfthe …ºttu

(b) D.O. Letters

y…qh‚t f{o[theð„o yk„u™e {the You should appreciate
{w~fu÷e yt… Ë{sþtu my difficulties regarding

shortage of staff

yt… yk„‚ hË ÷E™u yt ƒtƒ‚ õÞtk I shall be highly obliged if
ËwÄe ytðe Au, ‚u sýtðþtu ‚tu ¾qƒ you will personally look into
yt¼the ÚtEþ the matter and let me know

as to where the matter stands

yt… ò‚u yt ƒtƒ‚{tk hË ÷uþtu ‚uðe I hope this will receive your
ytþt Au personal attention

yt…™tu I am,

yt…™tu M™untÄe™ Yours sincerely,

yt…™tu M…ü {‚ yt…þtu You may please give your
unequivocal opinion

yt ƒtƒ‚{tk yt…™tu ‚í…h‚t¼Þtuo I solicit your willing
Ënfth «tÚtwO Awk. co-operation in the matter

yt{tk {¤u÷e yt…™e ËntÞ ƒŒ÷ Thanking you for using your
yt¼the Awk good offices

yu òýe™u yt…™u yt™kŒ Útþu fu...... It may interest you to know
that

yux÷wk fnuðwk …ÞtoÃ‚ Útþu fu Suffice it to say that
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VheÚte rð[th‚tk On second thought

VtE÷ …h‚ {tuf÷ðt{tk ÚtÞu÷ rð÷kƒ Delay in returning the file
ƒŒ÷ rŒ÷„eh Awk is regretted

ƒeòu rð[th ytð‚tk On second thought

¼q÷ ƒŒ÷ rŒ÷„eh Awk Error is regretted

rð÷kƒ ƒŒ÷ rŒ÷„eh Awk Delay is regretted

Ët[e …rhÂMÚtr‚ òýðt{tk {™u {ŒŒY… Will you kindly use your

Útþtu ?/ Ët[e …rhÂMÚtr‚ òýðt{tk {™u good offices and ascertain

{ŒŒ fhðt rð™k‚e Au the correct position ?

(„) þuht

(c) Endorsements

f{o[theð„o{tk …rh…rºt‚ fhðt yÚtuo For circulation among the
members of the staff

sYhe ftÞoðtne yÚtuo For necessary action

òý {txu For information

‚tfeŒu ÞtuøÞ Útðt Ëthw For prompt action

‚tíftr÷f y{÷ / …t÷™ {txu hðt™t Forwarded for immediate
compliance

‚tíftr÷f ftÞoðtne {txu hðt™t Forwarded for immediate
action

™f÷ ©e .......™u òý y™u ÞtuøÞ Copy to ................ for
ftÞoðtne Ëthw; ™f÷ ©e ........™u imformation and necessary

{trn‚e ‚Útt y{÷ {txu action
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..... «r‚ ËtŒh hðt™t - Ënt™w¼qr‚Úte Forward to ........ for

rð[thðt™e ¼÷t{ý ËtÚtu sympathetic / favourable

consideration

Võ‚ Ëhfthe W…Þtu„ {txu For official use only

ÞtuøÞ he‚u Ët{e Ëne fhe™u …h‚ Returned duly countersigned

ðtk[e™u …h‚ fhðt Ëthw For perusal and return

Ët{e Ëne fhe …h‚ fhðt {txu For favour of counter-
signature and return

(½) yLÞ ðneðxe ÷¾tý

(d) Other Administrative writings

yýÄtÞto y™u yr™ðtÞo Ëkòu„tu Unforeseen and unavoidable
circumstances

y™wY… ¾t‚tk™t ðztytu Corresponding Heads of
Departments

...... y™wËth In accordance with; As per;
pursuant to; In pursuance of

....... y™wËth ntuÞ ‚u rËðtÞ Save in accordance with

y™u ftuE…ý Ëkòu„tu{tk ‚t. .......Úte And in any case, not later

{tuzwk ™rn yu he‚u than ......

y™ti…[trhf «fth™wk Of informal character

yLÞÚtt òu„ðtE fhe ntuÞ ‚u rËðtÞ Save as otherwise provided;
Except as otherwise provided
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yt y„tW™t Ë½¤t nwf{tu hŒ fhe™u In supersession of all
previous orders

yt yk„u™wk ¾[o, [t÷w ð»to™t The expenditure on this

ykŒts…ºt™t ........... ËŒh account should be met from

nuX¤™e ƒ[‚{tkÚte {u¤ððwk the savings under the Head
........in the current year
Budget.

yt yk„u™wk ¾[o ....... ËŒh nuX¤™e The expenditure on this

W…÷ÇÞ ƒ[‚{tkÚte {u¤ððwk account should be met from
the savings available under
the Head........

ytûtu…tu™wk MðY… y™u „k¼eh‚t Nature and gravity of the
allegations

yt òu„ðtEytu™tu ftuE…ý ¼k„ Any contravention of this
provision

yt r™Þ{ / …hk‚wf / ¾kz™t yÚto «{týu Within the meaning of this
rule / proviso / clause

yt r™Þ{ yk„u Aqx {qfe þftÞ A departure may be made
from this rule

yt r™Þ{tu{tk „{u ‚u {sfqh ntuÞ ‚u A‚tk Notwithstanding anything

contained in these rules

yt{tk nðu …Ae yt…u÷e ÔÞtÏÞt {wsƒ As hereinafter defined

yt{tk nðu …Ae fhu÷e òu„ðtE {wsƒ As hereinafter provided
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yt{tk nðu …Ae sýtÔÞt «{týu As is hereinafter mentioned

yt{us fhðwk Should be insert; Should be
incorporated

yt nwf{, ‚u ƒnth …tzât™e ‚the¾Úte This order takes effect from

y{÷{tk ytðþu the date of issue

yt nwf{ ...... nwf{™t sux÷e {wŒ‚ This order shall be co-

{txu „ýðtu terminus with the ...... order

yt nwf{tu™t y…t÷™ / yð¿tt™e nðuÚte Non-compliance of these

„k¼eh ™tUÄ ÷uðt{tk ytðþu orders will be severely
viewed in future

yt nwf{tu™wk y…t÷™ / yð¿tt Ëhfth™e Non-compliance of these

Ë¾‚ ™thtS ðntuhþu orders will be viewed with
grave disfavour

yufkŒhu By and large

yu{ sýtÞwk Au fu It has been observed that

yu{™t òu¾{u At his peril

yuðt Œhu y™u yuðe þh‚tuyu At such rates and upon such
conditions

yuðwk ftuE Any such

yuðtu «© W…ÂMÚt‚ fhðt{tk ytÔÞtu Au fu A question has been raised as
to

f{e fhðwk Should be omitted
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......... fhðt™wk Ëhfth Xhtðu Au Govt. is / are pleased to
direct ......

f÷{ .......... Úte {¤u÷e Yyu In exercise of the powers

(ËkrðÄt™™e ƒtƒ‚{tk) conferred by Article (In the
case of the Constitution of
India)

f÷{ ........™e sYrhÞt‚ «{týu As required under section
(yrÄr™Þ{™e ƒtƒ‚{tk) (In the case of an Act)

f÷{ .....™e òu„ðtEytu y™u ƒeS In accordance with the

ËkƒkrÄ‚ ftuE òu„ðtEytu ntuÞ ‚tu ‚u provisions of section .......
y™wËth and other relevant provisions,

if any

f÷{ ......™e ‚Útt ÷t„w …z‚e ƒeS Pursuant to the provisions of
òu„ðtEytu y™wËth section ....... and other

applicable provisions

f÷{ ......™e ËtÚtu ðtk[‚tk / ðtk[e™u Read with section .........

fËqh ÚtðtÚte / Út‚tk In default of

fËqhŒthtu Ët{u Ë¾‚ …„÷tk ÷uðt{tk Severe action will be taken

ytðþu against defaulters

ft{„ehe Œût‚t…qðof / ftÞoût{ he‚u For the efficient discharge of
ƒòðe þftÞ ‚u {txu duties

ft{ [÷tððwk To institute proceeding

ft{™e sYh‚ òu‚tk In the exigencies of work
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ft{™e ‚tíftr÷f ytð~Þf òu‚tk Looking to the exigencies of
the work

ftÞŒtÚte MÚttr…‚ ÚtÞt «{týu As by law established

ftÞ{e Ëq[™t y™wËth Under the standing
instruction

fthfw™e ¼q÷ Clerical error

fthýtu™e r÷r¾‚{tk ™tUÄ fhe™u For the reasons to be
recorded in writing

ft¤S¼he rð[thýt™t yk‚u Ëhfthu Government has, after careful

r™ýoÞ fÞtuo Au fu....... consideration, decided
that ........

fuË™e rð„‚tu îtht / nfef‚Úte yu If justified by the facts of the

ðtsƒe Xhu ‚tu case

ftuE {t„ýe / Œtðtu Mðefthe / rð[the No claim can be entertained
þftÞ ™rn

ftuE Ëkòu„tu / ƒtƒ‚ …híðu M…ü he‚u Unless in any case it be

yLÞÚtt òu„ðtE fhe ™ ntuÞ ‚tu otherwise distinctly /
expressely provided

¾[o Ëhfthu fhðwk / ¼tu„ððwk Cost should be borne by the
Government

¾tË fhe™u (i) In particular

(ii) Particularly; Especially

(iii) Preferably
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¾tË ÷ût y™u Íz…e r™ft÷ {t„‚e Matters which call for special
ƒtƒ‚tu attention and quick disposal

¾w÷tËtu {t„ðtu Call for an explanation

..... „ýt‚wk Deemed to be ......

Aqx yt…e þftÞ ‚u{ ntuÞ íÞtk ËwÄe As far as permissible

AuÕ÷wk y™u htƒu‚t {wsƒ™wk hnuXtý Last and usual place of abode

sYhe sýtÞ ‚u{ y™u íÞthu As and when necessary

sðtƒŒthe ËkÞwõ‚ y™u ÔÞÂõ‚„‚ hnuþu Liability will be joint and
several

swytu, r™Þ{ ™k. ......... Vide rule No. ......

su™e Ët¾Y…u „ehtu {qf™thu, …nu÷tk In witness whereof, the
W…h ÷¾u÷t rŒðËu y™u ð»tuo yt™e mortgagor has set his hand
W…h …tu‚t™e Ëne fhe Au hereto the day and year first

above written

su™e Ët¾Y… ‚u{ýu Ëne fhe Au yÚtðt In witness whereof, he has
…tu‚t™t yk„qXt™e At… {the Au signed or affixed his thumb

impression

su{™t{tk Ë¥tt r™rn‚ ÚtE ntuÞ In whom powers are vested

su{tk fËqh Út‚tk fzf …„÷tk ÷uðtþu Failing which, severe / strict
action will be taken

òu„ðtEytu{tk AqxAtx {qfe™u In relaxation of provisions

Xhtðu Au fu ....... Is pleased to direct

Xhtðu÷e yrÄf‚{ ðÞ-{ÞtoŒt Maximum age limit
prescribed
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XefXef y„íÞ™wk Of considerable importance

Ze÷ Útðe òuEyu ™rn Delay should be avoided

‚íft÷ y{÷ ÚttÞ ‚u he‚u With immediate effect

‚Œ™wËth ™¬e fhtÞwk Au Accordingly it has been
decided

‚h‚ W…h™t yrÄfthe Immediate Superior

‚tí…Þo Sum and substance

‚the¾ ..... „ýe™u íÞtk ËwÄe Upto and inclusive of ......

‚t. ....... Úte {tuzwk ™rn yu he‚u Not later than .....

‚t. .......™e …ùtŒTð‚eo yËhÚte With retrospective effect

from ........

‚u yk„u yuðe òu„ðtE fhðt{tk ytðu Until a provision in that

íÞtk ËwÄe behalf is so made

‚u / ‚ux÷t Ë{Þ …qh‚wk For the time being

‚uÚte ....... fhðwk yíÞk‚ ytð~Þf It is therefore, imperative

ƒ™e hnu Au to ......

‚u ™t{u ‚uytu Œtðtu {tkze þfþu y™u Shall by that name sue and

‚u{™e Ët{u Œtðtu {tkze þftþu be sued

‚u r™Þ{tu{tk r™ŠŒü fhðt{tk ytðu ‚u Subject to the fulfilment of

ytð~Þf‚tytu™t …t÷™™u yÄe™ such requirements as may be

hne™u specified in those rules
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‚u™e Ëk…qýo òý y™u {tLÞ‚t {wsƒ To the best of his knowledge

and belief

‚u{ ™ fht‚tk fzf …„÷tk ÷uðtþu Failing which, severe / strict

action will be taken

‚u{™t Ëne-rË¬tÚte Under his hand and seal

‚u{™t ntuÆt™u fthýu; ‚u{™t ntuÆt™e Yyu By virtue of his office

‚u{™e ™tufhe / Ëuðt™u yt r™Þ{tu ÷t„w His services will be governed

…zþu; ‚u{™e ™tufhe / Ëuðt™wk rðr™Þ{™ by these rules

yt r™Þ{tuÚte Útþu

‚u{™u ™e[u™e Ë¥ttytu nþu; He will enjoy the following

‚u ™e[u™e Ë¥tt ¼tu„ðþu powers

‚u{™u ÞtuøÞ ÷t„u ‚u{ As he thinks fit

‚u{™u ÞtuøÞ ÷t„u ‚uðe þh‚tuyu On such conditions as he/ she

thinks fit to impose

‚u{™u ËtU…tÞu÷e Ë¥tt™e Yyu In exercise of the powers

delegated to him/her

‚u{tk™e / ‚u™e ¼t»tt y™u ÷¾tðx Words and expressions

appearing therein

‚u Ë{Þu y{÷{tk hnu‚wk Then in force

‚u Ë{Þu y{÷{tk ntuÞ ‚uðt As in force for the time being

‚u nuX¤ ½zðt{tk ytðu÷ r™Þ{tu Rules made thereunder
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íÞthƒtŒ {¤u÷e yhSytu æÞt™{tk Applications received
÷uðtþu ™rn thereafter will not be attended

to

........... ÚttÞ ‚tu In the event of .........

........... ÚttÞ íÞtk ËwÄe Till such time as

..........Úte y{÷{tk ™ hnuðwk; Cease to have effect

..........Úte y{÷ ƒkÄ Útðtu from ...........; Cease to be
enforceable

..........Úte òu„ðtE fhe ntuÞ ‚u Save as provided by
rËðtÞ

Œhuf fuË™t Ëkòu„tu y™wËth Depending upon the
circumstances of each case

Œt¾÷ fhðwk Should be inserted

™ðtu Œt¾÷ Út™th; ™ðtu f{o[the New entrant

.........™t …t÷™™u yÄe™ hne™u Subject to the observance of

.......... ™t{Úte ytu¤¾tþu Shall be called

™t{ r™ŠŒü; ™t{r™ÞwÂõ‚ Nominated

..........™t {t™{tk As a mark of respect

..........™t Ë{Úto™{tk In confirmation of;
In support of

..........™t Ëhfthe Xhtð nuX¤™t In supersession of the order
nwf{tu hŒ fhe™u issued under the Government

Resolution .......
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r™Þ‚ fÞto «{týu As laid down

r™Þ‚ ‚the¾ Due date

r™Þ‚ ‚hefu / ÷u¾u As a rule

r™Þ{t™wËth {¤ðt…tºt Admissible under the rules

r™Þ{tuÚte rðhwØ ™ òÞ ‚u{; r™Þ{tu™u Without prejudice to rules

ƒtÄ ™ ytðu ‚u he‚u

r™Þ{tu™wk …t÷™ fhðwk To abide by the rules

......™e y…uûttyu In anticipation of

™e[u {wsƒ As follows

......™e Yyu By virture of; In virtue of

......™e Ë{t™ On a par with

........™e Ën{‚eÚte With the concurrence of

..........™wk MðY… y™u {sfqh „{u Irrespective of the nature and
‚u ntuÞ yu A‚tk content of

.......™u y™wfq¤; .......™u y™wY…; In consonance with; In

..........™u ËwËk„‚ hne™u confirmity with

..........™u ƒŒ÷u ™e[u™wk ÷¾tý {qfðwk .....Should be substituted by
the following; The following
should be substituted for....

.........™u ƒhtƒh ËwËk„‚ hne™u In strict conformity with

......™tu y{÷ ‚t. ......Úte ƒkÄ Útþu Shall cease to be in force
from........
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.......™tu «© AuÕ÷t fux÷tf Ë{ÞÚte The question of ...... was

Ëhfth™e rð[thýt{tk n‚tu under consideration of the
Government, for sometime

past

…ŒeÞ nurËÞ‚Úte In official capacity

.......... …híðu Ëhfth™wk ÷ût It has been brought to the

Œtuhðt{tk ytÔÞwk Au notice of Government

…hðt™„e…tºt ntuÞ íÞtk ËwÄe As far as permissible

…hM…h r™ðthf òu„ðtEytu Mutually exclusive

provisions

…hk‚w ðÄw{tk / rðþu»t{tk Provided further

…tfe søÞt Substantive post

…tftu …„th {u¤ð‚t Útðwk Attain a substantive pay

…qh‚e rð[thýt ƒtŒ After adequate consideration

…tu‚t™e rððufƒwÂØ ðt…he™u; Acting his discretion

…tu‚t™tu rððuftrÄfth ðt…he™u

«r‚fq¤ ™tUÄ Adverse remarks

........ «íÞu ½x‚wk ÷ût yt…e™u With due regard to ......

......... «íÞu ÷ût Œtuhðt{tk ytðu Au Attention is invited to .....

«Ëk„ «{týu As the case may be

....... «Ëk„u In the event of
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Vhòu Œût‚t…qðof / ftÞoût{ he‚u For the efficient discharge of

ƒòððt {txu duties

Vh{tðu Au fu Is pleased to direct that

ƒÄe f…t‚ fÞto ƒtŒ Clear of all deductions

ƒÄe fu y{wf þh‚tu™u yÄe™ hne™u Subject to all or any of the
conditions

ƒ™‚e W‚tð¤u As expenditiously as possible

ƒ™u íÞtk ËwÄe As far as may be

ƒeò nwf{ Út‚tk ËwÄe Pending further orders; Till
further orders

ƒeS ƒtsw, ƒesu …ûtu On the other hand

ƒeS ƒtƒ‚tu Ëh¾e fu ÷„¼„ Ëh¾e Other things being equal of
ntu‚tk / ntuE nearly equal

ƒeS he‚u òu„ðtE Út‚tk ËwÄe Until otherwise provided for

ƒeswk ftuE …qh‚wk fthý Any other sufficient reason

ƒu{tkÚte su ytuAwk ntuÞ ‚u Whichever is less

r¼Òt r¼Òt rð»tÞtu …h On a variety of subjects

{éÞt ƒŒ÷ In token of receipt

........{tk r™rn‚ Vested in .......

{wÂõ‚ yt…ðe Confer an exemption; To
exempt



45

{w÷‚ðe ht¾u÷wk (i) Held in abeyance

(ii) Postponed (iii) Suspended

{tuzt{tk {tuzwk ‚t. ...... ËwÄe{tk Not later than .....

ÞÚtt«Ëk„ As the case may be

hf{™e [wfðýe …uxu Towards satisfaction of the
amount

hŒ y™u fþe yËh rð™t™wk Void and of no effect

hŒƒt‚÷ Null and void; Nullified

htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t By order and in the name of
™t{u the Governor

htßÞ Ëhfth{tk r™rn‚ Ë¥tt™e Yyu In exercise of the powers
vested in the State
Government

............ ÷t„w …zu íÞtk ËwÄe In so far as ..... is / are

applicable

r÷r¾‚ ¾tË fthýtuËh For special reasons to be
recorded in writing

÷u¾™[qf Clerical error

.......... ÷u¾t‚wk Deemed to be ......

ð¾‚tuð¾‚ ËwÄtÞto «{týu As amended from time to
time

ðM‚w‚: As a matter of fact
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ðneðx™u f{òuh ƒ™tððtu Undermine the

administration

ðneðxe áÂüyu fneyu ‚tu Administratively speaking

rðhwØ ™tUÄ Adverse remarks

rð»tÞ yÚtðt ËkŒ¼oÚte fþwk «r‚fq¤ ™ Unless there is anything
ntuÞ ‚tu; rð»tÞ yÚtðt ËkŒ¼oÚte repugnant to the subject or

fþwk rðhwØ ™ ntuÞ ‚tu context

rðËk„r‚ Œqh fhðe / Xef fhðe; Discripancy may be

rðËk„r‚™wk Ë{tÄt™ fhðwk reconciled

ÔÞðnthw ntuÞ ‚u{ / ‚u «{týu As may be practicable

ÔÞðnthw ntuÞ íÞtk ËwÄe As far as practicable

þõÞ ‚ux÷e [eðxÚte …t÷™ fhðwk Adhere to as closed as
possible

þõÞ íðhtÚte As expeditiously as possible

þõÞ ntuÞ íÞtk ËwÄe As far as possible

þwØƒwÂØÚte In good faith

þwØƒwÂØÚte yt…u÷wk Offered in good faith

þw¼ r™ctÚte «urh‚ Actuated by conscientious

motives

Ë½¤e ðtsƒe þkftÚte …h Clear of all reasonable doubt

Ë{Þ …nu÷tk Before time
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Ë{t™ ™er‚ {txu To ensure uniform policy

Ëhfth Xhtðu Au fu...... Government is / are pleased
to direct that .....

Ëhfth™t r™ýoÞ™t Ätuhýu On the lines of the decision

of the Government

Ëhfth™t ÷ût …h ÷tððt{tk ytÔÞwk Au It has been brought to the

notice of the Government

Ëhfth™t nwf{tu / ytŒuþtu y™wËth As per the orders of the

Government

Ëhfth ƒeswk fkE Vh{tðu / Xhtðu ™rn ‚tu Unless Government

otherwise direct/prescribe

Ëhfthe ytir[íÞ y™u ftÞo…Ør‚Úte Contrary to official propriety
rðhwØ / Q÷xwk and procedure

Ëneðt¤wk Bearing signature

Ëkòu„tu «{týu As far as circumstances
permit

Ëk…qýo ytfÂM{f MðY…™wk Of a purely casual nature

ËtV Œt™‚Úte In good faith

Ët{tLÞ r™Þ{ ÷u¾u As a general rule

Ëthe yuðe y„íÞ Ähtð‚wk Of considerable importance

Ëwr™Âù‚ fhðt Ëthw In order to ensure

Ëq[™t «{týu; Ëq[™t™wËth As directed
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MÚtr„‚ ht¾u÷wk Held in abeyance

M…ü y™u ËwðtåÞ Y…{tk Clearly and legibly

M…ü‚t {t„ðe Call for an explanation

nf-ŒtðtÚte; nf™e Yyu As of right

nfef‚{tk As a matter of fact

nwf{ / ytŒuþ «{týu As ordered; As per the order

nwf{ hŒ fhðtu To revoke an order;

Revocation of an order

ntuÆt™e nurËÞ‚Úte In official capacity

* * * * *
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4. Xhtðtu, …rh…ºttu, ònuh™t{tk, nwf{tu, Vtu{o, ð„uhu

4. Resolutions, Circulars, Notifications, Orders, Forms, etc.

(f) Xhtðtu :

(a) Resolutions :

sL{‚the¾ ™¬e fhðt yk„u Ëq[™t.

„wsht‚ Ëhfth,

Ët{tLÞ ðneðx rð¼t„,

Xhtð ™k. ythxeyth-1173-Þwytu-1215-f,

Ër[ðt÷Þ, „tkÄe™„h, 8{e {u, 1978.

ðk[tý{tk ÷eÄtu : ‚t.18{e Vuƒúwythe, 1974™tu Ët{tLÞ ðneðx

rð¼t„™tu Ë.…. ¢{tkf : ythxeyth-1073-1215-f.

X ht ð

‚t.18{e Vuƒúwythe, 1974™tu Ët{tLÞ ðneðx rð¼t„™tu Ë.…rh…ºt ¢{tkf :

ythxeyth-1073-1215-f{tk  ƒeS ƒtƒ‚tu ËtÚtu yuðe òu„ðtE fhu Au fu

sL{-{hý™t hrsMxhtu™t W‚tht{tk ™tUÄtÞu÷ sL{ ‚the¾, Ëhfthe Ëuðt{tk Œt¾÷

Útðt Ërn‚ ‚{t{ nu‚wytu {txu Ët[e y™u yt¾he ‚hefu Mðefthðe. Ëuðt{tk Úttuztk

ðÄw ð»ttuo [t÷w hnuðt™t ytþÞÚte r™ð]Â¥t™t Úttuzt Ë{Þ y„tW …ý sL{ y™u

{hý™t hrsMxh™t W‚tht™u ytÄthu sL{ ‚the¾ ƒŒ÷ðt™e rð™k‚eytu Ëhfth™t

æÞt™ …h ytðe Au. Ëhfthu yt ƒtƒ‚{tk ft¤S…qðof rð[thýt fhe y™u r™ð]Â¥t™t
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Instructions for deciding the date of birth-

Government of Gujarat,

General Administration Department,

Govt. Resolution No. RTR-1173-UO-1215-K,

Sachivalaya, Gandhinagar, 8th May, 1978.

Read :- Govt. Circular, General Administration Department,
no. RTR-1073-1215-K, dtd.18th February, 1974.

RESOLUTION :

Government Circular, General Administration Department,
No. RTR-1073-1215-K, dt. 18th February, 1974 inter alia
provides that the date of birth once entered in the Register of
Birth and Deaths shall be considered true and final for all the
purpose including the joing the Government Service. It has come
to the notice of the Government that with the intention of
remaining in the Government job continuously for some more
years, requests are made to change the date of birth on the basis
of extracts obtained from the Register of birth and death. In
order to discontinue the practice of changing the date of birth
little bit prior to the retirement, the Government, after careful
consideration, is pleased to direct, amending the aforesaid
circular, that no request of change in date of birth will be
considered if it is made the service book of the concerned Govt.
employee is prepared and after the
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Úttuzt Ë{Þ y„tW™e fthrfŒeo™t ‚ƒ¬u sL{ ‚the¾ ƒŒ÷ðt™e «Útt r™ðthðt™t

ytþÞÚte Wõ‚ ytŒuþtu™e ËwÄthýtY…u Ëhfth yu{ Xhtðu Au fu ËkƒkrÄ‚ Ëhfthe

f{o[the™e ËŠðËƒwf ‚iÞth fÞto …Ae y™u ys{tÞþe Ë{Þ„t¤tu …qýo ÚttÞ ‚u

…nu÷tk yÚtðt nk„t{e Ëhfthe f{o[the ftÞ{e „ýtÞ ‚uðe …tk[ ð»to™e yufÄthe

Ëuðt™e {wŒ‚™e ykŒh, yt ƒu …ife su ðnu÷wk ƒ™u ‚u {wŒ‚ ƒtŒ sL{ ‚the¾{tk

VuhVth fhðt™e rð™k‚e æÞt™{tk ÷uðt{tk ytðþu ™rn. ‚u{ A‚tk Ëhfth™u òu Ëk‚tu»t

ÚttÞ fu ¾hu¾h fthfw™™e ¼q÷ ÚtE Au y™u ‚u ËwÄthðe òuEyu ‚tu Ëhfth, …tA¤™t

‚ƒ¬u sL{ ‚the¾ ËwÄthðt™e …hðt™„e yt…e þfþu. ‚u{ A‚tk W…h sýtðu÷

Ë{Þ {ÞtoŒt{tk ytðe ƒtƒ‚ …‚tððt™t «Þí™tu fhtððt òuEyu.

h.  yt Xhtð, yt rð¼t„™e VtE÷ ™k. ythxeyth-1073-

Þw.ytu.1215-f W…h™e ™týt rð¼t„™e Ën{‚eÚte ƒnth …tzðt{tk ytðu Au.

3.  ™týt rð¼t„u {wkƒE htßÞ Ëuðt r™Þ{tu™t …wM‚f{tk sYhe ËwÄthtu

ƒnth …tzðtu.

„wsht‚™t htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t ™t{u,

Ëne

W…Ër[ð,

Ët{tLÞ ðneðx rð¼t„,

„wsht‚ Ëhfth
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fixed time limit that is to say before the completion of probation
period or the period of 5 years of continuous service which may
qualify the temporary Government employee as permanent one,
whichever of the two occurs earlier. However, if the Government
is satisfied that it is a genuine clerical mistake, which should be
corrected, the Government may allow later on to change the
date of birth. Still then efforts should be made to settle the matter
within the above mentioned period.

2.  This issue with the concurrence of the Finance
Department on this department file No. RTR-1073-U.O.
1215-K.

3.  The Finance Department should effect necessary
amendments in the Bombay Civil Service Rules.

By order and in the name of the Governor of Gujarat.

Sd/-
Under Secretary,

General Administration Department,
Government of Gujarat.

* * * * *
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Ëhfthe/ …k[tÞ‚™t f{o[theytu ð„uhu™u ‚ƒeƒe ¼ÚÚtwk

{ksqh fhðt ƒtƒ‚.

„wsht‚ Ëhfth,

™týt rð¼t„,

Xhtð ™kƒh-…„h-1098-12-{

Ër[ðt÷Þ, „tkÄe™„h,

‚t. 22{e òLÞwythe, 1998.

ðk[tý{tk ÷eÄt :- (1) ythtuøÞ y™u …rhðth fÕÞtý rð¼t„™tu ‚t. 31-3-

98™tu Xhtð ™k.yu{yu{S-1081-2097 (82)½.

(2) ™t.rð.™tu ‚t.25-7-90™t Xhtð ™k.ðn¼/1790-

1257-X

(3) ™t.rð.™tu ‚t.7-1-98 ™tu Xhtð ™k.…„h-1098-

1-yu{.

X ht ð

yt{w¾{tk Œþtoðu÷ ‚t. 7-1-98™t Xhtð yLðÞu htßÞ Ëhfthu fuLÿ™t

Ätuhýu htßÞ™t f{o[theytu™u ËwÄthu÷ …„th Ätuhýtu y™u yLÞ ¼ÚÚttkytu™tu ÷t¼

yt…ðt™tu r™ýoÞ ÷eÄtu Au.

2. yt r™ýoÞ™t ËkŒ¼o{tk htßÞ™t f{o[theytu™u nt÷ {¤‚tk Y. 75/- ™t,

‚ƒeƒe ¼ÚÚttk™e hf{ ðÄthe™u «r‚{tË Y.100/- fhðt™wk Ëhfth Xhtðu Au.

3. yt nwf{tu htßÞ Ëhfth™t f{o[theytu™u y™u …uLþ™htu™u, …k[tÞ‚™t

f{o[theytu™u y™u …uLþ™htu™u ‚Útt «tÚtr{f y™u {tæÞr{f þt¤t™t rþûtftu™u ‚u{

s ft{ ¾Š[‚ f{o[theytu (su{ýu Ë¤k„ yuf ð»to™e ™tufhe …qhe fhe ntuÞ) ‚uytu™u

÷t„w …zþu.
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Medical Allowance to Govt./
Panchayat employees etc. -
Sanctioning of -

Government of Gujarat Finance Department

Resolution No. ÐxæÚ-1098-12-M

Sachivalaya, Gandhinagar,

Dated - 22nd January, 1998.

Read :- (1) Govt. Resolution, Health & Family Welfare
Department, No. MMG-1081-2097/(82)D,
Dated : 31-3-1998.

(2) Govt. Resolution, Finance Department, No. ±ã|æ-
1790-1257 J, Dated : 25-7-90.

(3) Govt. Resolution, Finance Department, No. ÐxæÚ-
1098-1-M, Dated 7-1-98.

Resolution :-

The Government has decided to sanction the
benefit of revised pay scale as well as other allowances to
the state employees on per with those in the centre Vide
the Government Resolution, dated 7-1-1998 mentioned in
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4. yt nwf{tu™tu y{÷ ‚t.1-8-1997 Úte fhðt™tu hnuþu.

5. W…h Œþtoðu÷ ‚ƒeƒe ¼ÚÚtwk ythtuøÞ y™u …rhðth fÕÞtý rð¼t„™t

‚t.31{e {t[o, 1998™t Xhtð ‚Útt ‚u{tk ð¾‚tuð¾‚ fhðt{tk ytðu÷ ËwÄtht

yLðÞu™e þh‚tu™u yÄe™ Au.

6. rnËtƒe …Ør‚ ‚u{s rðfÕ… yt…ðt yk„u™e ƒeS þh‚tu ÞÚttð‚ hnuþu.

„wsht‚™t htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t ™t{u,

Ëne/-

¾tË Vhs …h™t yrÄfthe,

™týt rð¼t„.
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the preamble.

2. In this context, the Government is pleased to direct that
the existing rate of medical allowance being granted to the State
Govt. employee be raised from Rs.75/- p.m. to Rs. 100/- p.m.

3. These orders will be made applicable to the State
Government employees and pensioners, the employees and
pensioners of Panchayats and primary and secondary school
teachers as well as work charged employees (who have
completed continuous one year in their service).

4. These orders will take effect from 1-8-1997.

5. The medical allowance mentioned above is subject to
the conditions laid down in the Govt. Resolution, Health &
Family Welfare Department, dated 31st March, 1998 as amended
from time to time.

6. The accounting procedure and other conditions to give
option will remain unchanged.

By order and in the name of Governor of the Gujarat.

Sd/-

Officer on special duty,

Finance Department.

* * * * *
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«Ëqr‚-hò™wk «{tý ðÄthðwk y™u …í™e™e

«Ëqr‚ Œhr{Þt™ …whw»t f{o[the™e hò {ksqh

fhðe.

„wsht‚ Ëhfth,

™týt rð¼t„,

Xhtð ™k.…eSyth-1098-17-yu{

Ër[ðt÷Þ, „tkÄe™„h.

‚t.8{e Vuƒúwythe, 1998

ðk[tý{tk ÷eÄtu :- ¼th‚ Ëhfth, f{o[the„ý {kºtt÷Þ, …e.S. y™u

…uLþ™ f[uhe™tu ‚t. 7{e ytuõxtuƒh, 1997™e

ÞtŒe…ºt ™k.13018/1/97-RyuËxexe (÷eð)

Xhtð

W…h WÕ÷u¾u÷t ¼th‚ Ëhfth™t nwf{™t ytÄthu Ëhfth «ð‚o{t™ r™Þ{tu{tk

™e[u™t VuhVthtu ƒnth …tzðt™wk Xhtðu Au :

(1) {wkƒE {w÷fe Ëuðt r™Þ{tu™t r™Þ{ 771{tk «Ëqr‚ hòytu™e 90

rŒðË™e òu„ðtE™e «ð‚o{t™ xtu[{ÞtoŒt ðÄthe™u 135 rŒðË ËwÄe™e fhðt{tk

ytðþu.

(2) ƒuÚte ytuAtk ƒt¤ftu nÞt‚ ntuÞ yuðt …whw»t Ëhfthe f{o[the (‚t÷e{e

f{o[the Ërn‚)™u ‚u™e …í™e™e «Ëqr‚ Œhr{Þt™ 15 rŒðË™e hò {ksqh fhe

þftþu. ytðt «fth™e hò Œhr{Þt™, ‚u™u hò …h s‚tk …nu÷tk ‚uýu su …„th

÷eÄtu ntuÞ ‚ux÷e hf{™tu hò-…„th [qfððt{tk ytðþu. …í™e™e «Ëqr‚ Œhr{Þt™



58

Enhancement of Quantum of Maternity
Leave and to allow Paternity Leave

Government of Gujarat
Finance Department

Resolution No. PGR-1098-17-M
Sachivalaya, Gandhinagar,

Dated the 8th February, 1998.

Read :- Government of India, Ministry of Personnel, P.G. &
Pensions Office Memorandum No. 13018 / 1/97 Estt.
(Leave), dated 7th October, 1997.

RESOLUTION

On the basis of Government of India’s order referred to
above, Government is pleased to issue the following
modifications in the existing Rules –

(i) The existing ceiling of 90 days Maternity Leave
provided in Rules 771 of Bombay Civil Service Rules shall be
enhanced to 135 days.

(ii) A Male government servant (including an
apprentice) with less than two surviving children may be
granted paternity leave for a period of 15 days during the
confinement of his wife. During the period of such leave
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{ksqh fhðt{tk ytðu÷e hò, hò™t rnËtƒ Ët{u WÄthðt{tk ytðþu ™rn y™u ‚u

hò™u («Ëqr‚™e hò™t fuË{tk fhðt{tk ytðu Au yu {wsƒ) yLÞ ftuE …ý «fth™e

hò ËtÚtu òuze þftþu. Ët{tLÞ he‚u ytðt «fth™e hò ftuE …ý Ëkòu„tu{tk ™t{ksqh

fhðe ™rn.

2. yt nwf{tu, ‚u ƒnth …zât™e ‚the¾Úte y{÷{tk ytðu Au.

3. W…h™t Vfht-2™t ËkŒ¼o{tk, Wõ‚ ‚the¾u «Ëqr‚™e hò™t 90 rŒðË™tu

Ë{Þ„t¤tu …qhtu ™ ÚtÞtu ntuÞ yuðe Ëhfthe {rn÷t f{o[the …ý 135 rŒðË™e

«Ëqr‚ hò {txu nfŒth ƒ™þu. yu s he‚u, yt nwf{ ƒnth …zât ‚the¾Úte 135

rŒðË …nu÷tk™e ™ ntuÞ yuðe ftuE …ý ‚the¾u su™e …í™eyu ƒt¤f™u sL{ ytÃÞtu

ntuÞ ‚u Ëhfthe …whw»t f{o[the™u …ý …í™e™e «Ëqr‚ Œhr{Þt™ hò {ksqh fhe

þftþu.

„wsht‚™t htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t ™t{u,

Ëne/-

¾tË Vhs …h™t yrÄfthe,

™týt rð¼t„.
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he shall be paid Leave Salary equal to the pay drawn immediately
before proceeding on leave. Paternity Leave shall not be debited
against the leave account and may be combined with any other
kind of leave (as in the case of Maternity Leave). It may not
normally be refused under any circumstances.

2. These orders take effect from the date of issue.

3. In the light of paragraph 2 above, a female Government
Servant in whose case the period of 90 days of Maternity Leave
has not expired on the said date shall also be entitled to the
Maternity Leave of 135 days. Similarly, Paternity Leave to a
male Government employee may also be allowed in case his
wife had given birth to the child on a date not prior to 135 days
from the date of issue of this order.

By order and in the name of the Governor of Gujarat,

Sd/-

Officer on Special Duty,

Finance Department.

* * * * *
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{]íÞw-r™ð]Â¥t „úuåÞwRxe {txu {tU½ðthe ¼ÚÚtt™tu

¼t„ {tU½ðthe …„th ‚hefu „ýðt ƒtƒ‚.

„wsht‚ Ëhfth,

™týt rð¼t„,

Xhtð ™k. ......

Ër[ðt÷Þ, „tkÄe™„h.

‚the¾ :

ðk[tý{tk ÷eÄt : 1. ¼th‚ Ëhfth™e ‚t. ......™e f[uhe ÞtŒe ™k. ....

2. ¼th‚ Ëhfth™e ‚t. .....™e f[uhe ÞtŒe ™k. ....

Xhtð

htßÞ Ëhfth™t f{o[theytu™u {¤ðt…tºt Út‚e {]íÞw-r™ð]Â¥t „úuåÞwRxe nt÷,

{wkƒE {w÷fe Ëuðt r™Þ{tu, …wM‚f-1™t r™Þ{ 9 (39) (f) (1) nuX¤ ÔÞtÏÞt

fÞto {wsƒ, Ëhfthe f{o[the ‚u™e r™ð]Â¥t / ‚u™t {]íÞw™e ‚h‚ …nu÷tk su …„th

÷u‚tu ntuÞ ‚u AuÕ÷t …„th™t ytÄthu „ýðt{tk ytðu Au. ft¤S…qðof™e rð[thýt

ƒtŒ, Ëhfthu ™¬e fÞwO Au fu ‚t. ........™t htus yÚtðt íÞth …Ae htßÞ Ëhfth™t

f{o[theytu r™ð]¥t ÚttÞ yÚtðt {]íÞw …t{u ‚u{™e ƒtƒ‚{tk ‚t. ......™t htus

{wsƒ «ð‚o{t™ ..........™t Ëhuhtþ „útnf ¼tðtkf ËtÚtu Ëk÷ø™ ntuÞ yu {wsƒ™t

{tU½ðthe ¼ÚÚtt™t ¼t„™u yux÷u fu {q¤ …„th™t .........xft hf{™u {tU½ðthe

…„th ‚hefu „ýðt{tk ytðþu. yt {tU½ðthe …„th, {]íÞw-r™ð]Â¥t „úuåÞwRxe {txu™tu

…„th „ýðt {txu ÷ût{tk ÷uðtþu.

2. yt{w¾{tk ¢{tkf 1{tk WÕ÷u¾u÷ ‚t. .......™t Ëhfthe Xhtð™t Vfht
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Treatment of portion of Dearness
Allowance as Dearness Pay for purpose
of Death-Cum-Retirement Gratuity.

Government of Gujarat,
Finance Department,

Resolution No.
Sachivalaya, Gandhinagar.

Dated the

Read : 1. GOI OM No. .......... dated : ...........

2. GOI OM NO. ......... dated : ...........

RESOLUTION

At present the Death-Cum-Retirement Gratuity admissible
to the State Government employees is worked out on the basis
of last pay drawn as defined under rule 9(39)(A)(1) of the BCSRs
Vol. I, which a Government employee was drawing immediately
before his retirement / death. After careful consideration,
Government has decided that in the case of State Government
employees who retire or die on or after 16.9.1993, a portion of
the Dearness Allowance as linked to average CPI of 729.91
prevailing as on 1.3.1988 i.e. 20% of basic pay shall be treated
as Dearness Pay. This Dearness Pay shall count for reckoning
pay for the purpose of Death-Cum - Retirement Gratuity.

2. Para ......... of the GR dated .......... reffered to at
Sr. No. (1) in the preamble shall stand modified to this
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™k. ........,{]íÞw-r™ð]Â¥t „úuåÞwRxe™t nu‚wËh ytx÷u ykþu VuhVth fhu÷tu Vfhtu

„ýtþu.

3. {]íÞw-r™ð]Â¥t „úuåÞwRxe™t fuËtu ntÚt Ähðt{tk Ë{trðü Út‚t ntuÞ yuðt

fux÷tf {wÆtytu yk„u ™e[u «{týu™e M…ü‚tytu …ý fhðt{tk ytðu Au :-

(f) {tU½ðthe ¼ÚÚtt™e [wfðýe {txu nt÷™e swŒe swŒe …„th-{ÞtoŒt™u ÷ût{tk

÷eÄt rð™t, „úuåÞwRxe™e „ý‚he fhðt™t nu‚wËh {q¤ …„th™t ...... xft hf{™u

{tU½ðthe …„th ‚hefu „ýðe.

(¾) „úuåÞwRxe™e nt÷™e yrÄf‚{ {ÞtoŒt{tk yux÷u fu, 16 1/2 …„th

yÚtðt Yr…Þt yuf ÷t¾ yu ƒu{tkÚte su ytuAe ntuÞ ‚u hf{{tk ftuE VuhVth Útþu

™rn.

(„) {wkƒE {w÷fe Ëuðt r™Þ{tu, …wM‚f-1, 1959™t r™Þ{ 9(39)(f)(1)

nuX¤ ÔÞtÏÞt fhðt{tk ytÔÞt {wsƒ Ëhfthe f{o[the ‚u™e r™ð]Â¥t / ‚u™t {]íÞw™e

‚h‚ …nu÷tk su …„th ÷u‚t ntuÞ ‚u™t ytÄthu, yux÷u fu r™ð]Â¥t / {]íÞw ð¾‚u

f{o[theyu ÷eÄu÷ {q¤ …„th™t ...... xft ÷u¾u „úuåÞwRxe „ýðe.

4. ËkƒkrÄ‚ rð¼t„u ‚u™t r™Þkºtý nuX¤™tk ¾t‚tk/f[uheytu™t ðztytu™u, su

f{o[theytu ‚t. ..........™t htus yÚtðt ‚u …Ae r™ð]¥t ÚtÞt ntuÞ ‚u{™e

Ëuðt…tuÚteytu …uLþ™ y™u Ët{tLÞ ¼rð»Þr™rÄ r™Þt{f, „wsht‚ htßÞ,

y{ŒtðtŒ™u ËwÄthu÷ „úuåÞwRxe nwf{tu ƒnth …tzðt {txu ƒu {rn™t™e {wŒ‚{tk {tuf÷e

yt…ðt Ëq[™t yt…ðe.

htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t ™t{u,

Ëne/-

™tÞƒ Ër[ð,

™týt rð¼t„,

„wsht‚ Ëhfth.
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extent for the purpose of Death-Cum-Retirement Gratuity.

3. The following clarifications are also made on certain
points involved in dealing with the cases of Death-Cum-
Retirement Gratuity :

(a) Basic pay should be treated as Dearness pay for the
purpose of reckoning Death-Cum-Retirement Gratuity
irrespective of different pay ranges existing for payment of
Dearness Allowance.

(b) The existing maximum limit of the Gratuity i.e. 16 1/2
times of pay or Rs. One lakh whichever is less, shall not change.

(c) Gratuity should be calculated on the basis of pay as
defined under rule 9(39) (A)(I) of the BCSRs vol. I, 1959, which
a Government employee was drawing immediately before his
retirement / death, i.e. 20% of basic pay drawn by the employee
at the time of retirement/death.

4. The department concerned should instruct Heads of
Department/Heads of offices under its control to forward service
Books of employees who have retired on or after 16th September,
1993 to the Director of Pension and Provident Fund, Gujarat
State, Ahmedabad, for issue of revised Gratuity orders within a
period of two months.

By order and in the name of the Governor of Gujarat,

Sd/-
Deputy Secretary to the
Government of Gujarat,

Finance Department.

*****
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¼t»tt r™Þt{f™e f[uhe™t ¼t»ttk‚h rð¼t„™t

f{o[theytu™u {t™ðu‚™ {ksqh fhðt ƒtƒ‚.

„wsht‚ Ëhfth,

Ët{tLÞ ðneðx rð¼t„,

Xhtð ™k.

Ër[ðt÷Þ, „tkÄe™„h.

‚the¾ :

Xhtð

ykŒts…ºt «ftþ™tu™wk ¼t»ttk‚h ft{ su{™u ËtU…ðt{tk ytð‚wk ntuÞ ‚uðt,

¼t»tt r™Þt{f™e f[uhe™t f{o[theytu™u {t™ðu‚™ yt…ðt™tu «© AuÕ÷t Úttuzt

Ë{ÞÚte Ëhfth™e Ër¢Þ rð[thýt nuX¤ n‚tu. ft¤S…qðof™e rð[thýt ƒtŒ yuðwk

XhtðtÞwk Au fu ðtŠ»tf ykŒts…ºt™u ÷„‚tk «ftþ™tu™t ¼t»ttk‚hft{ {txu ftuE ðÄtht™tu

f{o[theð„o {ksqh ™rn fhðt™e þh‚™u yÄe™ hne™u, ¼t»tt r™Þt{f™e f[uhe™t

¼t»ttk‚h rð¼t„™t ™e[u™t f{o[theð„o™u [t÷w ™týtfeÞ ð»to Œhr{Þt™, 1÷e

rzËuBƒh, .......Úte 31{e {t[o, ........ ËwÄe™t [th {rn™t™t Ë{Þ„t¤t

Œhr{Þt™ ‚u{s ‚u …Ae™tk ð»ttuo{tk …ý yu s Ë{Þ„t¤t Œhr{Þt™ {t™ðu‚™

yt…ðwk.

¢{ ™k. ntuÆtu {t™ðu‚™™tu Œh søÞtytu™e ËkÏÞt

1. «ftþ™ yrÄfthe,

ËkþtuÄ™ yrÄfthe, (ð„o-2)

2. yðuûtf,

3. ¼t»ttk‚hfth
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Grant of Honorarium to the
Translation Section staff in the office
of the Director of Languages.

Government of Gujarat,
General Administration Department.

Resolution No.
Sachivalaya, Gandhinagar.

Dated the

RESOLUTION :

The question of granting Honorarium to the employees of
the office of the Director of Languages who are being entrusted
with the translation work of the Budget publications, was under
active consideration of Government for some-time past. After a
careful consideration, Government is now pleased to direct that
the following staff of the Translation Section in the office of the
Director of Languages, should be paid Honorarium at period of
4 months from 1st December, ......... to 31st March, ......... during
the current financial year and in the subsequent years also during
the above mentioned period, subject to the condition that no
additional staff will be sanctioned for the translation work of
publications pertaining to the annual budget.
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3. {t™ðu‚™ Q[f [qfððwk. W…h sýtðu÷ f{o[theð„o{tkÚte ftuE ËÇÞu

…tu‚u hò …h ntuðt™u fthýu yuf yXðtrzÞt fh‚tk ðÄthu Ë{Þ ËwÄe ft{„ehe

ƒòðe ™ ntuÞ ‚tu ‚u™u [qfððt…tºt {t™ðu‚™™e hf{{tkÚte «{týËh™e f…t‚

fhðe. yt{ A‚tk, {t™ðu‚™™e [wfðýe, f{o[theyu Ëk‚tu»t…qðof ft{„ehe fhe

n‚e yu {‚÷ƒ™t ¼t»tt r™Þt{fu yt…u÷ «{tý…ºt™u yÄe™ hne™u fhðt™e hnuþu.

4. yt yk„u™wk ¾[o ‘‘y™wŒt™ ™k. ..... {wÏÞ ËŒh .............. ¾t‚u

WÄthðwk.

5. yt Xhtð, yt rð¼t„™e Ë{t™ ™kƒh™e VtE÷ …h ™týt rð¼t„™e

‚t. ...........™e Ën{‚eÚte ƒnth …tzðt{tk ytðu Au.

„wsht‚™t htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t ™t{u,

Ëne/-

W…Ër[ð,

Ët{tLÞ ðneðx rð¼t„,

„wsht‚ Ëhfth.
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Sr. No. Designation Rate of No. of Posts

Honorarium
Rs.

1. Publication Officer,
Research Officer,
(Class-II)

2. Supervisor,

3. Translator

3. The Honorarium should be paid in lump-sum. If any
member of the above - referred staff had not performed, the work
for any period exceeding one week due to his being on leave, a
proportionate reduction should be made in the honorarium
payable to him. The payment of Honorarium should, however,
be subject to a certificate being given by the Director of
Languages that the person had performed the work satisfactorily.

4. The expenditure on this account should be debited to
“Grant No. ......... Major Head

5. This issue with the concurrence of the Finance
Department dated .......... on this department file of even number.

By order and in the name of the Governor of Gujarat,

Sd/-
Under Secretary to the Govt. of Gujarat,

General Administration Department.
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„wsht‚ {w÷fe Ëuðt (…„th ËwÄthýt) r™Þ{tu,

...........™e y™wËqr[ ‘  ’ {tk ËwÄthtu

„wsht‚ Ëhfth,

™týt rð¼t„,

Ëhfthe Xhtð ™k. ........

Ër[ðt÷Þ, „tkÄe™„h.

‚the¾ :-

Xhtð

‚t. .......... ËwÄe ËwÄtÞto {wsƒ™t ™týt rð¼t„™t ‚t. ..........™t

ònuh™t{t ™k. .......... yLðÞu ƒnth …tzu÷ „wsht‚ {w÷fe Ëuðt (…„th-

ËwÄthýt) r™Þ{tu, .......... ËtÚtu òuzu÷ y™wËqr[ ‘ ’ {tk ‘‘Ët{tLÞ ðneðx

rð¼t„’’ nuX¤™t ‘‘¼t»tt r™Þt{f’’ þe»tof nuX¤ ¢{ ™k.14™e ™tUÄ™u ƒŒ÷u

™e[u™e ™tUÄ {qfðe.

1 2

14  ËkþtuÄ™ {ŒŒ™eþ

2.  „wsht‚ {w÷fe Ëuðt (…„th-ËwÄthýt) r™Þ{tu, ........{tk sYhe

ËwÄtht ÞtuøÞ Ë{Þ{tk ƒnth …tzðt{tk ytðþu.

„wsht‚™t htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t ™t{u,

Ëne/-

™tÞƒ Ër[ð,

™týt rð¼t„,

„wsht‚ Ëhfth
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Gujarat Civil Services (ROP) Rules,

Amendment to the Schedule

Government of Gujarat,
Finance Department.

Government Resolution No.
Sachivalaya, Gandhinagar.

Dated

RESOLUTION :

Government is pleased to direct that in the Schedule
............ appended to the Gujarat Civil Services (ROP) Rules,
........... published under Government Notification, Finance
Department No. ............... dated .......... as corrected up to
............. under the heading ‘‘General Administration
Department” under - heading “Director of Languages”, for the
entry at Sr. No. 14, following shall be substituted namely :-

1 2

14 Research Assistant

2.  The necessary amendment to the Gujarat Civil Services
(ROP) Rules, .......... shall be issued in due course.

By order and in the name of the Governor of Gujarat,

Sd/-
Deputy Secretary to the
Government of Gujarat,

Finance Department.
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fu¤ðýe {kz¤™u þiûtrýf nu‚w {txu Vt¤ðu÷

s{e™™e ®f{‚ ½xtzðt ƒtƒ‚.

„wsht‚ Ëhfth,

{t„o y™u {ft™ rð¼t„,

ËwÄtht Xhtð ¢{tkf :

Ër[ðt÷Þ, „tkÄe™„h.

‚the¾ :

ðk[tý{tk ÷eÄt : 1. {t„o y™u {ft™ rð¼t„™tu Ëh¾t ¢{tkf™tu ‚t.

..........™tu Ëhfthe Xhtð.

2. fu¤ðýe {kz¤, ......... (þnuh/„t{™wk ™t{)™e yhS.

«tM‚trðf :-

ðk[tý{tk ÷eÄu÷ ¢{tkf (1) yt„¤ Œþtoðu÷ Ëhfthe XhtðÚte ..........

{kz¤™u þiûtrýf nu‚w {txu «tÚtr{f, {tæÞr{f, Wå[‚h {tæÞr{f þt¤t™t {ft™™t

ƒtkÄft{ {txu ......... ¾t‚u ........... [tu.{e. s{e™ «r‚ [tu.{e.™t Y.

..........™t ¼tðu Y. .......... ykfu Yr…Þt .......... …qht)™e ®f{‚u rð™t

nhtSyu ðu[týÚte ™ðe y™u yrð¼tßÞ þh‚u y™u h{‚„{‚™t {uŒt™ {txu

......... [tu.{e. s{e™ rð™t nhtSyu ðtŠ»tf Y. ...........™t «‚ef Œhu

…xuÚte Vt¤ððt{tk ytðe n‚e. ‚u™t ËkŒ¼o{tk ðk[tý{tk ÷eÄu÷t ¢{tkf (2) yt„¤

Œþtoðu÷ yhSÚte yhsŒth ËkMÚtt ........{kz¤u, .......... Wõ‚ s{e™™e ®f{‚

«r‚ [tu.{e.™t Y. .............. ÷u¾u „ýðt Ëhfth Ë{ût hsqyt‚ fhe n‚e.

‚u ƒtƒ‚ fux÷tf Ë{ÞÚte Ëhfth™e rð[thýt{tk n‚e.
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Reduction in price of the land allotted for
educational purpose to -

Government of Gujarat,
Roads & Buildings Department

Corrigendum No.
Sachivalaya, Gandhinagar.

Dated :

Read : (1) Government Resolution, Roads & Buildings
Department, bearing even number, dated

(2) Application dated .......... from ............ (Name of
city/village) Mandal,........

PREAMBLE :

As per the Government Resolution mentioned above at
No. (1), the land admeasuring .......... Sq. Mts. in Sector -
.............. was allotted to Shri .......... ........ ........ Mandal, ..........
for educational purpose to construct a building for primary,
secondary and higher secondary school by way of sale without
holding auction with the total price of Rs. ...............
(Rupees.............only) at the rate of Rs. .............. per sq. mt. on
new and impartible tenure and the land admeasuring Sq. Mts.
was allotted without holding auction to the said Mandal for the
purpose of play ground, by way of lease at an annual nominal
rate of Rs.  In this regard, the applicant institution Shri
.................... ......... Mandal had made a representation to the
Government under its application cited at above (2) to the effect
that the price of the said land should be charged at the rate of
Rs. ........ per Sq. Mts. The matter was under consideration of
the Government for some time past.
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ËwÄtht Xhtð :-

Ëhfthu …wg rð[thýt™u yk‚u ðk[tý{tk ÷eÄu÷t ¢{tkf : (1) yt„¤ Œþtoðu÷

Ëhfthe XhtðÚte ......... {kz¤, ..........™u «tÚtr{f, {tæÞr{f y™u Wå[‚h

{tæÞr{f þt¤t™t {ft™™t ƒtkÄft{ {txu .......... ¾t‚u Vt¤ððt{tk ytðu÷

............... [tu.{e. s{e™™e ®f{‚ «ð‚o{t™ rðftË Œh «r‚ [tu.{e.™t

Y. ........™u ƒŒ÷u ‚u™t 50 xft yux÷u fu Y. ........ ÷u¾u „ýðt XhtÔÞwk Au.

yt he‚u Út‚e fw÷ hf{ Y. .......... (ykfu Yr…Þt ........ …qht) yt XhtðÚte

ºtý {tË™e {wŒ‚{tk yufËt{xt f÷uõxh©e, .........™e f[uhe{tk ¼h…tE fhðt™e

hnuþu. ËkMÚttyu r™Þ‚ Ë{Þ„t¤t ƒtŒ ¼hðt{tk ytð™th s{e™™e fƒò nf™e

hf{ W…h .......... xft ÷u¾u ÔÞts ¼h…tE fhðt™wk hnuþu.

2.  ðk[tý{tk ÷eÄu÷t ¢{tkf (1) yt„¤ Œþtoðu÷ ‚t. ........™t Ëhfthe

Xhtð™e yLÞ þh‚tu ÞÚttð‚T hnuþu.

3.  yt Xhtð yt rð¼t„™e Ëh¾t ¢{tkf™e VtE÷ W…h ™týt rð¼t„™e

‚t. ..........™e ™tUÄÚte {¤u÷ Ëk{r‚ yLðÞu ƒnth …tzðt{tk ytðu Au.

„wsht‚™t htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t ™t{u,

Ëne/-

W… Ër[ð,

{t„o y™u {ft™ rð¼t„,

„wsht‚ Ëhfth.
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CORRIGENDOM :

After careful consideration, the Government is hereby
pleased to direct that the price of land admeasuring Sq. Mts.
situated at ........... which was allotted to ..................... for
constructing a building for primary, secondary and higher
secondary school, under the Govt. Resolution cited at above
(1), should now be charged at the 50 p.c.; of the prevailing
development rate of Rs. .......... / per Sq. Mts. i.e. at the rate0 of
Rs. ................ / per Sq. Mts. The total amount of Rs. ............
(Rupees ............ only) worked out at this rate shall be paid all
at one time at the Collectorate, .......... within three months from
the date of the issue of this Resolution. The institution shall be
required to pay an interest @ ........ p.c. on the amount of the
occupancy price of the land that may be paid after the expiry of
the prescribed period.

2. All the other terms and conditions stipulated in the
Government Resolution, dated ....... mentioned at above (1) will
remain unchanged.

3. This issues with the concurrence of Finance Department
vide their note dated .......... on this Department file of even
number.

By order and in the name of the Governor of Gujarat.

Sd/-
Under Secretary to

the Government
Roads & Buildings Department,

Government of Gujarat.
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(¾) …rh…ºttu :

(b) Circulars :

«ðh‚t ÞtŒe «rËØ fhðt ƒtƒ‚.

„wsht‚ Ëhfth,

Ët{tLÞ ðneðx rð¼t„,

…rh…ºt ¢{tkf :

Ër[ðt÷Þ, „tkÄe™„h.

‚t.

ðk[tý{tk ÷eÄtu : Ët.ð.rð.™tu ‚t. ........™tu …rh…ºt ¢{tkf :-

…rh…ºt

Ët{tLÞ ðneðx rð¼t„™t W…h r™Œuoþ fhu÷t ‚t. ........™t …rh…ºtÚte

ƒÄtk s Ëkð„tuo/ Ëuðtytu/ søÞtytu™e «ðh‚t ÞtŒeytu ‚t. .........Úte þY fhe™u

Œh ƒu ð»tuo …nu÷e òLÞwythe™e …rhÂMÚtr‚yu ƒnth …tzðt yk„u Ëq[™tytu ƒnth

…tzðt{tk ytðe Au. Ëhfthe f{o[the™e «ðh‚t yk„u™e yã‚™ …rhÂMÚtr‚™e

Ëuðt rð»tÞf rðrðÄ ƒtƒ‚tu/«©tu{tk ËeÄe fu ytzf‚he he‚u yðth™ðth sYh …zu

Au. ytðe yã‚™ …rhÂMÚtr‚ Œþtoð‚e «ðh‚t ÞtŒeytu W…÷çÄ ™nª ntuðt™t

fthýu Ëhfthe f{o[theytu™t «©tu™t r™ft÷{tk {w~fu÷e y™w¼ðtÞ Au.

2. yt …rhÂMÚtr‚™t r™ðthý {txu «ðh‚tÞtŒe Œh ƒu ð»tuo ƒnth …tzðt™e

nt÷™e Ëq[™tytu{tk …w™:rð[thýt fhðt™e ƒtƒ‚ Ëhfth™e rð[thýt nuX¤ n‚e.

yt yk„u rð[thýt fÞto ƒtŒ ƒÄtk s Ëkð„tuo/Ëuðtytu/søÞtytu™e «ðh‚t ÞtŒeytu
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Publication of Seniority List

Government of Gujarat,

General Administration Department

Circular No. .........................

Sachivalaya, Gandhinagar

Dated : .....................

Read : Circular, G.A.D. No. ............................

dated ...................

CIRCULAR

Instructions have already been issued to the effect that
from .............. onwards seniority lists of all cadres/services/posts
as on 1st January should be published every two years, vide the
Government Circular, General Administration Department, dated
......... cited above. Of and on details of the latest position about
Seniority of Government employees are required whether
directly; or indirectly in the cases related to various service
matters / problems. Because of the non-availability of such
seniority lists showing the latest position, it becomes difficult to
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‚t. ...........Úte þY fhe™u Œh ð»tuo …nu÷e òLÞwythe™e ‚the¾u nðu …Ae «rËØ

fhðt ytÚte Ëq[™tytu yt…ðt{tk ytðu Au. …nu÷e òLÞwythe™e …rhÂMÚtr‚™e

ð»to ..........™e «ðh‚t ÞtŒeytu su Ëkð„tuo/Ëuðtytu/søÞtytu™e «rËØ fhðt{tk

ytðe ™ ntuÞ ‚u yk„u ‚tíftr÷f ftÞoðtne ntÚt Ähe ‚u ‚h‚ «rËØ fhðt …ý

Ër[ðt÷Þ™t Ëðuo rð¼t„tu/ ¾t‚t™t ðztytu™u ytÚte Ëq[™t yt…ðt{tk ytðu Au.

3. W…htuõ‚ Ëq[™tytu™wk fzf…ýu …t÷™ fhðt Ër[ðt÷Þ™t Ëðuo rð¼t„tu/

¾t‚t™t ðztytu™u ytÚte sýtððt{tk ytðu Au.

„wsht‚™t htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t ™t{u,

Ëne/-

ËkÞwõ‚ Ër[ð,

Ët{tLÞ ðneðx  rð¼t„,

„wsht‚ Ëhfth.
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deal with the problems of the Government employees.

2. In order to obviate this, it was under consideration of
the Government to review the existing instructions for issuing
the seniority lists every two years. After careful consideration,
the Government is hereby pleased to direct that seniority lists
of all cadres/services/posts showing the position as on 1st
January should henceforth be published every year on first
January with effect from.. All Secretariat Departments/Heads
of Departments are also hereby, directed to take immediate action
for publishing the seniority lists as on 1st Jan. for those cadres/
services/posts which are not published for the year .....

3. All the Departments of Sachivalaya / Heads of the
Departments are, hereby, advised to strictly follow the said
instructions.

By order and in the name of the Governor of Gujarat,

Sd/-

Joint Secretary,

General Administration Department,

Govt. of Gujarat.
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{tLÞ …Ør‚ rËðtÞ fhðt{tk ytð‚e

yr™Þr{‚ r™{ýqf ƒtƒ‚.

„wsht‚ Ëhfth,

Ët{tLÞ ðneðx rð¼t„,

…rh…ºt ¢{tkf :

Ër[ðt÷Þ, „tkÄe™„h.

‚the¾ :

…rh…ºt

„wsht‚ {w÷fe Ëuðt ð„eofhý y™u ¼h‚e (Ët{tLÞ) r™Þ{tu-1967,

yLðÞu htßÞ Ëhfth™t swŒt swŒt rð¼t„tu ‚u{s ‚u™t r™Þkºtý nuX¤™e rðrðÄ

Ëkð„o™e r™{ýqf, {tLÞ ¼h‚e …Ør‚ ‚u{s ¼h‚e r™Þ{tu{tk r™Þ‚ fhtÞu÷

yusLËeytu îtht s ÚttÞ y™u ËkƒkrÄ‚ søÞt™t ¼h‚e r™Þ{tu yLðÞu r™Þ‚ ÚtÞu÷

÷tÞft‚ Ähtð‚t W{uŒðthtu{tkÚte s ÚttÞ ‚u™e ft¤S ht¾ðt™e su ‚u rð¼t„™e

Vhs Au.

2. {tLÞ ¼h‚e …Ør‚ y™u Xhtðu÷ ÷tÞft‚tu rËðtÞ™e r™{ýqf yr™Þr{‚

ntuE ftuE r™{ýqf ™nª yt…ðt {txu ytÚte Ër[ðt÷Þ™t Ëðuo rð¼t„tu ‚u{s ¾t‚t/

f[uhe™t ðzt™u sýtððt{tk ytðu Au y™u òu yt «fth™e r™{ýqf fhðt{tk ytðþu

‚tu ytðe r™{ýqf™u „k¼eh „ýe ‚u {txu sðtƒŒth Ët{u ËÏ‚ …„÷tk ÷uðt{tk ytðþu.

3. W…htuõ‚ Ëq[™tytu™wk fzf…ýu …t÷™ fhðt ytÚte Ëðuo™u sýtððt{tk

ytðu Au.

„wsht‚™t htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t ™t{u,

Ëne/-

ËkÞwõ‚ Ër[ð,

Ët{tLÞ ðneðx rð¼t„,

„wsht‚ Ëhfth.
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Irregular appointments being made
without following the approved mode.

Government of Gujarat,
General Administration Department,

Circular No.
Sachivalaya, Gandhinagar

Dated :

CIRCULAR :

It is obligatory for all the concerned Departments to ensure
that the appointments to the posts of different cadres in and under the
various Departments of the State Government as per The Gujarat
Civil Services Classification and Recruitment (General) Rules, 1967
is made through the approved mode of recruitment by the agencies
prescribed, under the recruitment rules and from amongst the
candidates having qualifications as laid down in the recruitment rules
for the respective posts.

2. Since the appointment given without adhering to the approved
mode of recruitment and prescribed qualifications, are considered as
irregular appointments, and the Departments of Sachivalaya and Heads
of Departments / Offices are hereby instructed not to make such
appointments and in case such appointment is made it shall be viewed
seriously and strict action shall be taken against those found responsible
for the same.

3. All are hereby advised to follow strictly the above instructions.

By order and in the name of the Governor of Gujarat,

Sd/-
Joint Secretary to Government of Gujarat,

General Administration Department.
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Wå[‚h …„th Ätuhý™e Þtus™t nuX¤

ƒtkÄýe™e [ftËýe ƒtƒ‚.

„wsht‚ Ëhfth,

™týt rð¼t„,

…rh…ºt ¢{tkf :

Ër[ðt÷Þ, „tkÄe™„h.

‚the¾ :-

…rh…ºt

™týt rð¼t„™t ‚t. .........™t Xhtð ¢{tkf : ..............Úte Wå[‚h

…„thÄtuhý™e Þtus™t y{÷{tk {qfe Au. Wõ‚ Xhtð™t Vfht (.......) {wsƒ

ËntÞf y™wŒt™ {u¤ð‚e ËkMÚttytu™t f{o[theytu™u …ý yt Þtus™t ÷t„w …tze

Au. …„th ƒtkÄýe™e [ftËýe …ý MÚttr™f ¼kztu¤ rnËtƒ îtht ÚttÞ ‚uðe òu„ðtE

™týt rð¼t„™t ‚t. ..........™t Xhtð ¢{tkf ............™t Vfht

(..........){tk fhe Au. [ftËýe™e rðM‚]‚ Ëq[™tytu …ý íÞth …Ae Ë{ÞtL‚hu

ƒnth …tze Au.

2.  ËntÞf y™wŒt™ {u¤ð‚e ËkMÚttytu™t f{o[theytu™t rfMËt{tk Wå[‚h

…„thÄtuhý Þtus™t nuX¤ {ksqh ÚtÞu÷ rfMËtytu{tk …„th ƒtkÄýe {txu nðuÚte …qðo-

[ftËýe (Pre-audit) VhrsÞt‚ fhtððt™e hnuþu. su rfMËtytu{tk …qðo-[ftËýe

ð„h …„th [wfðýe [t÷w Au ‚u{tk …ý ‚tíftr÷f yËhÚte …ùtŒTð‚eo [ftËýe

(Post-audit) fhtðe ÷uðt™e hnuþu. yt rËðtÞ™t yLÞ rfMËtytu yux÷u fu Ëhfthe

f{o[theytu™t rfMËt{tk ßÞtk …ùtŒTð‚eo [ftËýe [t÷w Au y™u ßÞtk ¾tuxe …„th

ƒtkÄýeÚte ðÄw [wfðýe fhðt{tk ytðe Au ‚u{tk ðÄw [wfðýe™e ‚tfeŒu ðËq÷t‚

fhðt™e hnuþu. ytðe ðËq÷t‚ {txu su ‚u ¾t‚t-f[uhe™t W…tz y™u [wfðýe yrÄfthe

y™u ËntÞf y™wŒt™ {u¤ð‚e ËkMÚttytu {txu ËntÞf y™wŒt™ {ksqh fh‚t y™u
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Scheme of granting Higher Grade Scale
Verification of the pay-fixation under the

Government of Gujarat,
Finance Department,

Circular No.
Sachivalaya, Gandhinagar.

Dated :

CIRCULAR :

The Scheme of granting Higher Grade Scale has been
enforced under the G.R. of Finance Department dt. ..........
The said scheme has also been made applicable to the
employees of aided institutions vide para (......) of the said
G.R. It has been provided in para (........) of the G.R., Finance
Department, No. .......... dt. .......... that the verification of pay-
fixation should be carried out by the Local Fund Account.
Detailed instructions regarding the verification have also been
issued from time to time.

2. As regards the employees of the aided institutions,
it shall be obligatory to get the pay-fixation pre-audited
in the cases where Higher Grade Scale is sanctioned
under the said scheme. In respect of the cases where
payment is being made without any pre-audit, the pay-
fixation should be got post-audited with immediate effect.
In respect of other cases, that is to say, in the cases
of Govt. Employees, where post-audit is carried out and
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[wfðýe fh‚t Ë¥ttrÄfthe™e Ëk…qýo sðtƒŒthe hnuþu. ðËq÷t‚ …h MÚttr™f ¼kztu¤

rnËtƒ y™u su ‚u ¾t‚tytuyu ‚fuŒthe ht¾ðt™e hnuþu.

yt Ëq[™tytu™wk [wM‚ …t÷™ ÚttÞ ‚u òuðt Ëðuo rð¼t„tu™u rð™k‚e Au.

„wsht‚™t htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t ™t{u,

Ëne/-

™tÞƒ Ër[ð,

™týt rð¼t„,

„wsht‚ Ëhfth.
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where excess payment is made due to erroneous pay-fixation,
recovery of excess payment shall be made immediately. For
the recovery of such amount the entire responsibility will
rest on the Drawing and Disbursing Officer of the respective
Departments-Offices and the authority sanctioning and making
payment of grant-in-aid to the aided institutions. The Local
Fund Account and the concerned Departments shall keep vigil
over such recovery.

All Departments are requested to ensure strict compliance
of these instructions.

By order and in the name of the Governor of Gujarat,

Sd/-

Deputy Secretary to the Govt. of Gujarat,

Finance Department.
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(„) ònuh™t{tk :

(c) Notifications :

Ët{tLÞ ðneðx rð¼t„,

Ër[ðt÷Þ, „tkÄe™„h.

‚the¾ :-

ònuh™t{wk

¼th‚™wk ™k. SyuË-95-2-yuËyu÷xe-1087-745-„-2

ËkrðÄt™ ¼th‚™t ËkrðÄt™™e f÷{ 320™tk ¾kz (3)™t …hk‚wfÚte {¤u÷e

Ë¥tt™e Yyu, „wsht‚™t htßÞ…t÷©e „wsht‚ ònuh Ëuðt ytÞtu„

(…ht{þo{tkÚte {wÂõ‚) rðr™Þ{tu, 1960{tk rðþu»t ËwÄthtu fh‚tk,

ytÚte ™e[u™t rðr™Þ{tu ½zu Au; yux÷u fu :-

1. yt rðr™Þ{tu, „wsht‚ ònuh Ëuðt ytÞtu„

(…ht{þo{tkÚte {wÂõ‚) (ËwÄtht) rðr™Þ{tu, 1995 ‚hefu ytu¤¾tþu.

2. „wsht‚ ònuh Ëuðt ytÞtu„ (…ht{þo{tkÚte {wÂõ‚)

rðr™Þ{tu, 1960 ™t rðr™Þ{ 8 …Ae ™e[u™tu rðr™Þ{ Œt¾÷ fhðtu,

yux÷u fu :-

‘‘su Ër{r‚™t yæÞût ‚hefu ytÞtu„™t yæÞût ntuÞ y™u

yu Ër{r‚™t yLÞ ËÇÞtu{tk yuf ËÇÞ ‚hefu ytÞtu„™t yuf ËÇÞ

ntuÞ yuðe …ËkŒ„e Ër{r‚yu ‚iÞth fhu÷e …ËkŒ„e ÞtŒeytu{tk™e søÞt

…h ƒZ‚e yt…ðt {txu ytÞtu„™tu …ht{þo fhðt™wk sYhe ƒ™þu ™rn,

rËðtÞ fu ytðe Ër{r‚™e ¼÷t{ýtu™tu Ëk…qýo yÚtðt ykþ‚: y{÷

fhðt{tk ytÔÞtu ™ ntuÞ.’’

„wsht‚™t htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t ™t{u,

Ëne/-

ËkÞwõ‚ Ër[ð,

„wsht‚ Ëhfth.
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General Administration Department,
Sachivalaya, Gandhinagar.

Dated :

NOTIFICATION

Constitution No. GS-95-2- SLT-1087-745 G-2 : In
of India exercise of the powers conferred by the proviso to

clause (3) of the article 320 of the constitution of India,
the Governor of Gujarat hereby makes the following
regulations further to amend the Gujarat Public Service
Commission (Exemption from Consultation)
Regulations, 1960 namely :-

1. These regulations may be called the
Gujarat Public Service Commission (Exemption from
Consultation) (Amendment) Regulations, 1995.

2. In the Gujarat Public Service
Commission (Exemption from Consultation)
Regulations, 1960 after regulation 8 the following new
regulation shall be inserted, namely

“It shall not be necessary for the Commission
to be consulted in making promotion to the posts in
which the select lists are prepared by such selection
Committee comprising the Chairman of the Commission
as a Chairman of the Committee and a member of the
Commission as one of the members of the Committee
amongst other members, unless the recommendations
of such Committee are not acted upon either whole or
in part.”

By order and in the name of the Governor of
Gujarat,

Joint Secretary,
Government of Gujarat.
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Ët{tLÞ ðneðx rð¼t„,

Ër[ðt÷Þ, „tkÄe™„h.

‚the¾ :

ònuh™t{wk

¼th‚™wk ™k. SyuË-95-26-¼h‚-1189-948-„-4 :

ËkrðÄt™ ¼th‚™t ËkrðÄt™™e f÷{ 309™t …hk‚wfÚte {¤u÷e Ë¥tt™e

Yyu, „wsht‚™t htßÞ…t÷©e „wsht‚ rƒ™-Ër[ðt÷Þ

fthfw™, fthfw™-Ën-xtRr…Mx y™u xtRr…Mx™t (ËeÄe ¼h‚e

ftÞo…Ør‚) r™Þ{tu, 1990{tk rðþu»t ËwÄthtu fh‚tk, ytÚte

™e[u™t r™Þ{tu ½zu Au; yux÷u fu :-

1. yt r™Þ{tu, „wsht‚ rƒ™-Ër[ðt÷Þ fthfw™,

fthfw™-Ën-xtRr…Mx y™u xtRr…Mx (ËeÄe ¼h‚e ftÞo…Ør‚)

(«Út{ ËwÄthtu) r™Þ{tu, 1995 ‚hefu ytu¤¾tþu.

2. „wsht‚ rƒ™-Ër[ðt÷Þ, fthfw™, fthfw™-

Ën-xtRr…Mx y™u xtRr…Mx (ËeÄe ¼h‚e ftÞo…Ør‚)™t

r™Þ{tu 1990™t r™Þ{ 12™t …uxt-r™Þ{ (4){tk ‘‘rð{wõ‚

òr‚ytu’’ þçŒ …Ae ‘‘y™u þtherhf ¾tuz¾tk…ýðt¤t

W{uŒðth’’ - yt þçŒtu W{uhðt.

„wsht‚™t htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t ™t{u,

Ëne/-

ËkÞwõ‚ Ër[ð,

Ët{tLÞ ðneðx rð¼t„,

„wsht‚ Ëhfth.
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General Administration Department,
Sachivalaya, Gandhinagar.

Dt.

NOTIFICATION

Constitution No. GS - 95 - 26 - |æÚ„-1189-948-G-4 : In
of India exercise of the powers conferred by the proviso

to article 309 of the Constitution of India, the
Governor of Gujarat hereby makes the
following rules further to amend the Gujarat
Non-secretariat clerks, clerk-cum-typists and
Typists (Direct Recruitment Procedure) Rules,
1990 namely :

1. These rules may be called the
Gujarat Non-Secretariat Clerk, Clerk-Cum-
Typists and Typists (Direct Recruitment
Procedure) (First Amendment) Rules, 1995.

2. In the Gujarat Non Secretariate
Clerks, Clerk- cum-Typists and Typists (Direct
Recruitment Procedure) Rules, 1995 in rule 12,
in sub-rule (4) after the words “denotified
tribes”,  the words “and a candidate who is
physically handicapped” shall be added.

By order and in the name of  the Governor
of Gujarat.

Sd/-

Joint Secretary to Government,
General Administration Department.
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Ët{tLÞ ðneðx rð¼t„,

Ër[ðt÷Þ, „tkÄe™„h.

‚the¾ :

ònuh™t{wk

¼th‚ Ëhfth™t „]n {kºtt÷Þ™t ‚t. ......... ™t ònuh™t{t ¢{tkf :

......... ËtÚtu ðtk[‚t, 1881™t ðxtW¾‚ yrÄr™Þ{ (1881™t 26{t)™e

f÷{-25™t ¾w÷tËt™u y™wËhe™u, „wsht‚ Ëhfth, ÷tufË¼t™e y™u „wsht‚

rðÄt™Ë¼t™e Ët{tLÞ [qkxýeytu™t fthýu ...... ðth, ‚t. .... ........ .......,

............. ({rn™tu), ..................(ð»to) rŒðË™u „wsht‚ htßÞ{tk

ònuh hò ‚hefu ytÚte ònuh fhu Au.

„wsht‚™t htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t ™t{u,

Ëne/-

Ëhfth™t yrÄf Ër[ð,

Ët{tLÞ ðneðx rð¼t„,

„wsht‚ Ëhfth.
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General Administration Department,
Sachivalaya, Gandhinagar.

Dated

NOTIFICATION

In pursuance of the explanation to section-25 of the
Negotiable Instrument Act, 1881 (XXVI of 1881) read with the
Notification of Government of India, Ministry of Home Affairs,
No. .......... dated ..........., the Government of Gujarat is pleased
to declare ............. day ........... (month) (year) to be a public
Holiday in the state of Gujarat on account of General Election
to Lok Sabha and Gujarat Legislative Assembly.

By order and in the name of the Governer of Gujarat,

Sd/-

Add. Secretary to
Government of Gujarat,

General Administration Department.
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Ët{tLÞ ðneðx rð¼t„,

Ër[ðt÷Þ, „tkÄe™„h.

‚the¾ :

ònuh™t{wk

¢{tkf ........

„wsht‚ htßÞ ytkfzt Ëuðt, ð„o-2™t …heûtt r™Þ{tu, ..........™u ÷„‚wk

Ët{tLÞ ðneðx rð¼t„™w k ‚t. ..............™w k Ëhfthe ònuh™t{w k

™k. .............. «thk¼Úte s hŒ ÚtÞu÷wk „ýðwk.

„wsht‚™t htßÞ…t÷©e™t nwf{Úte y™u ‚u{™t ™t{u,

Ëne

™tÞƒ Ër[ð,

Ët{tLÞ ðneðx rð¼t„,

„wsht‚ htßÞ
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General Administration Department,
Sachivalaya, Gandhinagar.

Dated :

NOTIFICATION

No. .................

Government Notification, General Administration
Department No. ............. dated the ................ regarding the
Gujarat State statistical Services Class - II Examination Rules,
should be treated to have been cancelled ab-initio.

By order and in the name of the Governor of Gujarat,

Sd/-

Deputy Secretary to Government,

General Administration Department.



93

(½) nwf{tu :

(d) Orders :
„wsht‚ Ëhfth

™k. rð¼t„/f[uhe

‚the¾ :

nwf{

„wsht‚ htßÞ Ëuðt (…„th ËwÄthýt) r™Þ{tu, 1998 ‚Útt ‚u™t ËkŒ¼o{tk

htßÞ Ëhfthu ƒnth …tzu÷ yLÞ nwf{tu™e òu„ðtEytu y™wËth ©e .........,

.........(ntuvtu)™tu ‚t. .........™t htus Y. ..................™t …„th

Ätuhý{tk «thkr¼f …„th Y. ........... r™Þ‚ fhðt{tk ytðu Au.

2. …Ae™t RòVt™e ‚the¾ ........... hnuþu.

3. …„thÄtuhý™e rð„‚tu yt ËtÚtu™t òuztý-1{tk Œþtoððt{tk ytðe Au

y™u ƒtknuÄhe¾‚, òuztý-2 {u¤ðu÷ Au.

4. .................. ({rn™tu) ‚Útt ‚u ƒtŒ™tu …„th W…h {wsƒ r™Þ‚

ÚtÞu÷ …„th {wsƒ [qfððt™tu hnuþu.

5. ‚t. .............Úte ‚t. ......... Ë{Þ™t …„th ‚Útt ¼ÚÚttk™t

‚Vtð‚™e fw÷ hf{™t 50 xft hf{ …„th ƒtkÄýe™e …„th [ftËýe Þwr™x îtht

[ftËýe ÚtÞt ƒtŒ f{o[the™t Ët{tLÞ ¼rð»Þr™rÄ rnËtƒ{tk yuf s n…‚t{tk

s{t fhðt™e hnuþu. …„th-¼ÚÚttk™t ‚Vtð‚™e hf{ 50 xft htufz{tk ƒu n…‚uÚte

[qfððt{tk ytðþu. su™tu «Út{ n…‚tu htufz{tk ‚t. ...... …nu÷tk …„th [ftËýe

ð„h [qfðe þftþu. ƒeòu n…‚tu htufz{tk ‚t. ........ ƒtŒ …„th ƒtkÄýe™e

[ftËýe …Ae [qfððt{tk ytðþu. …„th ƒtkÄýe™t fthýu Ët{tLÞ ¼rð»Þr™rÄ

rnËtƒ{tk s{t Útþu ‚u hf{ ‚t. ........ …nu÷tk W…tzðt Œuðt{tk ytðþu ™nª.

6. yt …„th ƒtkÄýe, …„th y™u rnËtƒ yrÄfthe yÚtðt yturzx

[ftËýe™u ytÄe™ hnuþu.

Ëne

.............
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GOVERNMENT OF GUJARAT

No. ............. Department / Office
Dated ................

ORDER

In pursuance of the provisions contained in the Gujarat Civil
Services (R.O.P.) Rules, 1998 and other orders issued by the
Government in this behalf, the initial pay of Shri ..................................,
........................................ (Designation) is fixed at Rs. ......................
in the pay - scale of Rs. ............................ from ....................

2. The date of next increment will be .............. .

3. The details of pay fixation are shown in the Enclosure-I and
the Guarantee Deed in the Enclosure-II.

4. The salary for the month of .............. and onwards will be
paid on the basis of the pay as fixed above.

5. 50  p.c. of the total amount of difference of pay and allowances
for the period from ............. to ............. will be credited in the GPF
account of the concerned Government employee in one instalment
only after the pay fixation is verified by the Pay Verification Unit. The
remaining 50 p.c. of the amount of difference of pay and allowances
will be paid in cash in two instalments, of which the first instalment
may be paid in cash before .......... (date) without verification.
The second instalment will be paid after ........... (date) when pay
fixation is verified. The amount of difference on account of pay fixation
that may be credited in the GPF Account shall not be withdrawn prior
to .....

6. The pay fixation is subject to scrutiny by the Pay and Accounts
Officer of the audit.

Sd/-
..............
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r™{ýqf

™k. ............. ............. f[uhe

.............

‚the¾ :

f[uhe nwf{

„wsht‚ ònuh Ëuðt ytÞtu„ îtht ÷uðtÞu÷e ........... (ntuvt™wk ™t{)™e

M…Ät oí{f …heûtt™t …rhýt{™t ytÄthu …ËkŒ„e …t{u÷t W{uŒðth

©e .............................™u, Yt. ................™t …„th-Ätuhý{tk

Yt. .................™t …„thÚte {¤ðt…tºt ¼ÚÚttk Ërn‚, ‚u ntsh ÚttÞ yu

‚the¾Úte .................. (ntuvt™wk ™t{) ‚hefu ............ ð»to™e {wŒ‚

{txu ys{tÞþe Ätuhýu ™e[u™e þh‚™u yÄe™ hne™u nk„t{e r™{ýqf yt…ðt{tk

ytðu Au :

1.

2.

3.

Ëne/-

..................

(ntuvtu)
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Appointment

No. ..... ....... Office
......
Dated .......

Office Order :

Shri ............, the candidate selected by the Gujarat Public
Service Commission on the basis of the results of the competitive
examination of ..... (Designation) held by it, is temporarily
appointed as ...... (Designation) in the payscale of Rs. ...... with
the pay of Rs. ...... plus other allowances admissible to him on
probation for a period of ..... year(s) with effect from the day he
joins duty subject to the following terms and conditions :-

1.

2.

3.

Sd/-

(Designation)
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ys{tÞþ {wŒ‚ …qhe Útðt ƒtƒ‚

™k. ............. ......... f[uhe

.........

‚the¾ :

f[uhe nwf{

yt f[uhe™t ‚t. .........™t nwf{ ™k. .......... yLðÞu ‚t. .......

Úte .......... ð»to™t ys{tÞþ …h nk„t{e .......... (ntuvt™wk ™t{) ‚hefu

r™{tÞu÷t ©e ..........™e ........... ð»to™e ys{tÞþ {wŒ‚ ...........

™t htus f[uhe Ë{Þ …Ae Ëk‚tu»tfthf he‚u …qhe ÚtÞu÷e „ýðt{tk ytðu Au y™u ‚u

‚the¾Úte ‚u{™e nk„t{e r™{ýqf yt„¤ [t÷w ht¾ðt{tk ytðu Au.

Ëne/-

..........

(ntuvtu)
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Completion of Probation period

No. ...... ....... Office

........

Dated :

Office Order :

The probation period of Shri ..........., who was temporarily
appointed as ....... (Designation) on probation of ..... year(s) with
effect from ............ vide this Office Order No. ........., dated
.........., is treated as satisfactorily completed after office hours
on ....... and since then his temporary appointment is continued
further.

Sd/-

(Designation)
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ftÞ{e fhðt ƒtƒ‚

™k. .......... ............... f[uhe

...............

‚the¾ :

f[uhe nwf{

yt f[uhe{tk nt÷ ............. søÞt Ähtð‚t ©e ................™u

‚t. .............Úte ............. søÞt …h ftÞ{ fhðt{tk ytðu Au. Wõ‚

søÞt, ................... rð¼t„™t ‚t. ..............™t Ëhfthe Xhtð

™k. .................... nuX¤ {ksqh ÚtE n‚e y™u ‚t. ...............™t

Ë.X. ™k. ........... yLðÞu ‚t. ............ Úte ftÞ{e fhðt{tk ytðe n‚e.

Ëne/-

(ntuÆtu)
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Confirmation

No. ......... ......... Office

.........

Dated : ..........

Office Order :

Shri ............., at present holding the post of .......... in this
office is hereby confirmed from ............. on the post of ...........,
which was sanctioned under Government Resolution ............
Department, No. .............., dated .......... and confirmed vide
Government Resolution ........... Department, No. .........., dated
......... with effect from ..........

Sd/-

(Designation)



101

nk„t{e ƒZ‚e

™k. .......... ............... f[uhe

...............

‚t :

f[uhe nwf{

............. rð¼t„™t ‚t. ............ Xhtð ™k. ............. nuX¤

............... ft{„ehe {txu yt f[uhe{tk ................ (ntuÆt™wk ™t{)™e

™ðe Q¼e ÚtÞu÷e nk„t{e søÞt …h yt f[uhe™t ©e ................™u

.................... (ntuÆt™wk ™t{) ‚hefu Yt. ...........™t …„thÄtuhý{tk

‚u{™u {¤ðt…tºt …„th ‚Útt ¼ÚÚttk Ërn‚ ‚t. .........Úte ‚t. ......... ËwÄe

fuð¤ nk„t{e Ätuhýu ƒZ‚eÚte r™{ýqf yt…ðt{tk ytðu Au.

yt nk„t{e ƒZ‚e r™Þ{t™wËth y™u htuMxh ¢{ {wsƒ Au y™u yu™tÚte

.............. (ntuÆt™wk ™t{)™e «ðh‚t ÞtŒe™u ftuE ƒtÄ ytð‚tu ™Úte.

Ëne/-

(ntuÆtu)
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Temporary Promotion

No. ........... .......... Office

..........

Dated.

Office Order

Shri ........ is promoted as .......... (Designation) in the
payscale of  Rs. ......... with pay and allowances admissible to
him from ......... to ........ on purely temporary basis on the post
of ......... (Designation) temporarily created in this office for
performing ....... vide Government Resolution, ........ Department,
No. ......... dated ..........

This temporary promotion is in accordance with rules and
roster point and it does not affect the seniority list of ....
(Designation) in any way.

Sd/-

(Designation)
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nk„t{e ƒZ‚e™e {wŒ‚ …qhe Útðt ƒtƒ‚

™k. .......... ........... f[uhe

...........

‚t :

f[uhe nwf{

f[uhe™t ‚t. ..............™t nwf{ ™k. ................Úte f[uhe™t

©e ...................™u, ‚t. ................Úte ‚t. ............. ËwÄe

Yt. ................™t …„thÄtuhý{tk .............. (ntuÆt™wk ™t{) ‚hefu

nk„t{e ƒZ‚eÚte r™{ýqf yt…ðt{tk ytðe n‚e. ©e ...............™e yt

r™{ýqf™e {wŒ‚ …qhe Út‚tk yu{™u ‚t. ..........™t htus f[uhe Ë{Þ …Ae yu{™e

.............™e {q¤ søÞtyu …tAt {qfðt{tk ytðu Au.

Ëne/-

(ntuvtu)
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Expiry of the term of temporary promotion

No. ........ .............. Office

...............

Dated :

Office Order :

Shri ............ was temporarily promoted and appointed as ......
(Designation) in the payscale of Rs. ........ from ......... to ..........
vide this Office Order No. ........, dated ........... On expiry of the
period of his appointment, he is reverted to his original post
of ....... after office hours on ........

Sd/-

(Designation)
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ƒZ‚e

™k. ......... ......... ........... f[uhe

..........

‚t.

f[uhe nwf{

f[uhe™t ......... (ntuÆt™wk ™t{) ©e ........... r™ð]Â¥t ðÞu …ntU[ðtÚte,

f[uhe™t ‚t ...........™t nwf{Úte Ëhfthe Ëuðt{tkÚte r™ð]¥t Út‚tk, ‚u{™e ¾t÷e

…zu÷ .......... (ntuÆt™wk ™t{), ð„o-3™e Y. .........™t …„thÄtuhý™e søÞt

…h ©e ............™u ‚t. ..............Úte ƒeò nwf{tu Út‚tk ËwÄe, ‚u{™u

{¤ðt…tºt …„th y™u ¼ÚÚttk Ërn‚ ƒZ‚eÚte r™{ýqf yt…ðt{tk ytðu Au.

yt ƒZ‚e, r™Þ{t™wËth y™u htuMxh¢{ {wsƒ Au y™u yu™tÚte

............. (ntuÆt™wk ™t{)™e «ðh‚t ÞtŒe™u ftuE ƒtÄ ytð‚tu ™Úte.

Ëne/-

(ntuÆtu)
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Promotion

No. ......... ......... Office

..........

Dated ..........

Office Order :

Shri ........ is appointed by way of promotion on the post
of ....... (Designation), Cl. III. in the payscale of  Rs. ....., on
being vacant on account of retirement of Shri ............., from
Government service after attaining the age of superannuation
vide Office order No. .........., dated .........., with effect from
........... till further orders with pay and allowances admissible
to him.

This promotion is in accordance with rules and roster point
and it does not affect the seniority list of ..... (Designation) in
any way.

Sd/-

(Designation)
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Wå[‚h …„thÄtuhý {ksqh fhðt ƒtƒ‚

™k. ........ ............. f[uhe

...............

‚t.

ðk[tý{tk ÷eÄt :-

(1) ™t. rð.™tu ‚t. 5-7-91™tu Ë.X.™k. yuytu…e/1091/3-{

(2) ™t. rð.™tu ‚t. 6-5-92™tu Ë.X.™k. …„h/1192/10-{.

(3) ...........

(4) .............

f[uhe nwf{

W…h yt{w¾{tk ¢{ (1) y™u (2) Ët{u Œþtoðu÷t ™týt rð¼t„™t ‚t. 5-

7-91 y™u ‚t. 6-5-92™t Xhtðtu™e stu„ðtE y™wËth y™u ¢{ ™k. (3) y™u

(4) Ët{u Œþtoðu÷t .........™t …ºt/nwf{Úte {¤u÷t {t„oŒþo™ y™wËth yt

f[uhe™t ™e[u Œþtoðu÷ .......... (ntuÆt™wk ™t{)™u ‚u{™tk ™t{ Ët{u ¾t™t ™k. 4

™e[u Œþtoðu÷e ‚the¾Úte ¾t™t ™k. 5 ™e[u Œþtoðu÷ Wå[ …„thÄtuhý ytÚte {ksqh

fhðt{tk ytðu Au.

¢{ ™t{ y™u ntuÆtu nt÷™wk Wå[‚h {ksqh ÚtÞu÷

™k. …„thÄtuhý …„thÄtuhý Wå[ …„thÄtuhý

Y. {ksqh fÞto Y.

‚the¾

1. 2. 3. 4. 5.

1.

2.

3.
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Sanctioning of Higher-grade

No. ....... ..... Office
.....
Dated ........

Read : (i) G.R., F.D., No. AOP/1091/3/M, dated 5-7-91

(ii) G.R., F.D., No. /1192/10/M,

dated : 6-5-92

(iii) .............

(iv) ............

Office Order :

As provided in the Government Resolutions, Finance
Department, dated 5-7-91 and 6-5-92 cited above at No. (i) and
No. (ii) in the preamble and pursuant to the guidelines
incorporated in letter/order from ....... quoted above at nos (iii)
and (iv), the following ..... (Designation) of this office are hereby
granted the higher grade of payscale as mentioned against their
names below col. (5) with effect from the dates shown below
col. (4) :-

Sr. Name and Existing Date of Sactioned
No. Designation payscale sanctioning higher-grade

Rs. higher-grade Rs.

1 2 3 4 5

1.

2.
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1 2 3 4 5

4.

5.

ytÚte «{trý‚ fhðt{tk ytðu Au fu W…h sýtðu÷ f{o[theytu™t rfMËt{tk

yt{w¾{tk Œþtoðu÷t ™týt rð¼t„™t Xhtðtu™e ƒÄe þh‚tu …rh…qýo ÚttÞ Au.

yt{w¾{tk Œþtoðu÷ ™týt rð¼t„™t Xhtðtu™e ƒÄe þh‚tu W…h sýtðu÷

f{o[theytu™u ƒkÄ™f‚to hnuþu.

Ëne/-

(ntuÆtu)
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1 2 3 4 5

3.

4.

5.

This is to certify that all the terms and conditions prescribed
in the Govt. Resolutions of  F.D. mentioned in the preamble are
satisfied in the cases of all the employees named above.

All the terms and conditions laid down in the said
resolutions of the Finance Department cited in the preamble
shall be binding to all the above named employees.

sd/-

(Designation)
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Ë{fût søÞt™wk nðt÷¼ÚÚtwk {ksqh fhðt ƒtƒ‚

™k. ........ ............. f[uhe

.............

‚t.

ðk[tý{tk ÷eÄt :-

(1) ™t.rð.™tu ‚t. 9-6-87™tu Ë.X. ™k. EËeyth/1087/19/{.

(2) ™t.rð.™tu ‚t.20-4-92™tu Ë.X. ™k. yuËyuË…e/109h/132-{.

(3) ™t.rð.™tu ‚t.18-8-98™tu Ë.X. ™k. …„h/1098/42-{.

f[uhe nwf{

f[uhe™t ‚t. ..........™t nwf{Úte f[uhe™t ............... (ntuÆt™wk ™t{)

©e .................‚t. ...........™t htus f[uhe Ë{Þ …Ae r™ð]¥t Útðt™u

÷eÄu ‚t. ..............Úte Y. ................™t …„th Ätuhý™e

................... (ntuÆt™wk ™t{) ™e søÞt ¾t÷e …z‚tk, ‚u søÞt™tu nðt÷tu,

f[uhe™t .................. (ntuÆt™wk ™t{) ©e ............  .............™u

‚u{™e ............................™e [t÷w ft{„ehe W…htk‚ ðÄtht™t nðt÷t

‚hefu ‚t. ................Úte A {tË yÚtðt ƒeò nwf{tu Út‚tk ËwÄe (ƒu{tkÚte su

ðnu÷wk ntuÞ, íÞtk ËwÄe)™e {wŒ‚ {txu ËtU…ðt{tk ytðu Au.

Wõ‚ ..................™e Ë{fût søÞt™tu ðÄtht™tu nðt÷tu 30 rŒðË

W…htk‚™tu Út‚tu ntuE, ©e .......................™u, W…h yt{w¾{tk Œþtoðu÷t

™t.rð.™t ‚t.18-8-98™t Xhtð {wsƒ yuf s f[uhe™e Ë{fût søÞt™tu ðÄtht™tu

nðt÷tu Ëk¼t¤ðt ƒŒ÷ r™Þ{t™wËth ‚u{™t Ëk¼rð‚ …„th™t 5 xft «{týu {wkƒE

{w÷fe Ëuðt r™Þ{tu™t r™Þ{ 609™e ™tUÄ-2 y™u r™Þ{ 9 (46)™e òu„ðtE

y™wËth ¾tË …„th {ksqh fhðt{tk ytðu Au.
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Charge allowance for holding additional charge of
another post of equivalent rank

No. ........... .................. Office

...................

Dated :

Read : 1. G.R., F.D. No. ECR/1087/19/M,
dated  9-6-1987.

2. G.R., F.D. No. SSP/1092/132/M,
dated 20-4-1992.

3. G.R., F.D. No. ÐxæÚ/1098/42/M,
dated 18-8-1998.

Officer Order :

The post of ................ (Designation) in the payscale of
Rs. ........... on being vacant since ..........., owing to the retirement
of Shri ..........., the ............... (Designation), after office hours
on ................ vide this office order dated .........., Shri ...........,
holding the post of .............. (Designation) is entrusted with the
additional charge of that post over and above his  present duty
as ..........., with effect from .............. for a period of six months
or till further orders - whichever is earlier.
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ytÚte «{trý‚ fhðt{tk ytðu Au fu ©e .....................™u ËtU…ðt{tk

ytðu÷ ........................™e søÞt™tu ðÄtht™tu nðt÷tu ‚u{™e Ë{fût

søÞt™tu Au.

yt yk„u Út™th ¾[o ykŒts…ºt™t ËŒh .................. nuX¤ {ksqh

ÚtÞu÷ ð»to ..........  ............  .............. {txu™t y™wŒt™{tkÚte

{u¤ððt{tk ytðþu.

Ëne/-

(ntuÆtu)
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Since Shri .............. is entrusted with the additional charge
of the said post of ............, which is of equivalent rank to his
post, for more than 30 days, he is granted special pay as per the
G.R., F.D., dated 18-8-98 cited in the preamble, at the rate of 5
p.c. of his presumptive pay for holding additional charge of
another post of equivalent rank in the same office according to
rules and pursuant to the provisions in Note-2 below the Rule
609 and Rule 9 (46) of the B.C.S.R.

This is to certify that the additional charge of ..............
(Designation) entrusted to Shri ........... is for another post of
equivalent rank.

The expenditure to be incurred in this behalf will be met
from the grant sanctioned for the year ......... under the Budget
Head ...........

Sd/-

(Designation)
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W…÷e fûtt™e søÞt™wk nðt÷t¼ÚÚtwk {ksqh fhðt ƒtƒ‚

™k. .............. f[uhe

.............

‚t.

ðk[tý{tk ÷eÄt :-

(1)  ™t.rð.™tu ‚t.20-4-92™tu Ë.X. ™k. yuËyuË…e/1092/132-{.

(2)  ™t.rð.™tu ‚t.18-8-98™tu Ë.X. ™k. …„h/1098/42-{.

f[uhe nwf{

yt f[uhe™e ................. (ntuÆt™wk ™t{) ð„o-2™e søÞt …h Vhs

ƒòð‚t ©e ................ ðÞ{ÞtoŒt™u fthýu r™ð]¥t Út‚tk ‚u{™e

................... (ntuÆt™wk ™t{)™e søÞt ¾t÷e Au, yu søÞt™tu nðt÷tu f[uhe™t

ËtiÚte rËr™Þh ................... (ntuÆt™wk ™t{) ©e ...................™u

‚u{™e ...................... (ntuÆt™wk ™t{), ð„o-3™e Vhs W…htk‚, ðÄtht™t

nðt÷t ‚hefu ‚t. .............Úte ‚t. ................ ËwÄe yÚtðt ƒeò nwf{tu

™ ÚttÞ íÞtk ËwÄe - yu ƒu{tkÚte su ðnu÷wk ntuÞ íÞtk ËwÄe - ËtU…ðt{tk ytðu Au.

©e ................™tu ...................™e søÞt™t ðÄtht™t

nðt÷t™tu Ë{Þ 30 rŒðË W…htk‚™tu Út‚tk, W…÷e fûtt™e søÞt™tu ðÄtht™tu nðt÷tu

Ëk¼t¤ðt ƒŒ÷ ‚u{™u W…h yt{w¾{tk Œþtoðu÷ ™týt rð¼t„™t ‚t.18-8-98™t

Xhtð {wsƒ r™Þ{t™wËth ‚u{™t Ëk¼tðe …„th™t 10 xft «{týu {wkƒE {w÷fe

Ëuðt r™Þ{tu™t r™Þ{ 609™e ™tUÄ-2 y™u r™Þ{ 9 (46)™e òu„ðtE y™wËth

nðt÷t¼ÚÚtwk {¤ðt…tºt ÚttÞ Au.

ytÚte, «{trý‚ fhðt{tk ytðu Au fu ©e ............................™u
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Charge allowance for holding additional charge of
another post of higher rank

No. ........ ............ Office

..............

Dated .............

Read : 1. G.R., F.D. No. SSP/1092/132/M,
dated 20-4-1992.

2. G.R., F.D. No. ÐxæÚ/1098/42/M,
dated 18-8-1998.

Office Order :

The post of ................. (Designation), Cl. II in the pay
scale of Rs. .............. on being vacant since ............., owing to
the retirement of Shri ................... after office hours on ...........
vide this Office Order dated .............., Shri .............., the senior
most ............... (Designation) is entrusted with the additional
charge of that post over and above his present duty as .........
(Designation), Cl. III, with effect from .............. to ........... or
till further orders whichever is earlier.

Since the period of holding the additional charge of
the post of ............, extends beyond 30 days, he is entitled
to have charge allowance, as per the G.R., F.D., dated 18-
8-98 cited in the preamble, at the rate of 10 p.c. of his
presumptive pay for holding additional charge of another
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ËtU…ðt{tk ytðu÷ W…Þwoõ‚ ................ søÞt™tu ðÄtht™tu nðt÷tu, ‚uytu

nt÷™e søÞt Ähtðu Au ‚u™tÚte W…÷e fûtt™tu Au.

yt yk„u Út™th ¾[o, ykŒts…ºt™t ËŒh ...............................

nuX¤ .............  .................. ð»to {txu {ksqh ÚtÞu÷ y™wŒt™{tkÚte

{u¤ððt™wk hnuþu.

Ëne/-

(ntuÆtu)
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post of higher rank according to rules and pursuant to the
provisions in Note-2 below the Rule 609 and Rule 9 (46)
of the B.C.S.R.

This is to certify that the additional charge of the said post
of (Designation) entrusted to Shri ............... is for another post
of higher rank.

The expenditure to be incurred in this behalf will be met
from the grant sanctioned for the year ............. under the Budget
Head .......

Sd/-

(Designation)
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............... f[uhe

............

‚t.

f[uhe ÞtŒe

yt f[uhe™t .................................. (ntuÆt™wk ™t{)

Úte ...................™e ‚t. ..................™e hò yhS™t y™wËkÄt™{tk

sýtððt™wk fu yu{™e ‚t. .................Úte ‚t. .................. ËwÄe

fw÷ ................ rŒðË™e «tÃ‚ hò, yt„¤ ytð‚e ........... ònuh

hò/ƒeò-[tuÚtt þr™-hrð™e hò y™u …tA¤ ytð‚e .............. hrððth™e

hò™t ÷t¼ ËtÚtu, {ksqh fhðt{tk ytðu Au.

Wõ‚ hò …qhe Út‚tk, yu{™u yu{™e {q¤ søÞt …h r™Þwõ‚ fhðt™e þõÞ‚t

n‚e y™u yu «{týu yu{™u yu{™e {q¤ søÞtyu ™e{ðt{tk ytðu Au.

Ëne/-

(ntuÆtu)
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No. ........... ................. Office

................

Dated :

Office Memo :

With reference to the leave application of
Shri .......................................... (Designation) of this office is
granted earned leave of .................... days in all, commencing
from ............... to ............. with the permission to prefix ............
being public holiday / second / fourth Saturday - Sunday and
suffix ................ being Sunday.

On expiry of the said leave period, he was likely to be
appointed on his original post and accordingly he has been
appointed as such.

sd/-

(Designation)
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™k. ............... f[uhe

.............

‚t.

f[uhe ÞtŒe

©e ..................................  .................yu

‚t. ................™t htus hò ÷kƒtððt {txu fhu÷e yhS™t ËkŒ¼o{tk ‚u{™u

sýtððt{tk ytðu Au fu ‚u{ýu {t„u÷e hò {ksqh ÚtE þfu ‚u{ ™Úte. ‚uÚte ‚u{™u

f[uhe{tk Vhs …h ‚tíftr÷f ntsh Útðt ytŒuþ yt…ðt{tk ytðu Au y™u òu ‚uytu

ntsh ™rn ÚttÞ ‚tu ‚u{™e Ët{u …„÷tk ÷uðt{tk ytðþu.

Ëne/-

(ntuÆtu)



122

No. ....................... Office

Dated :

Office Memo:

With reference to the application dated ............ for the
extension of leave, Shri ........... is informed that the leave applied
for cannot be granted. He is, therefore, directed to report for
duty in this office at once, failing which action will be taken
against him.

sd/-

(Designation)
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™k. ................ f[uhe

...............

‚t.

f[uhe ÞtŒe

©e ............................  .............. ftuE …ý «fthu òý

fÞto rð™t ‚t. ...........Úte ‚t. ........... ËwÄe Vhs …hÚte „uhntsh hÌtt

Au. ytÚte ‚u{™u ytŒuþ yt…ðt{tk ytðu Au fu f[uhe{tk™e ‚u{™e y™rÄf]‚

„uhntshe™u, ‚uytu òýe ƒqS™u Vhs …h „uhntsh hÌtt ntuðt ‚hefu „ýe™u ‚u{™e

Ët{u rþM‚™tk …„÷tk þt {txu ÷uðt{tk ™ ytðu yu yk„u ‚u{ýu yt ÞtŒe {éÞt™t yuf

ËÃ‚tn™e ykŒh ¾w÷tËtu yt…ðtu.

Ëne/-

(ntuÆtu)



124

No. ..................... Office

Dated :

Office Memo

Shri ............... absented himself from duty without any
intimation from ......... to ............ He is hereby directed to explain
within one week from the date of receipt of this memo, why his
unauthorised absence from Office should not be treated as wilful
absence from duty and disciplinary action taken against him.

sd/-

(Designation)
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™k. ................ f[uhe

..............

‚t.

f[uhe ÞtŒe

yuðe VrhÞtŒ {¤e Au fu ©e ......................™u ‚t. .............™t

htus ........................ ft{„ehe fhðt™tu ytŒuþ yt…ðt{tk ytÔÞtu n‚tu.

…hk‚w ‚u{ýu ft{ fhðt™wk xtéÞwk n‚wk y™u Auf Ëtks ËwÄe ËtU…tÞu÷e ft{„ehe …qhe

fhe ™ n‚e.

ytÚte ‚u{™u …tu‚t™t yt ð‚o™™tu ¾w÷tËtu fhðt sýtððt{tk ytðu Au. yt

ÞtŒe ytÃÞt™e ‚the¾Úte Ët‚ rŒðË{tk yu{™t ‚hVÚte ftuE W¥th ™rn {¤u ‚tu

{t™e ÷uðt{tk ytðþu fu ‚u{™u …tu‚t™t ƒ[tð {txu fþwk fnuðt™wk ™Úte y™u ‚u{™e

Ët{u yuf…ûte ftÞoðtne fhðt{tk ytðþu.

Ëne/-

(ntuÆtu)
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No. ................. Office,

Dated :

Office Memo

A complaint has been received to the effect that
Shri .................... was directed to do ............... on ................
He shirked from duties and did not complete the allotted work
even till the evening.

Shri .............. should explain his conduct. If no reply is
received from him within seven days of the issue of this memo,
it will be assumed that he has nothing to say in his defence and
ex parte action will be taken against him.

sd/-

(Designation)
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™k. ............. ................. f[uhe

...............

‚t.

f[uhe ÞtŒe

ytÚte ©e ........................ ™u sýtððt{tk ytðu Au fu yt f[uhe™e

‚t. ..............™e ÞtŒe ™k. ..................™t W¥th Y…u yu{ýu

.......................... ‚the¾u yt…u÷tu ....................... yk„u™tu

¾w÷tËtu Ëk‚tu»tfthf sýtÞtu ™Úte. ‚uÚte rþM‚rð»tÞf …„÷t ‚hefu ‚u{™tu yt„t{e

ðtŠ»tf RòVtu yuf ð»to {txu yxftððt™wk ™¬e fhðt{tk ytðu Au. yu™tÚte ‚u{™t

¼trð RòVt™u ƒtÄ ytðþu ™rn.

Ëne/-

(ntuÆtu)
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No. ......... ....................... Office

Dated :

Office Memo

Shri .................... is hereby informed that the explanation
dated ............. given by him in reply to this Office Memo
No. ................, dated ................ has not been found satisfactory.
It has, therefore, been decided that as a disciplinary measure his
next annual increment will be withold for one year.

This will, however, not affect his future increments.

Sd/-

(Designation)
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([) Vtu{o :

(e) Forms :

…xu Äthý fhu÷e s{e™ …h {ft™™t ƒtkÄft{ {txu yt…ðt{tk ytðu÷e

…uþ„e yk„u fhe yt…ðt™t „ehtu ¾‚™wk Vtu{o.

yt „ehtu-¾‚ 19.......™t .........™e ......... ‚the¾u yuf …ûtu

.........™t .............™tu ntuÆtu Ähtð‚t ©e .................. (yt ¾‚{tk nðu

…Ae su™tu WÕ÷u¾ ‘‘„ehtu {qf™th’’ ‚hefu fÞtuo Au y™u su þçŒ«Þtu„{tk, ËkŒ¼oÚte ‚u{ ™

Mðeftht‚wk ntuÞ yu rËðtÞ, yu™t ðthËtu, yuõÍeõÞwxhtu y™u ðneðxf‚toytu™tu Ë{tðuþ

Útþu) y™u ƒesu …ûtu „wsht‚™t htßÞ…t÷ (yt ¾‚{tk nðu …Ae su{™tu WÕ÷u¾ ‘‘„ehtu

ht¾™th’’ ‚hefu fÞtuo Au y™u su þçŒ«Þtu„{tk, ËkŒ¼oÚte ‚u{ ™ Mðeftht‚wk ntuÞ yu

rËðtÞ, yu{™t W¥thtrÄftheytu y™u ™t{Vuh fh™thtytu™tu Ë{tðuþ Útþu) ðå[u fhðt{tk

ytðu Au.

„ehtu {qf™th, 19.......™t .........™e ......... ‚the¾™t …xt nuX¤ y™u

yLðÞu, 19......™t .......™e ........ ‚the¾Úte „ýðt™e .........ð»ttuo™e {wŒ‚

…ife nðu ƒtfe hnu‚t „t¤t {txu, …xu ÷u™th ‚hefu „ehtu {qf™th îtht Wõ‚ …xt yLðÞu

y™t{‚ h¾tÞu÷ ¼tzt™e fht‚e [wfðýe™u y™u Wõ‚ …xt{tk Ë{trðü fhthtu™t fht‚t

…t÷™™u yÄe™ hne™u, yt ¾‚ nuX¤ ÷¾u÷e y™wËqr[{tk ðÄw M…ü…ýu ðýoðu÷ s{e™™t

xwfzt …h fƒòu Ähtðu Au y™u yLÞÚtt ‚u yk„u ftÞŒuËh y™u …qh‚t «{tý{tk nfŒth Au.

y™u „ehtu {qf™thu Wõ‚ s{e™™t xwfzt …h ‚u™t …tu‚t™t W…Þtu„ {txu hnuýtf™t

{ft™™wk ƒtkÄft{ ntÚt Ähðt 1971™t „wsht‚ ™týtfeÞ r™Þ{tu (yt ¾‚{tk nðu …Ae

su™tu WÕ÷u¾ ‘‘Wõ‚ r™Þ{tu’’ ‚hefu fhðt{tk ytÔÞtu Au y™u su þçŒ«Þtu„{tk ËkŒ¼oÚte

‚u{ Mðeftht‚wk ntuÞ íÞtk, yt ¾‚™e ‚the¾™t htus y{÷{tk ntuÞ ‚uðt ‚u™t ËwÄthtðÄtht™tu

Ë{tðuþ Útþu y™u su™u yt ¾‚{tk Œþtoððt{tk ytðu÷ ntuÞ yu he‚u yt ¾‚™t ¼t„

‚hefu s „ýðt{tk ytðþu) yLðÞu Y. ........™e ÷tu™ (yt ¾‚{tk nðu …Ae su™tu

WÕ÷u¾ ‘‘Wõ‚ ÷tu™’’ ‚hefu fÞtuo Au) {txu yhS fhe Au;

y™u Wõ‚ ÷tu™ ÞtuøÞ he‚u {ksqh fhðt{tk ytð‚tk, „ehtu {qf™thu nðu ‚u™e

[wfðýe {txu yhS fhe Au y™u Wõ‚ r™Þ{tu™t r™Þ{ 97 (2) (f){tk sYhe
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Form of Mortgage Deed to be executed for an advance
grant for the construction of a house on leasehold land.

THIS MORTGAGE made the ............. day of ................ one
thousand nine hundred and ............... BETWEEN ............. of
............... holding the post of ............ (hereinafter called ‘the
Mortgagor which expression shall, unless the context does not so
admit include his heirs executors and administrators) of one part and
THE GOVERNOR OF GUJARAT (hereinafter referred to as ‘the
Mortgagee’ which expression shall unless the context does not so
admit, includ his sucessors and assigns) of the other part.

WHEREAS under and by virtue of a lease, dated the .......... day
of ........... 19........ the Mortgagor is possessed of and otherwise well
and sufficiently entitled to the piece of land more particularly described
in the schedule hereunder written for the residue now unexpired of
the term of .............. years to be computed from the ................... day
of ................. 19............. subject to the payment of the rent and the
performance of the covenants on part of the Mortgagor as lessee,
reserved and contained in the said lease.

AND WHEREAS the Mortgagor has applied under the
Gujarat Financial Rules, 1971” (hereinafter referred to as “the said
rules” which expression shall where the context so admits include
any amendment thereof or addition thereto in force on the date
hereof and shall be deemed to form part of these presents as if the
same were set-forth herein)”, for a loan of Rs. .............. for
constructing on the said piece of land a dwelling house for his own
use (hereinafter called the said loan);

AND WHEREAS the said loan having been duly sanctioned
the Mortgagor has now applied for payment and has offered to
execute the mortgage as required by Rule 97 (2) (a) of the said rule
and in the manner hereinafter appearing. WHEREAS under the said
Rule 97 (2) the loan is to be advanced and paid to the Mortgagor
by three instalments of the amount, in the manner and subject to
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Xhtððt{tk ytÔÞwk Au yu {wsƒ y™u yt ¾‚{tk nðu …Ae sýtðu÷e he‚u „ehtu-¾‚ fhe

yt…ðt™wk MðeftÞwO Au y™u Wõ‚ r™Þ{ 97 (2) yLðÞu „ehtu {qf™th™u Wõ‚ ÷tu™™e

hf{, ‚u{tk Œþtoðu÷e he‚u y™u Xhtðu÷e þh‚tuyu, ºtý n…‚t{tk, yux÷u fu Wõ‚ ÷tu™™t

30 xft sux÷e «Út{ n…‚t™e Y. ........™e hf{ yt ¾‚ y{÷{tk ytðu ‚u ‚the¾™t

htus yÚtðt ‚u …nu÷tk, Wõ‚ ÷tu™™t 40 xft sux÷e ƒeò n…‚t™e Y. ..........™e

hf{ hnuýtf™t Ëqr[‚ {ft™™wk ƒtkÄft{ Q¼ýe ËwÄe …ntU[u yu …Ae y™u Wõ‚ ÷tu™™e

ƒtfe hnu‚e AuÕ÷t n…‚t™e Y. .........™e hf{ Wõ‚ ƒtkÄft{ At…ht ËwÄe …ntU[u

íÞthƒtŒ Äehðt™e y™u [qfððt™e Au, rËðtÞ fu yt ¾‚{tk nðu …Ae òu„ðtE fhu÷

ðu[tý™e Ë¥tt yu Œhr{Þt™ ftuE …ý fthýËh y{÷{tk {qfðt…tºt ƒ™e ntuÞ.

‚uÚte, yt „ehtu-¾‚ Ët¾ …qhu Au fu -

yt ¾‚{tk „{u ‚u Œþtoððt{tk ytÔÞwk ntuÞ ‚u{ A‚tk, „ehtu {qf™th, …uþ„e™e

hf{ yÚtðt ‚u™t ftuE ¼t„™tu, …uþ„e su {txu {ksqh ÚtE ntuÞ ‚u rËðtÞ™t nu‚w {txu

W…Þtu„ fhu ‚tu „ehtu ht¾™th, „ehtu {qf™th Ët{u, ‚u™u ÷t„w …z‚t Ëuðt r™Þ{tu nuX¤

ÞtuøÞ ntuÞ yuðt rþM‚™tk …„÷tk ÷E þfþu.

su™e Ët¾ Y…u „ehtu {qf™thu, «Út{ W…h sýtðu÷ rŒðËu y™u ð»tuo, yt ¾‚ …h

…tu‚t™e Ëne fhe Au.

W…h su™tu r™Œuoþ fhðt{tk ytÔÞtu Au ‚u y™wËqr[ ............ rsÕ÷t™t ™tUÄýe

…uxt-rsÕ÷t{tk ................ ¾t‚u ytðu÷tu, ........... Ë¥tt«fth™tu, ytþhu

................. [tu.Vqx/ðth™wk {t… y™u ...............™t Ëðuo ™k. ...........

Ähtð‚tu y™u su™e [‚w:Ëe{t ™e[u {wsƒ Au yuðtu s{e™™tu yt¾tu xwfztu :-

…qðo yÚtðt …qðo ƒtswyu.........

…Âù{u yÚtðt …Âù{ ƒtswyu..............

W¥thu yÚtðt W¥th ƒtswyu............

ŒÂûtýu yÚtðt ŒÂûtý ƒtswyu..........

W…h Œþtoðu÷ „ehtu {qf™th ..................yu ™e[u™t™e ntshe{tk Ëne

fhe ËtUÃÞwk.

1.

2.

(hrsMxh fhtððwk)
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the conditions therein laid down that is to say the sum of rupees ...........
being the amount of the first instalment equivalent to 30 percents of
the said loan on or before the execution of these presents, the sum of
Rs. ....... being the amount of the 2nd instalment equivalent 40 percents
after the construction of the proposed dwelling house, reaches the
plinth level and the balance of Rs. ........ being the amount of the last
instalment of the said loan after the said construction reaches the roof
level unless for any reason the power of sale provided hereinafter
shall have become exercisable in the menwhile.

NOW THIS MORTGAGE WITNESSETH that
notwithstanding anything contained herein, if the Mortgagor utilises
the advances or part thereof for purpose other than that for which the
advance is sanctioned, it shall be open to the Mortgagee to take such
disciplinary action against the Mortgagor as may be appropriate under
the Rules of Service applicable to the Mortgagor.

IN WITNESS WHEREOF the Mortgagor has set his hand here
the day and year first abovewritten.

THE SCHEDULE ABOVE REFERRED TO

ALL THAT piece of land of the ............. Tenure situate, lying
and being at ........................... in the Registration Sub-District
of ...................... District ............................. containing by
admeasurement .............................. square feet/yards or thereabout
and bearing Survey No. .................. of ............................ and bounded
as follows that is to say –

on or towards the East by
on or towards the West by
on or towards the North by
on or towards the South by

Signed and delivered by the abovenamed Mortgagor in the
presence of -

1.
2.

(To be registered)
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‚nuðth …uþ„e yt…ðt yk„u fhe yt…ðt™t ò{e™¾‚wk Vtu{o

yt ¾‚Úte Ëðo™u òý ÚttÞ fu .......... rsÕ÷t™t .........™t hnuðtËe

..........™t …wºt y™u nt÷ ..............™e f[uhe{tk ftÞ{e .......... ‚hefu ™tufhe

fh‚tu nwk ............. (ynª nðu …Ae su™tu WÕ÷u¾ ‘‘ò{e™’’ ‚hefu fÞtuo Au) Ëhfth™u

[qfððt™e Y. ......... (ykfu Yr…Þt ......... Võ‚)™e hf{ {txu „wsht‚™t htßÞ…t÷

(ynª nðu …Ae su™tu WÕ÷u¾ ‘‘Ëhfth’’ ‚hefu fÞtuo Au y™u su þçŒ«Þtu„{tk, ËkŒ¼oÚte

yLÞÚtt Mðeftht‚wk ™ ntuÞ yu rËðtÞ, yu{™t W¥thtrÄftheytu y™u ™t{Vuh fh™thtytu™tu

Ë{tðuþ Útþu) ËtÚtu áZ he‚u ƒkÄtô Awk y™u yt [wfðýe ƒhtƒh y™u Ët[e he‚u fhðt nwk

…tu‚u, {tht ðthËtu, yuõÍeõÞwxhtu, ðneðxŒthtu y™u «r‚r™rÄytu yt ¾‚ yLðÞu

áZ‚t…qðof ƒkÄtEyu Aeyu, su™e Ët¾ Y…u {U 19..........™t ...............™e

‚t. ..........™t htus {the Ëne fhe Au.

............. rsÕ÷t™t ............™t hnuðtËe .............™t …wºt y™u

nt÷ ..............™e f[uhe{tk nk„t{e ............... ‚hefu ™tufhe fh‚t

............ (ynª nðu …Ae su™tu WÕ÷u¾ ‘‘™týtk WAe™t ÷u™th’’ ‚hefu fÞtuo Au) ™u

yu™e …tu‚t™e rð™k‚eÚte, Ëhfthu, ............. ‚nuðth {txu Y. ............. (ykfu

Yr…Þt ........... Võ‚)™e …uþ„e {ksqh fhe Au y™u ™týtk WAe™t ÷u™thu ƒtkÞÄhe

yt…e Au fu yu Wõ‚ hf{ …tk[ {trËf n…‚t{tk ¼h…tE fhþu su …ife [th n…‚t Œhuf

Y. .........™t y™u …tk[{tu n…‚tu Y. ...............™tu hnuþu y™u ytðt n…‚t

…ife …nu÷tu n…‚tu ........... {tË{tk [qfððt{tk ytðþu. y™u ™týtk WAe™tk ÷u™th™u

W…Þwoõ‚ …uþ„e yt…ðt Ëhfth Ëk{‚ Út‚tk yu™t ƒŒ÷t{tk, ò{e™ ynª ™e[u sýtðu÷e

þh‚u W…h™wk ¾‚ fhe yt…ðt fƒq÷ ÚttÞ Au.

nðu, yt sðtƒŒthe™e þh‚ yu Au fu, Wõ‚ ™týtk WAe™t ÷u™th …tu‚u

Wõ‚ ............{tk ™tufhe{tk ntuÞ yu Œhr{Þt™, Ëhfth™e ÷uýe Út‚e W…Þwoõ‚

…uþ„e™e Y. ................ (ykfu Yr…Þt ............... Võ‚)™e hf{™e [wfðýe,

yu …qhu…qhe ¼h…tE ÚttÞ ™rn íÞtk ËwÄe, Ëhfth™u n…‚t îtht ÞtuøÞ he‚u y™u r™Þr{‚…ýu

fhðt™e yÚtðt fhtððt™e hnuþu y™u ‚u{ Út‚tk yt ¾‚ hŒ ƒt‚÷ „ýtþu, yu{

fhðt{tk ™rn ytðu ‚tu yu Ëk…qýo…ýu y{÷{tk hnuþu y™u ftÞŒuËh „ýtþu. …ý yu{

A‚tk òu ™týtk WAe™tk ÷u™th {]íÞw …t{u yÚtðt ™tŒth Xhu yÚtðt ftuE…ý Ë{Þu Ëhfthe
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Form of Surety bond to be executed for the Grant of an
advance in connection with festivals.

KNOW ALL MEN BY THESE PRESENTS THAT
I ................................ ........................ son of ............................... a
resident of .................................. in the District of ....................... at
present employed as a permanent .............................. in the
........................................................... (hereinafter called the “Surety”)
am held and firmly bound unto THE GOVERNOR OF GUJARAT
(hereinafter called “The Government”  which expression shall unless
the context otherwise admit include his successors and assigns) in the
sum of Rs. ........... (Rs. ........ ................. .................. only) to be paid
to the Government FOR WHICH PAYMENT to be well and truly
made I hereby bind myself, my heirs, executors, administrators and
representatives firmly by these presents. In witness whereof  I set my
hand this ......................... day of .................................... one thousand
nine hundred and ................................... .

WHEREAS ....................................... son of ......................
.............................. a resident of ..................  ............................
............... in the District of .................  ................ .............................
at present  employed as a temporary ...................................
.................... ..................... in the .......................... ....................
.................. ..................(hereinafter called “The Borrower”) has at
his own request, been granted by the Government advance of
Rs. ......................... (Rs. ..................  ...................  .................only)
for the festival of ........................

AND WHEREAS the Borrower has undertaken to repay the
said amount in five monthly instalments, four of which shall be of
rupees ......................................... each and the fifth instalment of
rupees ............................................ the first of such instalments shall
be paid in the month of .............................

AND WHEREAS in consideration of Government having agreed
to grant the aforesaid advance to the Borrower the surety has agreed
to execute the above bond with such condition as is hereunder written.

NOT THE CONDITION OF THIS OBLIGATION
is such that if the said Borrower shall, while employed in
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™tufhe{tk [t÷w ™ hnu ‚tu …qhe hf{ yÚtðt Y. ..................... (ykfu

Yr…Þt ............. Võ‚)™e Wõ‚ {wÆ÷ hf{ …ife yu ð¾‚u ðý[qfðtÞu÷e

ƒtfe hne nþu yux÷e hf{ Ëhfth™u ‚h‚ s ÷uýe y™u [qfððt…tºt Útþu y™u yt

¾‚Úte s{e™ {nuËq÷™e ƒtfe ‚hefu ò{e™ …tËuÚte yuf n…‚t{tk ðËq÷ fhðt…tºt

Útþu. Ëhfth ‚hVÚte Wõ‚ ™týtk WAe™t ÷u™th™u yt…ðt{tk ytð‚t {wŒ‚ ðÄtht

yÚtðt yuðe ƒeS ftuE AqxAtx, ò{e™u …tu‚u Mðefthu÷e sðtƒŒthe …h ftuE…ý

he‚u yËh …ntU[tzþu ™rn yÚtðt yu™u fthýu ò{e™ yu sðtƒŒthe{tkÚte {wõ‚

ÚtE þfþu ™rn.

yt ¾‚ yk„u™e MxuB… zâwxe Ëhfth ¼tu„ðþu.

19............™t .............™e, ò{e™™e Ëne

‚t. .........™t htus ........ ¾t‚u Wõ‚ (ntuÆtu) .............

©e ...........yu Ëne fhe y™u ËtUÃÞwk. (su{tk ™tufhe fh‚t ntuÞ ‚u f[uhe)

Ëtûte™e Ëne, Ëh™t{wk y™u yu™tu ÔÞðËtÞ. ™e[u™t™e ntshe{tk

1.

2.
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the said ...............  ..................... duly and regularly pay or cause to
be paid to the Government the amount of the aforesaid advance owing
the Government by instalments until the said sum of Rs. ................
(Rs. ..............  .................  ....................  ......................only) shall be
duly paid, then this bond shall be void, otherwise the same shall be
and remain in full force and virtue. BUT SO NEVERTHELESS, that
if the Borrowers shall die or become insolvent or at any time cease to
be in the service of the Government the whole or so much of the said
principal sum of Rs. .............. (Rs. ...............  .....................
.................... only) as shall then remain unpaid shall immediately
become due and payable to the Government and recoverable from
the surety as arrears of land revenue in one instalment by virtue of this
bond.

The obligation undertaken by the Surety shall not be discharged
or in any way affected by an extension of time or any other indulgence
granted by the Government to the said  Borrower.

The Government shall bear the stamp duty in respect of these
presents.

Signed and delivered by Signature of Surety

Said............................ ..................................

at ...................................... (Designation) ............

this .................................... (Office to which

day .....................19.............. attached)...................

Signature

Address and occupation In the presence of -

of the witness

(1)

(2)
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ftÞ{e Ëhfthe f{o[the yÚtðt ƒeò ftuE ËæÄh ò{e™u fhðt™t

ò{e™-¾‚™wk Vtu{o

yt ¾‚Úte Ëðuo™u òý ÚttÞ fu ............... rsÕ÷t™t ..............™t

hnuðtËe y™u nt÷ ................™e f[uhe{tk ...............™e ftÞ{e søÞt

Ähtð‚t ..................(yt ¾‚{tk nðu …Ae su™tu WÕ÷u¾ ‘‘ò{e™’’ ‚hefu

fhðt{tk ytÔÞtu Au), Ëhfth™u ynª nðu …Ae Œþtoðu÷e he‚u ÔÞts Ërn‚ [qfððt™e

Y. ...............(ykfu Yr…Þt ................. Võ‚)™e hf{ {txu „wsht‚™t

htßÞ…t÷ (yt ¾‚{tk nðu …Ae su™tu WÕ÷u¾ ‘‘Ëhfth’’ ‚hefu fhðt{tk ytÔÞtu Au

y™u su þçŒ«Þtu„{tk, ËkŒ¼oÚte yLÞÚtt ™ Mðeftht‚wk ntuÞ ‚tu ‚u™t W¥thtrÄftheytu

y™u ™t{Vuh fh™thtytu™tu Ë{tðuþ Útþu) ËtÚtu áZ‚t…qðof ƒkÄtÞ Au y™u yt [wfðýe

ƒhtƒh y™u Ët[e he‚u fhðt ò{e™ …tu‚u, ‚u™t ðthËtu, yuõÍeõÞwxhtu,

ðneðxf‚toytu y™u «r‚r™rÄytu yt ¾‚ yLðÞu áZ‚t…qðof ƒkÄtÞ Au.

............. rsÕ÷t™t ..............™t hnuðtËe, .................™t

…wºt y™u nt÷ ..............™e f[uhe{tk nk„t{e ................‚hefu ™tufhe

fh‚t .................(yt ¾‚{tk nðu …Ae su™tu WÕ÷u¾ ‘‘™týt WAe™t ÷u™th’’

‚hefu fÞtuo Au) yu  ......... Ëthwk  Y. ........(ykfu Yr…Þt..............Võ‚)™e

÷tu™ (yt ¾‚{tk nðu …Ae su™tu WÕ÷u¾ ‘‘Wõ‚ ÷tu™’’ ‚hefu fhðt{tk ytÔÞtu Au)

{txu yhS fhe n‚e y™u Wõ‚ ÷tu™ „wsht‚ ™týtfeÞ r™Þ{tu, 1971 (yt

¾‚{tk nðu …Ae su™tu WÕ÷u¾ ‘‘Wõ‚ r™Þ{tu’’ ‚hefu fhðt{tk ytÔÞtu Au y™u su

þçŒ«Þtu„{tk, ËkŒ¼oÚte ‚u{ Mðeftht‚wk ntuÞ íÞtk, yt ¾‚™e ‚the¾™t htus y{÷{tk

ntuÞ ‚uðt ‚u™t ËwÄtht-ðÄtht™tu Ë{tðuþ Útþu y™u su™u yt ¾‚{tk Œþtoððt{tk

ytðu÷ ntuÞ yu he‚u yt ¾‚™t ¼t„ ‚hefu s „ýðt{tk ytðþu) ™u yÄe™ hne

{ksqh fhðt{tk ytðe n‚e y™u ™týtk WAe™tk ÷u™thu, 19......... ™t..........™e

.............. ‚the¾™t fhth/ „ehtu¾‚ yLðÞu, Wõ‚ ÷tu™ y™u ‚u …h™t ÔÞts™t

n…‚t Wõ‚ fhth/ „ehtu-¾‚{tk Œþtoðu÷ Œhu y™u he‚u ¼h…tE fhðt™wk MðeftÞwO Au

y™u Ëhfthu ™týtk WAe™t ÷u™th™u W…h sýtðu÷ ÷tu™ Äehðt™wk fƒq÷ fÞwO ntuE

‚u™t ƒŒ÷t{tk ò{e™ W…h™wk ¾‚, yt ¾‚{tk ™e[u sýtðu÷e þh‚u fhðt Ëk{‚

ÚtÞt Au.
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Form of Surety Bond to be executed by a permanent
Government servant or another solvent surety

KNOW ALL MEN BY THESE PRESENTS THAT
....................... inhabitant of .............. in the ............district of ..............
holding the permanent post of .......... ........... in the ........... .............
(hereinafter called “the Surety”) is held and firmly bound unto THE
GOVERNOR OF GUJARAT (hereinafter called “the Government”,
which expression shall unless the context otherwise admit include his
successors and assigns) in the sum of Rs. ...............(Rs. .............
............. only) to be paid to the Government with interest in the manner
hereinafter prescribed FOR WHICH PAYMENT to be well and truly
made the surety both bind himself, his heirs, executors, administrators
and representatives firmly by these presents.

Where the son of ............  ..............inhabitant of ........
.............. in the district of ........... ........ ................ at present employed
as a temporary ............. ............. in the ............. ................. (hereinafter
called “the Borrower”) applied for a loan of Rs. ...........(Rupees ........
........... only) for ........  ............. (hereinafter called “the said loan”)
and the said loan was sanctioned subject to the Gujarat Financial Rules,
1971 (hereinafter referred to as “the said Rules” which expression
shall where the context so admits include any amendment thereof or
addition thereto in force on the date hereof and shall be deemed to
form part of these presents as if the same were set-forth herein”)
AND WHEREAS by an Agreement/Mortgage dated the
................................ day of ...............19 ............ the borrower has
undertaken to repay the said loan and interest by the instalments, at
rate and in the manner set-out in the said Agreement/Mortgage AND
WHEREAS in consideration of the Government having agreed to
grant the aforesaid advance to the Borrower the Surety has agreed to
execute the above bond with such condition as is hereunder written.

NOT THE CONDITION OF THIS OBLIGATION
is such that if the said Borrower shall duly and regularly
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nðu yt sðtƒŒthe™e þh‚ yu Au fu Wõ‚ ™týtk WAe™tk ÷u™th, Ëhfth™u Wõ‚

÷tu™™e Y. ..........(ykfu Yr…Þt ............... Võ‚)™e hf{ ‚Útt ‚u™t …h™t

ÔÞts™e [wfðýe, ‚u …qhu…he ¼h…tE ÚttÞ ™rn íÞtk ËwÄe, Wõ‚ fhth / „ehtu-¾‚{tk

Œþtoðu÷ Œhu y™u he‚u n…‚t îtht ÞtuøÞ he‚u y™u r™Þr{‚…ýu fhþu yÚtðt fhðt{tk

ytðu ‚u{ fhþu, ‚tu yt ¾‚ hŒ Útþu, yLÞÚtt ‚u Ëk…qýo…ýu y{÷{tk hnuþu y™u ftÞŒuËh

„ýtþu. …ý òu ™týtk WAe™tk ÷u™th {]íÞw …t{u yÚtðt ™tŒth Xhu yÚtðt ftuE…ý ð¾‚u

Ëhfth™e ™tuufhe{tk [t÷w ™ hnu yÚtðt Wõ‚ fhth / „ehtu-¾‚{tk Ë{trðü ftuE þh‚

yÚtðt òu„ðtE™tu ¼k„ fhu, ‚tu Wõ‚ ÷tu™™e ÔÞts Ërn‚ …qhu…qhe {wÆ÷ hf{ yÚtðt ‚u

…ife ‚u ðu¤t ðý[qfðe hne ntuÞ ‚ux÷e hf{ Ëhfth™u ‚h‚ s ÷uýe y™u [qfððt…tºt

Útþu y™u yt ¾‚ yLðÞu ò{e™ …tËuÚte yu s Œhu ƒeò ‚{t{ ÔÞts Ërn‚, s{e™

{nuËq÷™e ƒtfe ‚hefu yuf n…‚t{tk ðËq÷ fhðt…tºt Útþu. y™u ytÚte, yuðe fƒq÷t‚

y™u yufhth fhðt{tk ytðu Au fu Ëhfth ‚hVÚte Wõ‚ ™týtk WAe™tk ÷u™th™u yt…ðt{tk

ytð‚t {wŒ‚-ðÄtht yÚtðt yuðe ƒeS ftuE AqxAtx, ò{e™u …tu‚u Mðefthu÷e sðtƒŒthe

…h ftuE…ý he‚u yËh …ntU[tzþu ™rn yÚtðt ‚u™u fthýu ò{e™ yu sðtƒŒthe{tkÚte

{wõ‚ ÚtE þfþu ™rn y™u ‚u™e y{÷-ƒsðýe™t nu‚w {txu, ò{e™u yt ¾‚ yLðÞu

Mðefthu÷e sðtƒŒthe™u, Wõ‚ fhth / „ehtu-¾‚ nuX¤™e ™týtk WAe™tk ÷u™th™e

sðtƒŒthe™e ËtÚttuËtÚt ËkÞwõ‚ y™u ÔÞÂõ‚„‚ sðtƒŒthe ‚hefu ÷u¾ðt{tk ytðþu.

su™e Ët¾Y…u, W…h ™t{Úte sýtðu÷ ò{e™ ©e ...................yu yt

¾‚{tk ™e[u «Út{ sýtðu÷ rŒðËu y™u ð»tuo …tu‚t™e Ëne fhe Au.

W…h ™t{Úte sýtðu÷ ò{e™u ™e[u™t™e ntshe{tk Ëne fhe ËtUÃÞwk :-

1.

2.
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pay or cause be paid to the Government the amount of the said
loan with interest thereon by the instalments at the rate and in
the manner set out in the said Agreement / Mortgage until the
said loan of Rs. ............... (Rupees ............  .............. only) and
interest shall be duly paid, then this Bond shall be void, otherwise
the same shall be and remain in full force and valid. BUT SO
NEVERTHELESS that the Borrower shall die or become
insolvent or at any time cease to be in the service of the
Government or commit the breach of any of the conditions or
provisions contained in the said Agreement / Mortgage the whole
or so much of the principal sum of the said loan with interest
thereon as shall have then remained unpaid shall immediately
become due and payable to the Government and recoverable
from the Surety together with all further interest at the same
rate as arrears of land revenue in one instalment by virtue of
this Bond. AND IT IS HEREBY AGREED AND DECLARED
THAT obligation undertaken by the Surety shall not be
discharged or in any way affected by an extension of time or
any other indulgence granted by the Government to the said
Borrower and that for the purpose of its enforcement the liability
undertaken by the Surety hereunder shall be construed as joint
and several liability along with the Borrower under the said
Agreement / Mortgage.

IN WITNESS WHERE OF ...............  ............. ...............
................. the above named Surety has set his hand hereto the
day and year ................... first hereunder written.

Signed and delivered by the abovenamed Surety in
presence of -

1.

2.
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yk„‚ ò{e™¾‚™wk Vtu{o

yt ¾‚Úte Ëðo™u òý ÚttÞ fu ................™tu hnuðtËe nwk, f. ¾.

„wsht‚™t htßÞ…t÷(ynª …Ae su™tu WÕ÷u¾ ‘‘htßÞ…t÷’’ ‚hefu fÞtuo Au y™u su

þçŒ«Þtu„{tk ËkŒ¼oÚte r™r»tØ fu rðhwØ ntuÞ yu rËðtÞ™t yu{™t …Œ™t

W¥thtrÄftheytu y™u ™t{Vuh fh™thtytu™tu Ë{tðuþ Útþu)™u [qfððt™e

Y. ........... (ykfu Yr…Þt ..........)™e hf{ {txu yu{™e ËtÚtu áZ‚t…qðof

ƒkÄtô Awk y™u yt [wfðýe ƒhtƒh y™u Ët[e he‚u fhðt nwk …tu‚u, {tht ðthËtu,

yuõÍeõÞwxhtu, ðneðxŒthtu y™u ftÞŒuËh «r‚r™rÄytu yt ¾‚ yLðÞu ƒkÄtEyu

Aeyu.

W…h {wsƒ ƒkÄtÞu÷ f.¾.™u 19.............™t ................™e

‚t. ..........™t htus ...........™e f[uhe{tk ...........™t ntuÆt …h ™e{ðt{tk

ytÔÞt n‚t y™u nt÷ yu Wõ‚ ntuÆtu Ähtðu Au. y™u Wõ‚ f.¾. .............ytðt

ntuÆt™e Yyu.............ðËq÷ fhðt (ynª furþÞh™e / Mxtuhfe…h™e / …uxt-

Mxtuhfe…h™e/‚tƒt™t f{o[the™e Vhòu™t «fth sýtðtu) y™u yu™t nM‚f yÚtðt

fƒò{tk yÚtðt r™Þkºtý nuX¤ ytðu yuðe ‚{t{ r{÷f‚ y™u ™týtk yk„u™e yu™e

ft{„ehe™tu Ët[tu y™u rðïtË…tºt rnËtƒ, ÞtuøÞ he‚u r™Þ‚ Ë¥ttrÄfthe

ð¾‚tuð¾‚ ™¬e fhu yuðtk Vtu{o{tk y™u yu he‚u ht¾ðt y™u yt…ðt {txu y™u

yu™u ð¾‚tuð¾‚ Vh{tððt{tk ytðu yuðtk r™Þ‚ …ºtftu, rnËtƒ y™u ƒeò

ŒM‚tðuòu ‚iÞth fhðt y™u hsq fhðt {txu …ý ƒkÄtÞu÷ Au;

y™u Wõ‚ f.¾. ..............™u yu™t ntuÆt™e ‚Útt su ò{e™„ehe yt…ðe

sYhe ntuÞ yuðt ßÞtk yu™u ftuE…ý Ë{Þu ™e{ðt{tk ytðu yuðt ƒeò ftuE ntuÆt™e

Vhòu™t y™u W…h sýtÔÞt «{týu™tu ytðtu ftuE ntuÆtu Ähtð‚e ð¾‚u yu™t {txu

sYhe ƒ™tðtÞ yuðe ƒeS Vhòu™t Wõ‚ f.¾. ........... îtht ÞtuøÞ y™u

r™ct…qðof™t …t÷™ {txu y™u Wõ‚ f.¾.™t yÚtðt su™t {txu yu sðtƒŒth ƒ™e

þfu yuðe yu™t ‚tƒt nuX¤ ftÞo fh‚e ftuE ÔÞÂõ‚ fu ÔÞÂõ‚ytu™e „uhð‚oýqf,

ƒuŒhfthe, Ëh‚[qf yÚtðt ƒeò ftuE f]íÞ™u fthýu htßÞ…t÷™u ftuE…ý «fthu

ðuXðtk, ¼tu„ððtk fu [qfððtk …zu yuðtk ¾tux, ntr™, ™wfËt™, ÷t„‚ fu ¾[o Ët{u

htßÞ…t÷™u ËwhÂût‚ y™u ntr™hÂût‚ ht¾ðt™t nu‚w {txu, 1971™t „wsht‚
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Form of Personal Security Bond

KNOW ALL MEN BY THESE PRESENTS that I, A.B.,
of ..................... am held and firmly bound unto the Governor
of Gujarat (hereinafter referred to as “the Governor” which
expression shall, unless excluded by or repugnant to the context,
include his successors in office and assigns) in the sum of
rupees .............. ................ .............. (Rs. ..........) to be paid to
the Governor for which payment, well and truly to be made, I
bind myself, my heirs executors, administrators and legal
representatives by these presents.

WHEREAS the above bounden A.B. was on the ..............
day of ...........19........... appointed to and now holds the office
of .............. in the office of ...............

AND WHEREAS the said A.B. ........... ................ by virtue
of such office is bound to collect ...................  .................
...............(here describe the Cashier’s/Store keeper’s/Sub-Store
Keeper’s/Subordinate’s nature of the duties) and to keep and
render true and faithful accounts of his dealing with all property
and moneys which may come into his hands or possession or
under his control, such accounts to be kept in the form and
manner that may from time to time be prescribed by duly
constituted authority, and also to prepare and submit such returns,
accounts and other documents as may from time to time be
required of him;

AND WHEREAS the said A.B. ............................. has,
in pursuance of Rule 178 of the Gujarat Financial Rules,
1971 been called upon to execute a bond with two sureties in
favour of the Governor in the abovementioned sum of rupees
......................... (Rs. ...........) for the due and faithful
performance by the said A.B. .............. of duties of his office
and of any other office requiring security to which he may



143

™týtfeÞ r™Þ{tu™t r™Þ{ 178 yLðÞu, htßÞ…t÷™e ‚hVuý{tk ƒu ò{e™tu

Ërn‚™wk W…h sýtðu÷ Y. ........... (ykfu Yr…Þt .............Võ‚)™wk ¾‚

fhe yt…ðt™wk sýtððt{tk ytÔÞwk Au.

nðu W…h sýtðu÷t ¾‚™e þh‚ yu Au fu òu Wõ‚ f.¾. yu, W…h sýtÔÞt

{wsƒ .................™tu Wõ‚ ntuÆtu yu Ähtð‚t ntuÞ íÞthu, nk{uþtk yu{™t

Wõ‚ ntuÆt™e Vhòu ÞtuøÞ he‚u ƒòðe ntuÞ y™u yu™wk …t÷™ fÞwO ntuÞ ‚tu y™u òu

yu, Wõ‚ ntuÆtu yÚtðt su yk„u ò{e™„ehe yt…ðe sYhe ntuÞ yuðtu ßÞtk yu™u

™e{ðt{tk ytðu yuðtu yÚtðt su{tk yu ft{„ehe ƒòðu yuðtu ntuÆtu Ähtðu íÞthu,

y™w¢{u yu ntuÆt™e ‚{t{ y™u «íÞuf Vhs y™u W…h sýtÔÞt «{týu™tu ytðtu

ftuE ntuÆtu Ähtð‚e ð¾‚u yu™u ð¾‚tuð¾‚ Vh{tððt{tk ytðu yuðe ƒeS Vhòu

nk{uþtk ÞtuøÞ he‚u ƒòðþu y™u yu™wk …t÷™ fhþu y™u Ëhfth™u [qfððt …tºt ntuÞ

y™u Wõ‚ ntuÆt™u fthýu yu™t fƒò yÚtðt r™Þkºtý{tk ytðu yuðtk ƒÄtk

™týtk .......... ¾t‚u™e Ëhfthe r‚òuhe{tk [qfðþu y™u Wõ‚ ntuÆt™u fthýu yu™t

fƒò yÚtðt r™Þkºtý{tk ytðu yuðtk ƒÄtk ™týtk, ft„¤tu y™u ƒeS r{÷f‚™tu

ÞtuøÞ he‚u rnËtƒ ht¾þu y™u yu ƒÄwk yt…þu y™u Wõ‚ f.¾. yu™t ðthËtu,

yuõÍeõÞwxhtu yÚtðt ðneðxŒthtu, Wõ‚ ............™t rnËtƒ{tk ÚtÞu÷ ftuE

™wfËt™ yÚtðt „tuxt¤t™e hf{ htßÞ…t÷™u .................... îtht Wõ‚

f.¾. …tËuÚte fhtyu÷ y™u Wõ‚ f.¾.™e f[uhe{tk yÚtðt òý{tk ntuÞ yuðt

yu™t AuÕ÷t hnuXtý™t MÚt¤u {wftyu÷ r÷r¾‚ {t„ýe™t ytÄthu ytðe hf{™wk

™wfËt™ yÚtðt „tuxt¤tu ÚtÞt …Ae™t 24 f÷tf{tk [qfðþu yÚtðt [qfðtÞ yu{

fhþu y™u nðu …Ae W…h sýtÔÞt «{týu™e f[uhe{tk yÚtðt W…h sýtÔÞt «{týu™e

ƒeS ftuE…ý f[uhe{tk Wõ‚ f.¾.™e ™tufhe yÚtðt r™{ýqf Œhr{Þt™ ftuE…ý

Ë{Þu ÚtÞu÷t yÚtðt ftuE…ý Ë{Þu yuðt Wõ‚ f.¾.™t yÚtðt yu™t ‚tƒt nuX¤

ftÞo fh‚e yÚtðt su™t {txu yu sðtƒŒth ƒ™e þfu yuðe ftuE ÔÞÂõ‚ yÚtðt

ÔÞÂõ‚ytu™t ftuE f]íÞ, W[t…‚, „tuxt¤t, „uhðneðx, ƒuŒhfthe, r™»V¤‚t,

„uhð‚oýqf, fËqh, yt¿tt¼k„, [qf yÚtðt ™tŒthe™u fthýu htßÞ…t÷™u ¼tu„ððtk,

ðuXðtk, Ën™ fhðtk yÚtðt [qfððtk …zu yuðt ‚{t{ y™u «íÞuf ¾tux, ntr™,

™wfËt™, ÷t„‚ yÚtðt ¾[o Ët{u htßÞ…t÷™u ƒÄt Ë{Þu ntr™hÂût‚ y™u ËwhÂût‚

ht¾þu, ‚tu yt ¾‚ hŒ Útþu y™u yËhf‚to hnuþu ™rn, ‚u{ fhðt{tk ™rn
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be appointed at any time and of other duties which may be
required of him, while holding any such office as aforesaid and
for the purpose of securing and indemnifying the Governor
against all loss, injury, damage, costs or expenses which the
Governor may, in any way, suffer, sustain, or pay by reason of
the misconduct, neglect, oversight or any other act of the said
A.B., or of any person or persons acting under him for or whom
he may be responsible.

NOW the condition of the above written bond is such that if
the said A.B., has whilst he has held the said office of
................................ as aforesaid, always duly performed and
fulfilled the duties of his said office and if he shall whilst he
shall hold the said office or any other office requiring security
to which he may be appointed, or in which he may act, always
duly perform and fulfill all and every the duties thereof
respectively and other duties which may from time to time be
required of him, while holding any such office as aforesaid and
shall duly pay into the Government Treasury at ..........................
all such moneys as are payable to Government and shall come
into his possession or control by reason of the said office and
shall duly account for and deliver up all moneys, papers and
other property which shall come in to his possession or control
by reason of the said office and if the said A.B., his heirs,
executors or administrators shall pay or cause to be paid into
the Governor the amount of any loss or defalcation in the
accounts of the said .................. within 24 hours after the amount
of such loss or a defalcation shall have been demanded from
the said A.B. by the ............... such demand to be in writing
and left at the office or last known place of residence of the
said A.B., and shall also at all times indemnify and save harmless
the Governor from all and every loss, injury, damage, costs
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ytðu ‚tu yu Ëk…qýo…ýu y{÷{tk hnuþu.

y™u ytÚte ðÄw{tk yuðe fƒq÷t‚ fhðt{tk ytðu Au fu, Wõ‚ f.¾.™wk {]íÞw

ÚttÞ yÚtðt W…h sýtÔÞt {wsƒ fu yLÞÚtt Wõ‚ f.¾.™e ™tufhe yt¾he Ätuhýu

Ë{tÃ‚ ÚttÞ yuðt «Ëk„u yÚtðt Wõ‚ f.¾. .................. su yk„u

ò{e™„ehe yt…ðe sYhe ntuÞ yuðtu ftuE ntuÆtu Ähtð‚t ƒkÄ ÚttÞ yuðt «Ëk„u

Wõ‚ f.¾.™tk yÚtðt W…h sýtÔÞt «{týu™e ƒeS ftuE ÔÞÂõ‚ yÚtðt

ÔÞÂõ‚ytu™tk, f.¾.™wk {]íÞw ÚttÞ yÚtðt yu™e Wõ‚ ™tufhe Ë{tÃ‚ ÚttÞ yÚtðt su

yk„u ò{e™„ehe yt…e sYhe ntuÞ yuðtu ntuÆtu Ähtð‚t yu ƒkÄ ÚttÞ íÞtk ËwÄe

ƒnth …zâtk ™ ntuÞ yuðtk ftuE f]íÞ, ƒuŒhfthe yÚtðt fËqh™u ÷eÄu htßÞ…t÷™u

¼tu„ððtk, ðuXðtk, yÚtðt [qfððtk …zâtk ntuÞ yuðtk ftuE ¾tux, ntr™, ™wfËt™

÷t„‚ yÚtðt ¾[o ðËq÷ fhðt {txu, yt ¾‚ ........... yt¾t yk„úuS {tË

{txu ................ …tËu hnuþu.

…hk‚w nk{uþ™u {txu þh‚ yu hnuþu fu W…h sýtÔÞt «{týu™e ¾tux yÚtðt

™wfËt™ ðËq÷ fhðt {txu™t ƒeò ftuE…ý n¬ yÚtðt W…tÞ™u ƒtÄ ™ ytðu yu

he‚u yt ¾‚ yLðÞu [qfððt…tºt hf{, s{e™ {nuËq÷™e ƒtfe ‚hefu ðËq÷ fhðt™e

htßÞ…t÷™u Aqx hnuþu.

su™e Ët¾ Y…u Wõ‚ f.¾. yu 19.............™t ...............™e

‚t. .........™t htus yu™e Ëne fhe Au.

™e[u™t™e ntshe{tk W…h ™t{Úte sýtðu÷t f.¾. yu Ëne fhe y™u ËtUÃÞwk.

1.

2.

(Ëne)

y{u ytÚte W…Þwoõ‚ f.¾. .............™t ò{e™tu ‚hefu y{u ònuh

fhe sýtðeyu Aeyu fu yuýu W…h yt ¾‚{tk su fhðt™e y™u ƒòððt™e ƒtkÞÄhe

yt…e Au yu Ë½¤wk yu fhþu y™u ƒòðþu y™u yu{ fhðt{tk yu fËqh fhu,
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expenses which has been or shall or may at any times or time
hereafter during the service or employment of the said A.B. in
such office as aforesaid or any other such offices aforesaid, be
sustained, incurred, suffered or paid by the Governor by reason
of any act, embezzlement, defalcation, mismanagement, neglect,
failure, misconduct, default, disobedience, omission or
insolvency of the said A.B. or any person or persons acting
under him or for whom he may be responsible then this obligation
shall be void and of no effect; otherwise the same shall be and
remain in full force.

AND IT IS HEREBY FURTHER AGREED that in the
event the death of the said A.B. or on the final termination of
the service of the said A.B., whether as such as aforesaid, or
otherwise, or in the event of the said A.B., ............ ceasing to
hold any office requiring security this bond shall remain with
the ............. .................. for .............. calendar months for
recovering any loss, injury, damage, costs or expenses that may
have been sustained, incurred or paid by the Governor owing to
the act, neglect or default of the said A.B. or any such other
person or persons as aforesaid and which may not have been
discovered until after his death or the termination of his said
service or his ceasing to hold any office for which the security
was required :

PROVIDED always that without prejudice to any other
rights or remedies for recovering the loss or damage as aforesaid
it shall be open to the Governor to recover the amount payable
under the bond as an arrear of land revenue.

IN WITNESS WHEREOF the said A.B., has hereunto
set his hand this ..................... day of ................. 19 ...............
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‚tu Wõ‚ f.¾. …tu‚u ƒkÄtÞt ntuÞ yu Y. .............™e hf{ yÚtðt ytðe

fËqh™u fthýu htßÞ…t÷™u ¼tu„ððe …zu yuðe ftuE ¾tux yÚtðt ™wfËt™™e ntr™hûtt

fhðt ......... îtht …qh‚e „ýðt{tk ytðu yuðe ƒeS ytuAe hf{, htßÞ…t÷™u

Œkz ‚hefu yt…ðt, ytÚte y{u ËkÞwõ‚ he‚u y™u ÔÞÂõ‚„‚ he‚u ƒkÄtEyu Aeyu.

y™u y{u yuÚte fƒq÷t‚ yt…eyu Aeyu fu htßÞ…t÷, yu{™t ƒeò ftuE nf

yÚtðt W…tÞ™u ƒtÄ ™ ytðu yu he‚u, Wõ‚ hf{ s{e™ {nuËq÷™e ƒtfe ‚hefu

ðËq÷ fhe þfþu.

y™u y{u yuðe …ý fƒq÷t‚ yt…eyu Aeyu fu Wõ‚ .............™u

y{tht{tkÚte ftuE™t …ý ò{e™…ýt™tu yk‚ ÷tððt {txu™t y{tht{tkÚte ftuE™t

…ý RhtŒt™e A yt¾t yk„úuS {tË™e r÷r¾‚ ™turxË ytÃÞt rËðtÞ ò{e™…ýt™tu

yk‚ ÷tððt™e y{tht{tkÚte ftuE™u …ý Aqx hnuþu ™rn y™u Wõ‚ A {tË™tu Ë{Þ

…qhtu Út‚tk ËwÄe Wõ‚ ............™t …ûtu Út‚tk ƒÄtk f]íÞtu, W[t…‚, „tuxt¤t,

„uhðneðx, ƒuŒhfthe, r™»V¤‚t, „uhð‚oýqf, fËqh, yt¿tt¼k„, [qf y™u

™tŒthe™e ƒtƒ‚{tk, yt ¾‚ yLðÞu y{the ËkÞwõ‚ y™u ÔÞÂõ‚„‚ sðtƒŒthe

[t÷w hnuþu.

19 ............™t ..............™e  ‚t. ....................™t htus

™e[u™t™e ntshe{tk ò{e™tuyu Ëne fhe.

1.

2.

™e[u™t™e ntshe{tk (Ëne)

(Ëne)
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Signed and delivered by the abovenamed A.B. in presence
of -

1.

2.
(Signature)

We hereby declare ourselves surities for the abovesaid A.B.
............... that he shall do and perform all that he has above
undertaken to do and perform and in case of his making default
therein, we hereby bind ourselves jointly and severally to forefiet
to the Governor the sum of Rs. ......... in which the abovesaid
A.B. has bound himself or such other lesser sum as shall be
deemed to be sufficient by the ......................... to cover any
loss or damage which the Governor may sustain by reason of
such default.

And we agree that the Governor may, without prejudice to
any other rights or remedies of the Governor, recover the said
sum as an arrears of land revenue.

And we also agree that neigher of us shall be at liberty to
turminate his surity-ship, except upon giving to the said
................ six calander months’ notice in writing of his intention
so to do and our joint and several liability under this bond shall
continue in respect of all acts, embezzlement, defalcation,
mismanagements, neglects, failures, misconducts, defaults,
disobedience, ommisions and insolvencies on the part of the
said .......... until the expiration of the said period of six months.

dated this the ................... day of ................19..............

Signature of surities in the presence of ....................

1.

2.

In the presence of .......... Signature
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fhth™wk Vtu{o

{t„o y™u {ft™ rð¼t„™t nðt÷t nuX¤™t {t„tuo …h ®Ë[tE {txu™e ¾t™„e

™eftu ƒtkÄðt {txu …hðt™„e.

(........................ rsÕ÷t™t ...................... ‚t÷wft™t

............ „t{™t {tusýe ™k. ..............{tk ................ rf÷tu{exh

....................... nufxtu{exh sux÷t {t„o …h ®Ë[tR {txu™e ¾t™„e ™eftu

ƒtkÄðt {txu™tu fhth)

yt fhth, 19...........™t .............. {rn™t™e ...........

‚the¾u yuf …ûtu „wsht‚™t htßÞ…t÷©e ...................... (ynª nðu

…Ae ‘‘Ëhfth’’ ‚hefu sýtðu÷ y™u su þçŒ«Þtu„{tk ËkŒ¼oÚte r™r»tØ fu rðËk„‚

ntuÞ ‚u rËðtÞ ‚u{™t …Œ™t ðthËtu y™u yuËtE™eytu™tu Ë{tðuþ Útþu) y™u ƒeò

…ûtu ................ rsÕ÷t™t ............... {nt÷™t / ‚t÷wft™t r™ðtËe

©e/Ëðo©e ................. [ynª nðu …Ae ‘‘…hðt™tŒth (…hðt™tŒthtu)’’

‚hefu sýtðu÷ su þçŒ«Þtu„{tk ËkŒ¼oÚte r™r»tØ fu rðËk„‚ ntuÞ ‚u rËðtÞ™t

‚u™t/ ‚u{™t ðthËtu, ðneðxf‚toytu, ðneðxŒthtu y™u yuËtE™e™tu Ë{tðuþ Útþu]
ðå[u fhðt{tk ytðu Au.

…hðt™tŒthu (…hðt™tŒthtuyu) ........................ rsÕ÷t™t

........... ‚t÷wft™t ......... rf.{e. ........ nufxtu{exh sux÷t Ëhfth™t

{t„o ............ …h ®Ë[tE ™ef, su yt ËtÚtu òuzu÷t, y™u fhth fh‚t …ûtfthtuyu

Ëne fhu÷t MÚt¤-™fþt …h ðÄw rð„‚u Œþtoðe Au (ynª nðu …Ae ‘‘Wõ‚ ™ef’’

‚hefu sýtðu÷) ƒtkÄðt {txu ‚t. ........™t htus ‚u yhËt{tk ......... «¼t„™t

ftÞo…t÷f Rs™uh [ynª nðu …Ae ‘‘(Executive Engineer) ftÞo…t÷f Rs™uh’’

‚hefu sýtðu÷]™u yhS fhe Au y™u ftÞo…t÷f Rs™uh ynª nðu …Ae sýtðu÷e

þh‚tuyu ytðe …hðt™„e yt…ðt Ëk{‚ ÚtÞt Au.

nðu yt fhth™t{wk Ët¾ …qhu Au fu ynª nðu …Ae Ë{trðü fhu÷e y™u

…hðt™tŒthu (…hðt™tŒthtuyu) su™wk …t÷™ fhðt™wk Au ‚u þh‚tu ÷ût{tk ÷E, ftÞo…t÷f
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FORM OF AGREEMENT

PERMISSION TO CONSTRUCT PRIVATE
IRRIGATION DRAINS ACROSS ROADS IN CHARGE OF
ROADS & BUILDINGS DEPARTMENT.

(Agreement to construct private irrigation drains across
road; in Kilometer ..............  ..............  ............  ..............
Hectometer in Survey No. ............... of the village ............... of
the Taluka of the .........  ...........  ............. District).

An agreement made the ..........  ...............  ................
............... day of ..........  ............  ................ one thousand nine
hundred and ..............  ..............  .................... between the
Governor of Gujarat .............  ............... (hereinafter referred
to as “the Government” which expression shall, unless excluded
by or repugnant to the context include the successors in office
and assigns) of the one part and Shri/Sarvashri ..........  ...........
.............  ............ inhabitant of ............  ..........  ............ in Mahal/
Taluka of the ................ District (hereinafter called “Licensee(s)”
which expression shall, unless it is excluded by or repugnant to
the context include his/their heirs, executors, administrators and
assigns of the other part.

Whereas the licensee(s) on or about the ....................
................. day of ...........  ............. applies to the Executive
Engineer, ...........  ................. Division (hereinafter referred
to as “the Executive Engineer”), for permission to construct
an Irrigation Drain across .......... ......... road, belonging to
the Government in Kilometer ................  .........................
Hectometer ............  ............... in the .............  .................
Taluka of the .............  .................. District more particularly
delineated on the site plan attached hereto and signed by
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Rs™uh, ytÚte, ™e[u™e þh‚tu™u yÄe™ hne™u, …hðt™tŒth(…hðt™tŒthtu)™u Wõ‚

™ef ƒtkÄðt™e …hðt™„e yt…u Au, yux÷u fu,

su™e Ët¾ Y…u, ftÞo…t÷f Rs™uh ..............yu, htßÞ…t÷™t ™t{u

y™u ‚u{™t ð‚e W…h «Út{ sýtðu÷ ð»tuo y™u rŒðËu ynª …tu‚t™e Ëne fhe™u

f[uhe™wk Ëe÷ ÷„tÔÞwk y™u ©e ..............yu …tu‚t™e Ëne fhe Au. ™e[u™t™e

ntshe{tk ftÞo…t÷f Rs™uhu Ëne fhe™u ËtUÃÞwk.

(1)..................

(2)...................

™e[u™t™e ntshe{tk ©e .................yu Ëne fhe, Ëe÷ fhe™u ËtUÃÞwk.

(1).....................

(2).....................

Ëe÷

rƒztý : ™fþtu
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the Executing parties (hereinafter referred to as “the said drain”)
and whereas the Executive Engineer has agreed to grant such
permission on the conditions hereinafter mentioned.

Now this indenture witnesseth that in consideration of the
conditions hereinafter contained and on the part of the licensee(s)
to be performed the Executive Engineer hereby grants to the
licensee(s) permission to construct the said drain, subject to the
following conditions, namely ...........  .............

In witness where of ...........  ................  ................ the
Executive Engineer for and on behalf of the Governor of Gujarat,
hath set his hand and the seal of his office hereto and Shri ...........
............  ................ hath hereunto, set his hand the day and year
first above written.

Signed and delivered by the Executive Engineer in the
presence of :

(1) ............................................

(2) ...........................................

Signed, sealed and delivered by Shri .............  ...............
.................... in the presence of :

(1) .............................................

(2) ...........................................

Seal

Annexure : Plan
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fhth™wk Vtu{o

¼q„¼o fuƒ÷ ™tk¾ðt {txu™e …hðt™„e

yt fhth™t{wk 19.........™t ............™e ............. ‚the¾™t

htus yuf …ûtu „wsht‚™t htßÞ…t÷ (ynª nðu …Ae ‘‘Ëhfth’’ ‚hefu sýtðu÷)

y™u ƒesu …ûtu ¼th‚eÞ fk…™e yrÄr™Þ{, 1913(1913™tu 7{tu)™e òu„ðtEytu

yLðÞu ËkMÚttr…‚ ‚Útt .................. ¾t‚u yu™e ™tUÄtÞu÷ f[uhe Ähtð‚e

fk…™e ............. (ynª nðu …Ae ‘‘fk…™e’’ ‚hefu sýtðu÷ y™u su

þçŒ«Þtu„{tk ËkŒ¼oÚte r™r»tØ fu rðËk„‚ ntuÞ ‚u rËðtÞ yu™t y™w„t{eytu y™u

yuËtE™eytu™tu Ë{tðuþ Útþu) ðå[u fhðt{tk ytðu Au.

fk…™eyu, {t„o y™u {ft™ «¼t„™t ftÞo…t÷f Rs™uh (ynª nðu …Ae

su™tu WÕ÷u¾ ‘‘ftÞo…t÷f Rs™uh’’ ‚hefu fhðt{tk ytÔÞtu Au) ™u ........... ¾t‚u

{t„o y™u {ft™ rð¼t„™t nðt÷t{tk™t ‚Útt fk…™e™t …hðt™t-rðM‚th™e

ykŒh™t ........... {t„o/ {t„o™e ƒtswytu™e s{e™™e ÷kƒtR …h yt ËtÚtu òuzu÷t

™fþt ™k. ................{tk .................. hk„Úte ŒþtoÔÞt «{týu ¼q„¼o

fuƒ÷ ™tk¾ðt {txu …hðt™„e {u¤ððt yhS fhe Au.

ftÞo…t÷f Rs™uhu ™e[u™e þh‚tu™u yÄe™ hne™u, Wõ‚ …hðt™„e

yt…e Au.

nðu yt fhth™t{wk ™e[u {wsƒ Ët¾ …qhu Au :-

1.

2.

3.

4.

su™e Ët¾Y…u, „wsht‚™t htßÞ…t÷™t ™t{u y™u ‚u{™t ð‚e {t„o y™u

{ft™ rð¼t„™t ftÞo…t÷f Rs™uhu ynª …tu‚t™e Ëne fhe™u …tu‚t™e f[uhe™wk

Ëe÷ ÷„tÔÞwk Au :
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FORM OF AGREEMENT

PERMISSION TO LAY UNDERGROUND CABLES.

This indenture made the ..............  ................  ................
day of .........  .............  .................... One thousand nine hundred
and .............  .................... between the Governor of Gujarat
(hereinafter referred to as “the Government”) of the one part
and ...............  ...............  ...............  ................. a company
incorporated under the provisions of the Indian Companies Act,
1913 (VII of 1913), and having its registered office at ...............
.............  ................... (hereinafter referred to as “the Company”,
which expression shall, unless excluded by or repugnant to the
context, include its successors and assigns) of the other part.

Whereas the Company applied to the Executive Engineer,
Roads and Buildings Division (hereinafter referred to as “the
Executive Engineer”) for permission to lay an underground cable
along road/roadside land in charge of the Roads and Buildings
Department and within the Company’s licensed are a in
....................  ....................  ..................... as shown on Plan
No. ......................  .......................... hereunto annexed and
therein coloured.

And whereas the said permission has been granted by the
Executive Engineer subject to the following terms and
conditions :-

Now this indenture witnesseth as follows :-

1.
2.
3.
4.
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................... ƒtuzo™t ‚t. .............™t Xhtð y™wËth, fk…™e™t

™t{u y™u ‚u™t ð‚e (1) .................... (2) ................. y™u

(3) .................yu, W…h «Út{ sýtðu÷ ð»to y™u rŒðË™t htuus …tu‚t™e

Ëne fhe™u fk…™e™wk Ëe÷ ÷„tÔÞwk Au.

™e[u™t™e ntshe{tk „wsht‚™t htßÞ…t÷ ð‚e ftÞo…t÷f Rs™uh, {t„o

y™u {ft™ rð¼t„u Ëne fhe, Ëe÷ ÷„tðe™u ËtUÃÞwk.

1. ......................

2. ......................

f[uhe™wk

Ëe÷

™e[u™t™e ntshe{tk fk…™e ð‚e ................yu Ëne fhe, Ëe÷ fhe™u

ËtUÃÞwk y™u fk…™e™wk Ët{tLÞ Ëe÷ ÷„tÔÞwk.

1. ......................

2. ......................

fk…™e™wk

Ëe÷
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It witness whereof the Executive Engineer, Road &
Buildings Department for and on behalf of the Governor of
Gujarat hath set his hand and the seal of his office hereto and
(1) ...........  ............  ............. (2) .............  ............  ............ and
(3) .........  ............  ............. for and on behalf of the Company
in pursuance of the resolution of the .............  ............ Board
dated ................. have set their hands and the seal of the
Company has been affixed the day and year first above written.
Signed, sealed and delivered by :

The Executive Engineer, Roads and Buildings Department
and on behalf of the Governor of Gujarat in the Presence of :

1. ...................................

2. ..................................

Official
Seal

Signed, sealed and delivered by ............  ..................
............... and on behalf of the Company and the common seal
of the company has been affixed in the presence of :

1. ....................................... Seal of the
2. ....................................... Company
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nðt÷t™e ‚ƒŒe÷e™wk «{tý…ºt

ytÚte «{trý‚ fhðt{tk ytðu Au fu y{u ytsu ƒ…tuh …nu÷tk/…Ae ‚the¾ ...........™t nwf{

™k. *................ y™wËth ..............™t ntuÆt™tu nðt÷tu y™w¢{u ËtUÃÞtu Au y™u

Ëk¼téÞtu Au.

({tºt rnËtƒ-‚…tËýe f[uhe™t W…Þtu„ {txu)

ƒŒ÷e/hò/r™ð]Â¥t …h s‚tk

nðt÷tu Atuz‚t yrÄfthe

rnËtƒ …ºtf{tk …]c .......... …h ™tUÄ ÷eÄe

Ëne ...............

hò-rnËtƒ …ºtf{tk …]c .......... …h ™tUÄ ÷eÄe

ËwðtåÞ yûthtu{tk ™t{ .......

hò-…„th «{tý…ºt/Ëuðt …ºtf .........™t

htus EMÞw fhðt{tk ytÔÞwk. ntuÆtu ..............

yturzx Ëw…rhLxuLzLx

{ŒŒ™eþ yuftWLxLx s™h÷ nðt÷tu Ëk¼t¤‚t yrÄfthe

{ŒŒ™eþ rnËtƒ yrÄfthe Ëne ................

rnËtƒ hrsMxh{tk …]c .......... …h ™tUÄ fhe

ËwðtåÞ yûthtu{tk ™t{ .......

hò-rnËtƒ hrsMxh{tk …]. ............. …h ™tUÄ fhe

…„th-ÂM÷… ............™t htus EMÞw fhðt{tk ytðe ntuÆtu ............

yturzx Ëw…rhLxuLzuLx {Útf ...............

{ŒŒ™eþ yuftWLxLx s™h÷ ‚the¾ .................

{ŒŒ™eþ rnËtƒ yrÄfthe

nðt÷tu Ëk¼t¤‚t yrÄfthe su yk„u sðtƒŒthe Mðefthe ntuÞ yuðe rË÷f™e ÞtŒe htufz

Y. ......... ftÞ{e …uþ„e .............

* ßÞtk nðt÷t™e ‚ƒŒe÷e Ë¥tt Ähtð‚t nðt÷tu Atuz‚t yrÄfthe ......

yrÄfthe™t rðrÄËh nwf{tu …qðuo fhðt{tk nðt÷tu Ëk¼t¤‚t yrÄfthe

ytð‚e ntuÞ, íÞtk yu™u ÷„‚e ÞtuøÞ ðe„‚tu

yt…ðe ™u ËtŒh hðt™t.
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Certificate of Transfer of Charge

Certified that we have in the fore/after noon of this day
respectively made over and received charge of the office of
........... ............. in pursuance of Order No. *...........  ..............
dated ................................

(For use in Audit Office only) Relieved Officer
Noted in A/R at page ........... Signature ............................
Noted in leave A/R at page ...... Name in Block letters.
Leave salary certificate / Service ...................  ......................
Statementissued on ................ Designation ......................
Audit Superintendent
A.A.G. Proceeding on
---------------------------------- transfer/leave
A.A.O. retirement.
Noted in A/R at page ......... Relieving Officer
Noted in leave A/R at page ......
Pay slip issued on .............. Signature ............
Audit Superintendent; Name in Block letters.
A.A.G. .................................
------------------------------- Designation ......................
A.A.O. Station ..................

Date : ...................

Memo of the balances for which responsibility is accepted by
the officer receiving charge.
Cash Rs.  ..............  Permanent Advances   ..................

* Where transfer charge precedes Relieved Officer ........
the issued of
formal orders by the Competent Relieved Officer ........
authority suitable
indication to that effect may be
given and forwarded to ...............
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Ëhfthe nŒ rðM‚th{tk ............™tu Mxtu÷ [÷tððt™tu …hðt™tu

{u¤ððt {txu™tu fhth

yt fhth, yts ‚the¾ ............., 19......™t htus yuf …ûtu

„wsht‚™t htßÞ…t÷©e (ynª nðu …Ae ‘‘Ëhfth’’ ‚hefu sýtðu÷) y™u ƒeò

…ûtu ©e ................. (ynª nðu …Ae ‘‘..............™t rð¢u‚t’’ ‚hefu

sýtðu÷ y™u su þçŒ«Þtu„{tk ËkŒ¼oÚte MðefthtÞwk ntuÞ ‚u «{týu ‚u{™t ftÞŒuËh

«r‚r™rÄytu y™u {tLÞ yuËtE™eytu™tu Ë{tðuþ Útþu)™e ðå[u fhðt{tk ytðu Au

y™u yu yLðÞu fƒq÷t‚ fhðt{tk ytðu Au fu :-

.............™tu Mxtu÷ [÷tððt™t nu‚w {txu Ëhfth …tËu ........... ¾t‚u

ytðt ................. Mxtu÷ (ynª nðu …Ae ‘Wõ‚ ............. Mxtu÷’ ‚hefu

sýtðu÷) {txu søÞt W…÷ÇÞ Au.

Ëhfth ynª nðu …Ae sýtðu÷e þh‚tuyu ........... rð¢u‚t™u …hðt™tu

yt…ðt Ëk{‚ ÚtR Au.

ytÚte, yt fhth™t …ûtfthtu îtht y™u ‚u{™e ðå[u ™e[u «{týu fƒq÷t‚

fhðt{tk ytðu Au :-

1.

2.

3.

su™e Ët¾ Y…u, „wsht‚™t htßÞ…t÷©e™t ™t{u y™u ‚u{™t ð‚e,

©e .............................yu y™u rð¢u‚tyu W…h «Út{ sýtðu÷ ‚the¾,

{rn™tu y™u ð»to™t htus ynª …tu‚…tu‚t™e Ëne fhe.

„wsht‚™t htßÞ…t÷©e™t ™t{u y™u ‚u{™t ð‚e

................yu ..........................™e ntshe{tk Ëne fhe.

rð¢u‚tyu .....................™e ntshe{tk Ëne fhe.



160

AGREEMENT FOR GRANT OF LICENCE
FOR RUNNING A .................  ............... STALL IN
GOVERNMENT PREMISES

This agreement made this ..........  ...............  ................
................ day of ................... 19 ............ between the Governor
of Gujarat (hereinafter called the Government) of the one part
and .............  ...............  ................... (hereinafter called
................ Vendor which expression shall where the context so
admits include his legal representatives and permitted assigns)
of the other part whereby it is agreed as follows :-

WHEREAS, for the purposes of running a ...........
............... Stall, the Government have available space for such
............  ........... Stall at ................ floor (hereinafter called “the
said .................... Stall”).

AND WHEREAS the Government have agreed to grant
the licence to the ................Vendor on the terms and conditions
hereinafter mentioned.

IT IS HERE BY AGREED BY AND BETWEEN THE
PARTIES HERETO AS FOLLOWS :-

1.

2.

3.

In Witness Whereof the ...............  .................

for and on behalf of the Governor of Gujarat and Vendor
have hereunto set their hands the day, month and year first above-
written.

Signed by the ......................

for and on behalf of the Governor of Gujarat in the presence
of ....

Signed by the vendor in the presence of ...........
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rþ»Þð]Â¥t {u¤ð™th ÔÞÂõ‚ {txu ƒkÄýe¾‚

................. (rþ»Þð]Â¥t / yæÞu‚tð]Â¥t Þtus™t™wk ™t{) nuX¤

ð]Â¥tft„útneytu {txu ƒkÄýe¾‚.

yt ¾‚Úte Ëðo™u òý ÚttÞ fu nwk .................. ‚u ©e ..............™tu

…wºt/™e …wºte, su™u ynª nðu …Ae ‘‘ð]Â¥tft„útne’’ ‚hefu sýtðu÷ ( su þçŒ«Þtu„{tk

ËkŒ¼oÚte r™r»tØ fu ‚u™tÚte rðhwØ ™ ntuÞ ‚tu ‚u{™t ðthËtuu, ðneðxŒthtu y™u

yuËtE™eytu™tu …ý Ë{tðuþ ÚttÞ Au) „wsht‚™t htßÞ…t÷ (ynª nðu …Ae

‘‘Ëhfth’’ ‚hefu sýtðu÷) ËtÚtu {t„ýe fhðt{tk ytðu íÞthu y™u rð™t rðhtuÄu

Y. .......... (ykfu Y. ............ …qht)™e hf{ [qfððt ƒkÄtô Awk.

‚the¾ .................... ({rn™tu).............19............

ƒkÄýe¾‚ fh™th, Wõ‚ ....................

(ð]Â¥tft„útne™wk ™t{)

yLÞ ƒtƒ‚tu™e ËtÚttuËtÚt yt ƒkÄýe¾‚™u W…Þwoõ‚ …Ør‚Úte fhðt fƒq÷

Út‚tk Ëhfth ‚u{™u .................... Ëhfth îtht .......................

(............ ™t{) (rþ»Þð]Â¥t / yæÞu‚tð]Â¥t™wk ™t{)

...................... nuX¤ yt…ðt{tk ytð‚e rþ»Þð]Â¥t {txu

™t{r™Þwõ‚ fhu Au. nðu W…Þwoõ‚ sðtƒŒthe™e þh‚ yu Au fu :

1.

2.

3.

4.

su™e Ët¾Y…u Wõ‚ ð]Â¥tft„útneyu ynª W…h ÷¾u÷e ‚the¾u …tu‚t™e Ëne

fhe Au.

Wõ‚ ð]Â¥tft„útneyu .............™u

...................™e ntshe{tk Ëne fhe™u ËtUÃÞwk. .............

(ð]Â¥tft„útne™e Ëne)
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BOND FOR THE AWARDEE OF SCHOLARSHIP
BOND FOR STIPENDIARIES UNDER THE

...........  ..............  ................  ....................  ......................  ..................
(Name of the Scholarship/Fellowship Scheme)

KNOW ALL MEN BY THESE PERSENT THAT I, ...............
................. son/daughter of Shri ..............  ................  .................
Lereinafter called “the Stipendiary” (which expression shall unless
excluded by or repugnant to the context include his/her heirs,
administrators and assignees) bind myself to pay to the Governor of
Gujarat (hereinafter called “the Government”) on demand and without
demur a sum of  Rs. .............. (Rupees ...........  ....................... only)

Dated .............  ..............  .......................... day of .................
..............  ................... one thousand nine hundred and ................

Whereas the above bounden ......................  ..........................
(Name of the Stipendiary)

has been nominated by the Government to a scholarship offered by
the Government of .......................  ..............  .............. under the
.......................................... inter alia on his/her
(Name of the Scholarship / Fellowship)
agreeing to execute a bond in the manner aforesaid.

NOW THE CONDITION OF THE ABOVE WRITTEN
OBLIGATION IS THAT :-
1.
2.
3.
4.

In witness thereof the said stipendiary having put his/her
respective hands the day and the year hereinabove written.

Signed and delivered by
the within named stipendiary
in the presence of :

...........................
(Signature of Stipendiary)
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ƒUf ƒtkÞÄhe

„wsht‚™t htßÞ…t÷©e (ynª nðu …Ae ‘‘Ëhfth’’ ‚hefu

sýtðu÷).............. ËkƒkÄ{tk ‚the¾ .............™e r™rðŒt (ynª nðu

…Ae ‘‘Wõ‚ r™rðŒt’’ ‚hefu sýtðu÷ Au)™e þh‚tuyu ............... (ynª nðu

…Ae ‘‘Wõ‚ r™rðŒtfth’’ ‚hefu sýtðu÷) …tËuÚte, ‚u™t îtht yuðe r™Þ‚ þh‚tu™t

Wr[‚ …t÷™ {txu ƒtkÞÄhe ƒtuLz Y…u ƒt™t™e hf{ Mðefthðt Ëk{‚ ÚtÞt Au fu ‚u

Wõ‚ r™rðŒtfth) r™rðŒtytu ¾tu÷ðt™e ‚the¾Úte .............. rŒðË™t

Ë{ÞÞt¤t ËwÄe …tu‚t™e ytuVh ¾wÕ÷e ht¾þu, r™Þ‚ Ë{Þ™e ykŒh fhth fhþu,

‚u™e/‚uytu™e r™rðŒt Mðefth ÚtÞt yk„u™t ònuh™t{t …Ae r™ŠŒü Ë{Þ„t¤t™e

ykŒh ft{ þY fhþu y™u Y. ...............™e ƒukf ƒtkÞÄhe hsq fhe™u ¼hu÷

r™rðŒt Mðeftht‚tk fhth™t ÞtuøÞ y™u r™ct…qýo y{÷ {txu™e ò{e™„ehe™t

¼t„Y…u ƒt™t™e hf{ htufz{tk s{t fhtðþu yÚtðt Wõ‚ hf{™e ™ðe ƒUf ƒtkÞÄhe

yt…þu, yu™t ƒŒ÷t{tk y{tu ............... ƒUf r÷r{xuz, ytÚte ƒtkÞÄhe

yt…eyu Aeyu fu ßÞthu W…h WÕ÷u¾u÷e y™u Wõ‚ r™rðŒt{tk Ë{trðü fhu÷e r™Þ‚

þh‚tu …ife™e ftuE …ý þh‚™t ¼k„ ƒŒ÷ Wõ‚ r™rðŒtfth™e Wõ‚ ƒt™t™e hf{/

ò{e™„ehe Útt…ý r™rðŒt {k„tð™th Ëût{ yrÄfthe™t nwf{Úte sÃ‚ fhðt{tk

ytðu íÞthu Ëhfth îtht {t„ðt{tk ytÔÞuÚte Y. .............™e hf{ ¼h…tE

fheþwk. y{tu .............. ƒUf r÷r{xuz, ðÄw{tk fƒw÷ ÚtEyu Aeyu fu r™rðŒt

{k„tððt {txu™t Ëût{ yrÄfthe yt ƒtkÞÄhe™u {wõ‚ ™ fhu íÞtk ËwÄe yt{tk Ë{trðü

ƒtkÞÄhe Ëk…qýo‚Þt y{÷e y™u yËhfthf hnuþu …hk‚w yt ƒkÄýe¾‚ fÞto™e

‚the¾Úte yuf ð»to …qhwk ÚtÞt …Ae Ëhfth™u yt ¾‚ yLðÞu ftuE nf hnuþu ™rn.

y™u yt Ë{Þ„t¤t Œhr{Þt™ [wfðýe {txu {t„ýe fhðt{tk ™rn ytðu ‚tu

ƒkÄýe¾‚ yLðÞu y{the sðtƒŒthe …qhe Útþu. y{tu, ........... ƒUf r÷r{xuz

yk‚u ‚u™e ƒtkÞÄhe yt…eyu Aeyu fu Ëhfth™e ÷ur¾‚ …qðo Ëk{r‚Úte ntuÞ ‚u rËðtÞ

yt ƒtkÞÄhe, ‚u™e {wŒ‚ [t÷w ntuÞ, ‚u Œhr{Þt™ hŒ fheþwk ™rn.

................... ƒUf r÷r{xuz ð‚e

‚the¾ ..........., 19......
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BANK GUARANTEE
In consideration of the Governor of Gujarat (hereinafter called

“the Government”) having agreed to accept from ...........
................... (hereinafter called “the said tenderer”) Earnest money
in the form of Guarantee Bond, under the terms and conditions of
tender dated ............. in connection with ..........  ..................
(hereinafter called “the said tender”), for the due observance by
the said tenderer of the stipulation, to keep the offer open for
acceptance for a period of ..........  ............... days from the date of
opening of tenders, to execute an agreement within the time
specified, to start work within the period specified after notification
of the acceptance of his/their tender and do deposit the Earnest
money in cash or furnish fresh Bank Guarantee for the said amount
as part of security for the due and faithful fulfilment of the contract
on acceptance of the tender on production of a Bank Guarantee for
Rs. ............. (Rupees ..............  .............. only), we, .....................
Bank Ltd., do hereby undertake to pay on demand to the
Government, the sum of Rs. ............. in the event of the said tenderer
having incurred forfeiture of earnest money / security deposit as
aforesaid for the breach of any of the terms or conditions of the
stipulations aforesaid and contained in the said tender under an
order of the authority competent to invite tender. We, ..............
................. Bank Ltd., further agree that the guarantee herein
contained shall remain in full force and effect till the authority
competent to invite the tender discharges the guarantee, subject
however that the Government shall have no right under this Bond
after the expiry of one year from the date of its execution and our
liability under the bond shall be discharged if the demand for
payment is not made within this period. We ............  ..............
................ Bank Ltd., lastly undertake not to revoke this guarantee
during its currency except with the previous consent of the
Government in writing.

For ............................. Bank Ltd.
Dated the .................... day of ................... 19.............
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...............™e f[uhe

r™rðŒt - ™turxË

™e[u™t ft{ {txu «r‚Âc‚ fLxÙtõxhtu …tËuÚte r™Þ‚ ™{q™t{tk Ëe÷ƒkÄ r™rðŒt

{k„tððt{tk ytðu Au.

¢{ ™k. ft{™wk ™t{ ykŒtS ¾[o / ƒt™t™e hf{

1. ..................... Y.

2. ..................... Y.

Ë{ÞËqr[ ™e[u «{týu Au :

f) ftuhtk r™rðŒt Vtu{o™wk ðu[tý : .......... ‚the¾™t htus ....... ðtøÞt ËwÄe

¾) ÞtuøÞ he‚u ¼hu÷tk r™rðŒt Vtu{o ........... ‚the¾™t htus ......... ðtøÞt

ËwÄe{tk {tuf÷ðtk.

„) r™rðŒt Vtu{o ¾tu÷ðtk : ................ ‚the¾u .............. ðtøÞu.

™tUÄ :-

1. ht»xÙeÞf]‚ ƒUftu™e {tk„ y™t{‚ / {wŒ‚e y™t{‚ / ƒtkÄe {wŒ‚™e

y™t{‚ ............™e hËeŒY…u ƒt™t™e hf{™e y™t{‚, r™rðŒt ËtÚtu

fðh{tk {tuf÷ðt™e hnuþu.

2. suytu ™e[u™e þh‚tu …rh…qýo fh‚t ntuÞ yuðt fkxÙtõxhtu™u s .............

f[uhe îtht ‚u r™rðŒt Vtu{o yt…ðt{tk ytðþu. ftuE …ý Ëkòu„tu{tk r™rðŒt

Vtu{o x…t÷ îtht {tuf÷ðt{tk ytðþu ™rn.
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Office of ................

TENDER NOTICE
SEALED tenders in the prescribed forms are invited from

reputed contractors for following work :

Sr.No. Name of work Estimated
cost/e.m.d.

1. ..............  .................. Rs. .................

2. ..............  .................. Rs. .................

Schedule of dates is as given below :

a) Sale of blank tender forms : Up to dt. ...............
till .......... p.m.

b) Submission of duly filled tender : On dt. .............
froms till ............. p.m.

c) Opening of tenders : On dt. ................
at ..................... p.m.

NOTE :

1. Earnest Money deposit in the form of Call/Term/Fixed
deposit receipt of Nationalised Banks in favour of
................  ..................  ............................. should be
submitted in envelope along with the tender.

2. Blank tender forms will be issued by the office of the
................  ............... to those contractors only who satisfy
following conditions. Tender forms will not be issued by
post in any case.

i) Contractor having valid .................... Contractor’s
Licence and
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1) ............... {tLÞ fkxÙtõxh™tu …hðt™tu Ähtð™th fkxÙtõxh y™u

2) ................™tu A {tË™tu y™w¼ð Ähtð™th fkxÙtõxh

3. …uxt-fkxÙtõxhtu™u …hðt™„e y…t‚e ™Úte.

4. r™rðŒt ¼hðt RåA‚t r™rðŒtfthtuyu ftuhtk r™rðŒt Vtu{o {u¤ððt {txu™e

yhS fh‚e ð¾‚u ™e[u™t {q¤ ŒM‚tðuòu y™u ‚u™e «{trý‚ ™f÷tu rð¼t„

Ë{ût hsq fhðt™t hnuþu.

(f) htßÞ Ëhfthu yt…u÷ .........™t {tLÞ fkxÙtõxh™tu …hðt™tu

(¾) ftuE …ý Ëhfthe fu yÄoËhfthe ‚kºt™t .......... ŒhßòÚte

™e[t ™rn ‚uðt Œhßò™t yrÄftheyu yt…u÷wk y™w¼ð-

«{tý…ºt.

(„) ................Úte ™e[u™t Œhßò™t ™ ntuÞ ‚uðt, ËkƒkrÄ‚

rð¼t„™t RL[tso yrÄftheyu yt…u÷wk «{tý…ºt y™u ‚u

y™wY… [txozo yuftWLxLx™wk «{tý…ºt.

(½) [t÷w ð»to™tu ytðfðuhtu [qfÔÞt yk„u™wk {tLÞ «{tý…ºt.

5. þh‚e r™rðŒtytu æÞt™{tk ÷uðt{tk ytðþu ™rn.

6. fhth™e ƒtu÷eytu, þh‚tu y™u sYrhÞt‚tu {wsƒ™e ™ ntuÞ ‚uðe r™rðŒtytu

yk„u rð[thýt fhðt{tk ytðþu ™rn.

7. r™rðŒt yt…ðt™tu yÚto fkxÙtõxh Wõ‚ ft{ {txu™e ÷tÞft‚ Ähtðu Au ‚uðtu

Út‚tu ™Úte.

8. ..............., ftuE …ý yÚtðt ‚{t{ r™rðŒtytu ftuE …ý fthý ŒþtoÔÞt

rËðtÞ ™t{ksqh fhðt™e yÚtðt ............™e f[uhe™t rn‚{tk ftuE …ý

«M‚tð Mðefthðt™e Ë¥tt Ähtðu Au.

Ëne/-
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ii) Contractor having six months experience of ..............

3. Sub-contractors are not allowed.

4. Intending tenderers will have to produce following
documents in original and attested copies to the department
while applying for issue of blank tender forms :

(a) Valid ................. contractor’s licence issued by the
State Government.

(b) Experience certificate from the officer not below the
rank of ............. of any Govt. or semi Govt.
organisation.

(c) Certificate issued by the Officer incharge of
concerned department not below the rank
of ............... and certificate from the Chartered
Accountant conforming .............  ...................

(d) Valid Income Tax Clearance Certificate for the
current year.

5. Conditional tenders will not be considered.

6. Tenders deviating from the contractual terms, conditions
and specifications will not be considered.

7. Issuance of tender does not mean that the contractors is
qualified for the said work.

8. ............................. reserves the right to reject any or
all the tenders without assigning any reason thereof or
to accept any offer in the interest of the office
of ............................
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.............™e f[uhe

r™rðŒt ™tuxeË

................. suðe swŒe swŒe ðM‚wytu™e ¾heŒe {txu .............™t

ð»to {txu ðtŠ»tf Œh fkxÙtõx ™¬e fhðt yt f[uhe™u ‚t. ............™t htus fu ‚u

…nu÷tk ............... ðtøÞt ËwÄe{tk {¤e òÞ ‚u he‚u Võ‚ Wí…tŒftu yÚtðt

ytÞt‚e ðM‚wytu™e ƒtƒ‚{tk …hðt™tu Ähtð™th yrÄf]‚ rð¢u‚tytu …tËuÚte ™e[u™e

þh‚tuyu Ëe÷ƒkÄ ¼tð…ºtftu {k„tððt{tk ytðu Au.

1) fkxÙtõx Œh {txu™tu Ë{Þ„t¤tu ‚t. ............... ËwÄe {tLÞ hnuþu.

2) yusLËe ™¬e fhðt™t Ë{Þu Œþtoðu÷ ¼tðtu yt¾he „ýtþu y™u ‚u ‘hu÷ðu

ËwÄe ¾[o rð™t’™t Ätuhýu hnuþu. su{tk yLÞ ‚{t{ ¾[o™tu Ë{tðuþ Útþu.

3) ytuzoh{tk Œþtoðu÷t {t÷rð‚hý™t Ë{Þ„t¤t{tk {t÷ yð~Þ …ntU[ðtu

òuEyu, òu ‚u{ ™rn ÚttÞ ‚tu {tuf÷u÷ {t÷ Mðefthðt{tk ytðþu ™rn.

4) {t÷Ët{t™™e ÞtuøÞ ò‚ y™u fûtt {txu™e sðtƒŒthe Wí…tŒftu™e hnuþu.

5) ¼tð…ºtftu ËtÚtu Y. ...................™e y™t{‚, htufz hËeŒ Y…u

yÚtðt .............. ™t{™t ............. ƒukf™t rz{tLz zÙtVx Y…u

òuzðt™e hnuþu y™u yt nu‚w {txu [uf Mðefthðt{tk ytðþu ™rn.

6) yt…u÷t ytuzoh «{týu r™Þ‚ Ë{Þ{tk yÚtðt „wýð¥tt {wsƒ™tu {t÷ …qhtu

…tzðt{tk ™nª ytðu ‚tu ò{e™„ehe y™t{‚ sÃ‚ fhðt{tk ytðþu.

7) …hƒerzÞt …h ‘‘...............™e ¾heŒe {txu™t Œh fkxÙtõx {txu™wk

¼tð…ºtf’’ ‚uðwk ÷¾tý ÷¾ðwk y™u .................™u {tuf÷ðwk.

8) yusLËe ™¬e fhðt ËkƒkÄ{tk ¼tð…ºtf™t Mðefth fu yMðefth {txu™t

‚{t{ nftu .............™u Au.

Ëne/-
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Office of ....................
TENDER NOTICE

Sealed quotations are hereby invited by ..............  ..............
.............. to reach this office on or before ........... upto ...........
hours to fix the annual rate contract for the year ................ for
the purchase of various items such as ...........  .............. from
the manufacturers only or authorised licenced dealer in case of
imported items at the following conditions :

1) The period for the Rate Contract will be valid upto
.................

2) Prices offered at the time of fixing of agency will be final
and F.O.R. store basis inclusive of all other charges.

3) The supply is strictly to be done within delivery period
mentioned in the order, otherwise the consignment will be
rejected.

4) The manufacturers shall be responsible for the right type
and grade of materials.

5) The deposit of Rs. ........ has to be attached with the
quotations in the form of cash receipt or by D.D. on the
name of ............... drawn on ............. Bank only and cheque
shall not be accepted for the purpose so

6) The security deposit will be forfeited if the supply of goods
is not made in stipulated time or quality as per the order.

7) The quotations should be superscribed on cover
‘‘Quotation for Rate Contract for the purchase of ....... etc”
and send to ...............

8) All rights are reserved with the ............ authority to accept
or reject the quotation for agency fixation.

Sd/-
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rðÄðtytu™u …uLþ™ ‚ƒŒe÷ fhðt {txu™e yhS

(ƒu ™f÷{tk {tuf÷ðe)

«r‚

r‚òuhe/ònuh ûtuºt™e ƒukf

rð»tÞ : htßÞ rððuftÄe™ r™rÄ nuX¤ ©e{‚e ...........™u

fwxwkƒ …uLþ™ {ksqh fhðt ƒtƒ‚.

Ëtnuƒ,

nwk, ©e{‚e ..........  ..........  ........  .............  ..........

......... ô{h ð»to ........ .........  ....... hnuðtËe ............  ........

.........., ‚u ....... ....... ....... .......™t hnuðtËe ©e ............

................ ...........™t …wºt Mð„oMÚt ©e ........... ........... ....

........™e ftÞŒuËh™e …rhýe‚ …í™e Awk.

2. nwk ËíÞr™ctÚte «r‚¿tt…qðof sýtðwk Awk fu {tht {hnq{ …r‚™u

‚t. ..............™t …e.…e.ytu. ™k. ............................ yLðÞu

‚t. ...................Úte htßÞ Ëhfth ‚hVÚte htßÞ rððuftÄe™ r™rÄ nuX¤

Y. ................. ÷u¾u …uLþ™ {¤‚wk n‚wk.

3. ðÄw{tk, nwk ònuh fhwk Awk fu -

(1) fw. ........................ ô{h ð»to ...............

(2) fw. ........................ ô{h ð»to ...............

{the fwkðthe …wºteytu Au y™u ‚uytu ™tufhe fh‚e ™Úte y™u Ëk…qýo…ýu {the

ytr©‚ Au.
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APPLICATION FOR TRANSFER OF PENSION TO
WIDOWS TO BE SUBMITTED IN DUPLICATE

To

Treasury/Public Sector Banks

Subject : Grant of family pension to Smt. ...........

...........  ............ under State Discretionery Fund.

Sir,

I, Smt. ............  ................... age ...........  ................ years,
resident of ........... ...................., am the legally wedded wife of
late Shri .............  .............. son of ...............  ................. resident
of ...................

2.  I solemnly affirm that my deceased husband was in
receipt of Pension under State Discretionery Fund from the State
Government with effect from ........................... at the rate of
Rs. ............... vide P.P.O. No. ........... .............. dated ..............

3. I further declare that :

(i) Kum. .......... ................  ................  age ...........  years,

(ii) Kum. .......... ................  ................  age ........... years

are my unmarried daughters and they are not employed and
fully dependent on me.

4. It is requested that immediate arrangements may
kindly be made to transfer pension admissible under the
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4. yt Þtus™t nuX¤ {¤ðt…tºt …uLþ™ {tht ™t{u ‚ƒŒe÷ fhðt™e

‚tíftr÷f ÔÞðMÚtt fhðt {the yt…™u ™{ú yhs Au. yt…™e rð[thýt {txu nwk yt

ËtÚtu ™e[u™t ŒM‚tðuòu …ý òuzwk Awk :

(1) {tht …r‚™wk {]íÞw «{tý…ºt;

(2) {tht {hnq{ …r‚™t ™t{u yt…ðt{tk ytðu÷ {q¤ …e.…e.ytu.;

(3) nwk ËŒT„‚™e ftÞŒuËh he‚u …rhýe‚ …í™e Awk ‚u Œþtoð‚wk «{tý…ºt;

(4) ™t{r™ÞwÂõ‚ fhðt{tk ytðe ™ ntuÞ, íÞtk ËŒT„‚™e ËtÚtu ytr©‚tu™t

ËkƒkÄ Œþtoð‚wk Ëtu„kŒ™t{wk;

(5) ™t{r™ÞwÂõ‚ fhðt{tk ytðe ™ ntuÞ, íÞtk rsÕ÷t {ursMxÙuxu ÞtuøÞ he‚u

¾htE fhe …tu‚t™e f[uhe™t Ëe÷ ËtÚtu «{trý‚ fhu÷ ËŒT„‚™t ytr©‚tu™tu

…tË…tuxo ËtRÍ™tu Vtuxtu„útV

yt…™e rðïtËw,

(©e{‚e ..............)

‚the¾ :- hnuXtý™wk Ëh™t{wk :- ....................

...................

...................
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Scheme in my name. I am also enclosing the following
documents for your consideration :

(i) Death Certificate of my husband;

(ii) Original P.P.O. issued in favour of my late husband;

(iii) A certificate showing that I  am the legally  wedded
wife of the deceased,

(iv) Affidavit showing dependent’s relationship with the
deceased where nomination does not exist.

(v) A passport size photograph of the dependent of the
deceased duly verified and attested by the District Magistrate
under his office seal where nomination does not exist.

Yours faithfully,

(Smt. ........................)

Dated : Residential Address :

.............................

.............................
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ËkÞwõ‚ Vtuxtu ÷„tððt

{txu™e søÞt

yufhth/yrÄf]r‚

nwk, ......................................... ‚u ©e ...........

...........  ...........  ...........™tu / ™e …wºt/…í™e, ô{h ð»to ............,

hnuðtËe ............................. ytÚte, «r‚¿tt…qðof ònuh fhwk Awk, fu

‚t. .................Úte htßÞ Ëhfth™t htßÞ rððuftÄe™ r™rÄ{tkÚte {trËf

Y. .................. {u¤ðwk Awk. {thtu …e.…e.ytu. ™k. ...................

‚t. .............™tu Au. y™u nwk ................  .....................

r‚òuhe/ ƒUf / …tuMx yturVË{tkÚte …uLþ™ {u¤ðwk Awk.

2.  ytr©‚ …uLþ™ {u¤ððt…tºt {tht …r‚ / {the …í™e ‚u{s yrððtrn‚/

ytr©‚ / ™tufhe ™ fh‚e …wºteytu™e ™e[u «{týu™e rð„‚tu, ytÚte nwk «r‚¿tt…qðof

ònuh fhwk Awk :

¢{ ™k. ™t{ sL{‚the¾ Ë„…ý

(1)

(2)

(3)

3.  ytÚte, nwk {thwk {]íÞw ÚttÞ ‚tu {the / {tht …í™e / …r‚ ‚u{s yrððtrn‚/

ytr©‚ / ™tufhe ™nª fh‚e …wºteytu™t ™t{u htßÞ Ëhfth yrÄf]‚ fhu yu Œhu
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Space for Joint Photograph

DECLARATION/AUTHORISATION

I, .............  .............  ..............  ............. son/daughter/wife
of Shri ...........  ............  ............, age ..........  ....... ..........., resident
of ..........., ..............  ............. ........... ............. ............... .............
do hereby declare on solemn affirmation that I am in receipt
of State Discretionary Fund of the State Government @
Rs. ........... .............. .............. ............. p.m. w.e.f. ........... ...........
........... ........... My P.P.O. No. is ............ ............. ...................,
dated ........ ............ and I am drawing pension from ...................
............ ....................... Treasury/Bank/Post Office.

2.  I hereby solemnly declare the details of my spouse and
unmarried/dependent/unemployed daughters, eligible for
dependent Pension as below :-

Sr.No. Name Date of birth Relationship

(i)

(ii)

(iii)

3. I hereby authorise the Treasury Office to make
arrangement for payment of dependent pension in favour
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ytr©‚ …uLþ™ [qfððt {txu r‚òuhe f[uhe™u yrÄf]‚ fhwk Awk. {tht {]íÞw Ë{Þu {thu

¾t‚u ÷uýe ™ef¤‚e …uLþ™™e hf{ {tht …r‚ / {the …í™e™u [qfððt {txu …ý nwk

yrÄf]r‚ yt…wk Awk.

yt yufhth/yrÄf]r‚™e yuf ™f÷ hufzo Ëthw W…Ër[ð, Ët{tLÞ ðneðx

rð¼t„, „tkÄe™„h™u {tuf÷ðt{tk ytðe hne Au.

‚the¾ :- …uLþ™ {u¤ð™th™e Ëne

Ëh™t{wk

{the ntshe{tk Ëne fhe.

Ët¾ fh™th yrÄfthe™e Ëne

y™u Ëh™t{wk

™tUÄ : yt yufhth / yrÄf]‚ f÷uõxh yÚtðt ‚nuËe÷ŒthÚte ™e[÷e fûtt™t ™ ntuÞ

yuðt rsÕ÷t™t ‚tƒt™t {nuËq÷e yrÄfthe yÚtðt Ëhfth™t ftuE …ý hts…rºt‚

yrÄftheyu ÞtuøÞ he‚u «{trý‚ fhu÷wk ntuðwk òuEyu.
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of my wife/husband and unmarried / dependent / unemployed
daughters in the event of my death at the rate authorised by the
State Government. I also authorise payment of the amount of
pension due to me on my demise to my spouse.

A copy of this declaration / authorisation is also being
sent to the under secretary to Government, G.A.D., Sachivalaya,
Gandhinagar for record.

Date : Signature of Pension Recipient.

Address :

Signed in my presence.

Signature & Address

of the Attesting Officer.

Note :- This declaration/authorisation may be duly attested by
Collector or by any of his subordinate Revenue Officer
in the District not below the rank of Tehsildar or by any
Gazetted Officer of Govt.




